SPERRY ELEMENTARY SCHOOL HANDBOOK

SPERRY ELEMENTARY
SCHOOL HANDBOOK

For students and parents

Serving students in Pre-Kindergarten through 5™ Grade

918-288-7213

Office hours are from 7:30 AM- 3:30 PM

Sperry School District has an automatic answering phone system.
Press 1 for the Administration Building,
8 for the High School,
3 for the Middle School,
4 for the Intermediate building,

Sperry Schools Fax Numbers

Administration FAX number 918-288-7067
High School FAX number 918-288-7230
Middle School FAX number 918-288-7231
Intermediate Elementary FAX number 918-288-6692
Elementary FAX number 918-288-2463

Access the district website at
www.sperry.k12.ok.us

This school handbook belongs to:

Name:

Address:

Phone:

This handbook reflects the policies and procedures in place at the time of its publication. District policies
and procedures enacted after that time may revise certain aspects of policies and procedures herein
contained, and supersede those in this handbook.
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Parents are encouraged to establish a parent
portal account to access their child(ren)’s grades
and attendance.

The polices in this handbook serve as guidelines
and may from time to time be changed or revised
as necessary. All state and federal regulations and
guidelines may supersede or support these policies
as appropriate and applicable. Daily bulletins will
provide additional information or changes.

BE SURE TO NOTE OTHER POLICIES
WHICH MAY BE INCLUDED AS HANDOUTS
OR WHICH MAY BE IMPLEMENTED BY
THE PRINCIPAL AS NEEDED.

BEFORE AND AFTER SCHOOL
Students are permitted on campus no earlier than
7:15 AM unless participating in an extracurricular
activity which requires earlier attendance.
Students are to leave the campus immediately after
dismissal. Students are to vacate the building by
2:55 PM for there will be no adult supervision after
3:00 PM. Students waiting for buses may NOT

leave campus even with the intention to return
in time to catch their bus. Students must remain
in the designated waiting area until their bus or
parents/guardians arrive.  Once on campus,
students must stay on campus.

Unauthorized departures from campus will be
treated as truancies.

VISITORS

Parents and school patrons are encouraged to visit
the school. All visitors must report to the
Principal's office upon arrival, where they must
sign in and receive a visitor’s pass. Visitors may
be required to verify identification. The
principal shall have the right to restrict or deny
visitation in order to avoid interference with
classroom instruction. Students and other children
visitors are not permitted because of distractions to
normal school programs. Early Childhood doors
will unlock at 7:50 AM and will lock for the day at
8:05 AM. Students arriving after that time will be
required to check in at the elementary office.

IMMUNIZATIONS
The table below lists the immunizations currently required by the state of Oklahoma for school attendance.
There are other immunizations recommended for some students such as Gardasil, Menactra, and a second
Varicella vaccine that are not yet required. There are also some exceptions. If you have questions, consult
your health care provider, the Tulsa County Health Department, or the Osage County Health Department. You
may also call the Immunization Service at 1-800-234-6196 or visit their website at http://imm.health.ok.gov.

VACCINE Pre-K KG-6th | 7th-10th | 11th-12th
5 DTP/DTap
DTaP 5
(diphtheria, tetanus, pertussis) 4 DTaP DTP/DTaP %go-ggip 5DTP/DTaP
_WPVIOPV | 3 ipyvioPV | 41PVIOPV | 41PVIOPV | 4IPVIOPV
(inactivated polio/oral polio)
MMR 1 MMR 2 MMR 2MMR 2MMR
(measles, mumps, rubella)
Hep B
(heptitis B) 3HepB 3HepB 3HepB 3HepB
Hep A
(heptitis A) 2Hep A 2Hep A 2Hep A 2Hep A
V_arlcella 1 Varicella 1 Varicella 1 Varicella 1 Varicella
(chickenpox)
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VIDEO SURVEILLANCE
Recognizing the importance of the safety of our
students, Sperry Public Schools has installed video
surveillance equipment. ~ Anyone on school
property may be subject to surveillance at any time.

SKATEBOARDS
Skateboards are not allowed on school premises at
any time. This includes after school and on
weekends.

ANNUAL ASBESTOS NOTIFICATION
Annually, as required by law, Sperry Schools must
notify employees and parents that all buildings
have been inspected for asbestos and a
"Management Plan" is available at the
Administration Office as well as the Elementary,
Middle School and High School Offices. This
serves as such notice.

CHILD FIND NOTICE

In accordance with the requirements of the
Individuals with Disabilities Education Act, the
State Department of Education, Section 504 of the
Rehabilitation Act, and Title Il of the Americans
with Disabilities Act, this policy addresses the
district’s Child Find system responsibility to
identify, locate, and evaluate students suspected of
having a disability, ages 3 through 21, who may
need special education and related services,
regardless of the severity of the disability or
whether the student is advancing from grade to
grade. As part of its child find duties, the district
will be responsible for coordinating with the
SoonerStart Early Intervention Program regarding
the Child Find system for children ages birth to 3
years of age. The district’s Child Find system
includes the district coordinating with other
agencies and promoting public awareness.
The district’s Child Find system includes all
children within the district’s geographical
boundaries including students who are:

e Enrolled in public school,

e Enrolled in charter schools, virtual charter

schools, and alternative schools;
e Enrolled in home school;
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o Enrolled in private elementary and secondary
schools (including religious schools) located
in the LEA,; including out-of-state parentally-
placed private school students with
disabilities even if the students are not legal
residents of the LEA;

e Enrolled in educational programs in
correctional facilities located in the LEA;

e Enrolled in Head Start;

o Enrolled in state institutions;

e Enrolled in other child care or treatment
facilities;

e Not enrolled in elementary or secondary
school, including children ages 3 through 5;

¢ Highly mobile students, such as migrant and
homeless as defined by the McKinney Vento
Homeless Assistance Act; and

e Wards of the state.

The district will take appropriate and necessary
steps to ensure that its staff and the general public
are informed of:

e The availability of special education services;

e A student’s rights to a free and appropriate
public education;

o Confidentiality protections; and

e The special education referral process.

The district may accomplish this by a variety of
methods, including but not limited to distributing
brochures or flyers throughout the community,
including information in school or district
publications,  disseminating  articles  and
announcements to newspapers, arranging for radio
and television messages and appearances, speaking
at faculty meetings or district professional
developments, and making presentations, as well as
electronic forms of communication.

In the identification process, the district may use
screening or coordinated early intervention
services. The district’s general education
interventions will not delay the initial evaluation
for special education services of a student
suspected of having a disability. The procedural
rights under the Individuals with Disabilities
Education Act and Section 504/Title Il are afforded
when the student is referred for a special education
evaluation by the parent or the district.

If, through Child Find activities, a child is
identified as possibly having a disability and
needing special education services, the district may
seek parent consent to evaluate the child. Special
education referrals may be made for a variety of
reasons, including but not limited to academic
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and/or behavioral concerns. All necessary
evaluations will be conducted in compliance with
federal and state laws and regulations.

The Special Services Office is located at the
Elementary Building. Should you have any
guestions you may contact the Special Services
Director at 288-7213, extension 145.

DISCRIMINATION IS UNLAWFUL
Sperry Public Schools does not discriminate
against anyone based on race, color, national
origin, sex, or qualified handicap. Any employee,
student, or patron of Sperry Public Schools who
feels that they have been unlawfully discriminated
against should contact:

Coordinator-Special Services and 504
918-288-7213 x145
Title IX
918-288-7213 x121

PARENT PORTAL/MESSAGING
Sperry Public Schools provides district and/or
site specific messages (voice, email, text)
notifying parents/caregivers of school closings,
special events, reminders, etc. In addition, you
can view your child’s academic schedule and
progress by following the school site link to
teachers web  pages. This includes
extracurricular calendars.

(PLEASE INFORM THE DISTRICT ANY
TIME YOUR CONTACT INFORMATION
NEEDS TO BE UPDATED)

Sperry Public Schools has a student management
system that will assist with the management of all
student records. This system, Parent Portal, is in
compliance with all regulations required by law,
and outlined in this handbook. Parents will have
access to some of their student’s records via the
internet. Access to these records will be based
upon a secured password that will allow parents to
access only the records for their students. For
additional information concerning access please
contact a building office. Access to Parent Portal
is available on the district Web Site:
www.sperry.k12.0k.us. In addition, you can now
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view your child’s academic schedule by following
the Edline link to teachers’ web pages.

EDUCATIONAL PROGRAMS

Sperry Public Schools will strive to have a well-
rounded educational program that will meet the
intellectual, physical, social, and emotional needs
of the students. The primary purpose of school
being education, the academic needs of the students
will come first. All other programs are designed to
supplement the academic program.

GRADE CHECKS
Parents may check on their child’s grades any time
using Parent Portal, by contacting teachers via e-
mail, or by submitting (in person) a request for
grade checks to the site secretary. School staff will
not be responsible for sending grade checks
without a parent request for each individual grade
check. Parents are encouraged to utilize Parent
Portal and teacher web pages for grade checks,
classroom schedules and activities.

PROGRESS REPORTS
Midway of each semester a notice of progress is
sent home with each student. However,
parents/guardians are encouraged to access the
Parent Portal via the Sperry Schools web site to
view their child(rens) grades, attendance,
assignments and behavior status.

GRADES
The grading scale used will be as follows:
A 90-100
B  80-89
Cc 70-79
D 60-69
F 0-59
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VIRTUAL, HYBRID, AND DISTANCE
INSTRUCTION

THIS POLICY MAY BE USED IF STUDENTS
ARE UNABLE TO ATTEND SCHOOL OR
ABLE TO ATTEND SCHOOL ONLY ON A
PART-TIME BASIS FOR VARIOUS HEALTH
OR SAFETY REASONS. COMPLETE SCHOOL
CLOSURE IS NOT A PREREQUISITE TO USE
OF THIS POLICY.

The District may choose to engage in virtual,
hybrid, or distance learning (or any combination
thereof) when permitted by the Oklahoma State
Department of Education (OSDE) and its
promulgated rules and regulations. When the
District engages in virtual, hybrid, or distance
instruction, instruction can be delivered via a
number of District Approved Means and Mediums,
but in all cases, instructional delivery methods will
comply with requirements and guidance from the
OSDE. These methods can include, but are not
limited to, means and mediums already
implemented or may be implemented in the future
by District administration which may or may not
include use of technology. Although the child may
not be on school grounds, “school” will continue,
and the District shall continue to engage students
with instruction and experiences that provide
opportunities for continuous learning while
allowing them to stay connected with their
instructors and classmates.

EQUITABLE CONSIDERATIONS

Whether provided through virtual, hybrid, or
distance instruction, the District shall, to the
greatest extent practicable, provide its students
with quality educational opportunities and
continuity of instruction that is consistent with the
District’s vision and mission. As a part of its
commitment to providing quality education to all
students the District states that:

» When making decisions regarding the means
and mediums utilized for virtual and distance
instruction, the District shall strive to bridge
any equity gaps between those students with
and without the technology and resources
necessary to access virtual instruction.

» The District will ensure that all students have
access to all required supplies (including any
necessary textbooks, writing paper, pencils,
and other supplies as appropriate) for
participation in virtual, hybrid, or distance

instruction. If students lack these, the District
shall provide them free of charge Students or
parents of students who do not have access to
such supplies may request that their classroom
teacher provide such supplies or may contact
the school site administration. Each classroom
teacher  will  coordinate  with  the
Administration on providing necessary
supplies to students in need.

If the District only offers virtual instruction to
students, the District will ensure all students
have access to virtual instruction and will
provide the necessary equipment and
connectivity free of charge to those students
who do not have access to the necessary
equipment and connectivity.

If the District offers a combination of virtual
and distance learning instruction to students,
it will ensure that all students have access to
equitably equivalent instruction and content.
It may do this by either: o Ensuring that all
students have the necessary equipment and
connectivity to access any virtual learning
component of the student’s assigned
curriculum or courses and providing access to
that necessary equipment and connectivity to
any student who does not have access to them.

If the District is unable to provide access to
necessary equipment and connectivity to all
students in need, the District may only
provide virtual learning instruction if it
ensures that any students unable to access the
virtual instruction component be offered
equitably equivalent instruction though
distance instruction means and methods. If a
student receives distance instruction in lieu of
instruction that would ordinarily be presented
virtually, that instruction should be
supplemented, as appropriate, by periodic
direct contact with teachers through District
Approved Means and Mediums. If the District
is only able to provide access to necessary
equipment and connectivity to a limited
number of students, it will determine which
students receive that access in the most
equitable manner.

In no case shall a student have their grade
lowered or be otherwise penalized (including
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attendance measures) for failure to engage
with instructional supports the student does
not have the resources to access (e.g.,
telephone service, internet access,
transportation).
The District shall utilize all available funding
sources and means to bridge these gaps in
compliance with federal and state law.

DEFINITIONS

* Virtual Instruction: Instruction provided
via electronic means, utilizing the internet and
computers as the primary tools for delivery of
instruction, evaluation, and interaction.
Instructional delivery may include video or
audio means, online instructor interaction
using District-Approved Means and Mediums
(platforms, software, and resources, along
with District social media, instructional
television, video telecourses, or other District-
approved means that require the internet and
computer technology).

» Distance Instruction: Instruction provided
via printed material, augmented by individual
contact with students via District-Approved
Means and Mediums (e.g., telephonic means)
consistent with this and all District policies.

* Hybrid Instruction: Instruction provided
utilizing the internet and computers and/or
printed material using District-Approved
Means and Mediums as well as in class
instruction. Hybrid Instruction can be a mix of
in-person classes and virtual instruction, or a
mix of in-person classes and distance
instruction, or a mix of virtual and distance
learning instruction.

» District-Approved Means and Mediums:
Equipment and electronic programs and
platforms that have been pre-approved by the
board of education for instructional delivery
and communication/interaction with students
and their legal guardian(s) appropriate to the
grade level and subject matter concerned.

« Social Media:

0 Generally: Online platforms, websites, or
networks on  which users share
information, communications, or other
content and includes, but is not limited to,
sites used for media sharing and social
networking (e.g., YouTube, Facebook,
Twitter, Snapchat, Instagram, etc.).
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o District Social Media: Authorized
District-related social media that is either
school-based (e.g., approved, established
and/or monitored by the building principal
or designee) or District-based, District
computer network-based, or subject
area/department-based.

o0 Personal Social Media: Social media that
is not District Social Media, which is
established by a user for his/her personal or
private use and objectives.

0 Non-District Social Media: Social media
that is not District Social Media, which is
established by a third party or other
organization.

IMPACT ON EXISTING POLICIES, RULES,
AND SERVICES

Once this policy is effectuated, though instruction
will be provided via virtual, hybrid or distance
instruction, each is a continuation of the District’s
instructional program. Therefore, the rules and
responsibilities of students, their legal guardian(s),
and District personnel, unless otherwise expressly
stated in this policy, are the same as if students
were present at school during the instructional day.
Unless specifically noted in this policy, existing
provisions of the Student Handbook, “Acceptable
Use” policies and agreements, privacy policies, and
rules and policies shall remain in effect. For
example, students shall attend scheduled online
meetings or classes in a timely manner
(attendance), prepare for class in advance of the
day’s lesson (homework), meaningfully and
appropriately participate in instruction (class
participation), and shall also adhere to all existing
rules concerning behavioral (e.g., bullying,
harassment, violations of the Acceptable Use
Policy) and academic misconduct (e.g., cheating,
unauthorized group work on individual
assignments). When students are visible to District
personnel or other students, they shall dress in
conformance to the school dress code.

Attendance
Students must continue to meet all state-mandated
compulsory attendance requirements and are not
exempt from state truancy laws, except to the
extent permitted or required by the OSDE. To the
extent appropriate under the circumstances,
District attendance policies shall remain in effect,
and student attendance and participation shall be
monitored and recorded as closely as possible to
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existing District policies. Attendance and
participation shall be measured by means
appropriate in a virtual, hybrid, or distance
instruction environment which may include, but
are not limited to, District-approved-and-
monitored chatrooms and message board posts,
emails, submission of assignments, or other
District-Approved Means and Mediums.

Teachers shall make contact with each of their
students a minimum number of times per school
week, as determined by District administration, and
count these contacts toward fulltime attendance.
These contacts may include, but are not limited to,
student participation in virtual classes or virtual
instruction platforms, submissions or posts to
approved message boards, instructor confirmation
with a student or the student’s legal guardian(s) that
the student did participate, and physical or
electronic submission of assignments. Instructors
shall log their contacts with each student and
submit weekly reports of these contacts to their
building principal or designee. The District shall
ensure that any attendance measures used for
distance instruction comply with any requirements
set by the Oklahoma State Department of
Education.

When the District provides virtual instruction (as
defined by O.A.C. 210:35-21-2), the District shall
ensure that its attendance measures will meet or
exceed the minimum requirements set by the
Oklahoma State Department of Education and
mandated by O.A.C. 210:35-21-2, and 70 O.S. 8§
3-145.8, 3-145.8(B).

Grading, Class Rank, Promotion and Retention
In conformance with guidance from the OSDE and
to the extent reasonable and appropriate under the
circumstances, all existing requirements related to
student  progression, including  retention,
promotion, testing, and grade assignment shall
remain in effect as if virtual, hybrid and/or distance
instruction had not replaced in-person instruction.
Traditional letter grades shall continue to be issued
in conformance with the District’s grading scale.
Teachers shall ensure that, regardless of medium of
instruction, that the curriculum presented aligns
with any applicable Oklahoma Academic
Standards for their subject matter. Appropriate
efforts shall be made by all District personnel to
ensure that the circumstances which effectuate this
policy shall not negatively impact student grades.
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Special Education

While this policy is in effect, when appropriate,
each student’s IEP instructor shall make contact
with the student’s legal guardian(s) to discuss the
student’s individualized plan for virtual, hybrid, or
distance instruction. Instructors and related service
providers shall share learning resources with the
student’s legal guardian(s) that are appropriate for
the student in order to provide a variety of activities
and supports which may be utilized that promote
continued progress toward the student’s IEP goals.
IEP meetings shall be conducted as needed via
secure District-Approved Means and Mediums that
are appropriate under the circumstances.

English Learners (EL)

EL students shall continue to receive EL services.
Unless otherwise designated, each student’s EL
instructor shall be the primary contact for the
student’s legal guardian(s) while this policy is in
effect. In conformance to guidance from the OSDE,
the District shall be intentional in ensuring
instructors are providing appropriate plans,
modifications and accommodations for EL
students. Nothing in this policy shall prevent EL
students or their legal guardian(s) from directly
contacting the student’s teacher regarding their
educational progress.

Extracurricular Activities

The District will allow participation in OSSAA,
Key Club, National Honor Society, Student
Council, and FFA extracurricular courses and
activities as part of its virtual, hybrid, or distance
instruction program. The District will ensure that
all its instructors of OSSAA, Key Club, National
Honor Society, Student Council, and FFA
extracurricular  courses and activities are
thoroughly educated on virtual and distance
learning and the methodologies applicable to their
assigned activity. Extracurricular instructors shall
provide assignments to measure participation
and/or knowledge in their assigned activities. If
students are participating in an extracurricular
course or activity as a part of gaining credit for a
course, the instruction must align with any
applicable Oklahoma Academic Standards for that
subject matter.
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INSTRUCTION GENERALLY

Method and Means of Instructional Delivery
Depending on whether virtual, hybrid, and/or
distance instruction is employed by the District, the
superintendent or designee is directed to evaluate
and select the means and mediums which shall be
authorized for instructional delivery and
communication with students and their legal
guardian(s): the “District-Approved Means and
Mediums.” These shall be submitted to the board
of education for approval prior to their
implementation.

Lesson Plans

All instructors, including those who teach or coach
electives, are responsible for submitting lesson
plans, recording attendance, and assigning and
grading two (2) assignments per week per class.
Appropriate lesson plans shall be developed by
grade level/subject area teams to ensure unified
instruction (e.g., all Algebra Il students receive the
same weekly assignments, regardless of
instructor).  Lesson  plans  shall include
supplementary or enrichment activities. Instructors
shall ensure that the maximum number of hours of
work they assign conforms to OSDE guidance. EL,
Reading, Language Arts, and other District
specialists will work with grade level teams to
develop appropriate lesson plans. All instructors
shall submit their virtual, hybrid, or distance
instruction lesson plans to their building principal
or designee in conformance with this policy.

Office Hours

Every instructor and building administrator must
be available during regular working hours to
support instruction and student needs. District and
building administrators shall develop and distribute
a schedule for instructors to hold “office hours.”
During office hours, each instructor is required to
be available to provide instruction or otherwise
provide immediate feedback to students and their
legal guardian(s) via District-Approved Means and
Mediums. A portion of office hours may be utilized
to conduct interactive virtual instruction lessons
with students in conformance with this policy or
tutoring.

Communication with Students and Parents
Instructors are expected to communicate with
students and their legal guardian(s) regularly,
making actual communicative-contact with
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students at least two (2) times per week. Electronic
or telephonic messages left for instructors must be
returned  within 24 hours, excluding
weekends/holidays via District-Approved Means
and Media.

District personnel who communicate with students
shall do so in conformance with this and all other
District policies and may do so only via District-
Approved Means and Mediums, except when
expressly approved, in writing, by an immediate
supervisor. Such communications shall be limited
to discussions regarding classroom, school, and
school related activities only. At all times, District
personnel shall exercise their best professional
judgment and act with integrity and concern for
their students’ well-being.

Communication with students for the purpose
of fraternization is strictly prohibited. Contact or
communications between District personnel and
students via personal phone numbers, personal
emails, personal social media accounts, and group
messaging apps (that are not District-approved) is
expressly prohibited.

Students, legal guardians, and District
personnel shall have no expectation of privacy
when communicating via District Approved
Means and Mediums.

Intellectual Property

At no time shall either District personnel or
students use, upload, post, mail, display, store, or
otherwise transmit in any manner any such material
that is protected by copyright, patent, trademark,
service mark, or trade secret, or in violation of any
Federal Communications Commission rules
applicable to public broadcasts, except when such
use or disclosure is properly authorized and bears
the appropriate notations. District personnel shall
consult guidance from the OSDE regarding
compliance with applicable infringement laws,
including fair use. Instructors shall use public
domain resources when permission to use protected
material cannot be obtained.

Privacy Laws and FERPA
In all cases of virtual, hybrid, or distance
instruction, but especially in an online learning
environment, District personnel shall conform with
FERPA requirements and other applicable privacy
laws and District policies. THE RECORDING
OF CLASSROOMS  (VIRTUAL OR
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OTHERWISE) AND/OR STUDENTS BY
DISTRICT PERSONNEL, STUDENTS, OR
THEIR LEGAL GUARDIAN(S) ISSTRICTLY
PROHIBITED.

VIRTUAL INSTRUCTION

All virtual instruction shall be delivered only via
District-Approved Means and Mediums. Virtual
instruction lesson plans for the following week
shall be submitted to the building principal or
designee by 4:00 p.m. on Thursday. The building
principal or designee shall ensure these are
electronically posted to and made available from
District Social Media by 8:00 a.m. on Monday.

HYBRID INSTRUCTION
All hybrid instruction shall be rendered in
accordance with a mix of virtual and/or distance
instruction and designated in-person instruction
dates. The Virtual portion of the instruction shall be
delivered only via District-Approved Means and
Mediums. The Hybrid instruction lesson plan for
the following week shall be submitted to the
building principal or designee by 4:00 p.m. on
Thursday.
If the Hybrid instruction is a mix of in-person and
distance instruction, the building principal or
designee shall print, compile, and make distance
instruction packets available at building cites by
8:00 a.m. on Monday, and, at the discretion of the
District, other appropriate locations at a to-be-
announced time.
If the Hybrid instruction is a mix of in-person and
virtual instruction, the building principal or
designee shall ensure the virtual instruction lesson
plans for the following week are electronically
posted and made available from District Social
Media by 8:00 a.m. on Monday.

DISTANCE INSTRUCTION

All distance instruction shall be rendered and
delivered in print form. Distance instruction lesson
plans for the following week shall be submitted to
the building principal or designee by 4:00 p.m. on
Thursday. The building principal or designee shall
print, compile, and make distance instruction
packets available at building sites by 8:00 a.m. on
Monday, and, at the discretion of the District, other
appropriate locations at a to-be-announced time
(e.g., District food distribution sites).
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SUPPORT SERVICES
Whether virtual, hybrid, or distance instruction is
utilized by the District, appropriate support
services will continue to be available to District
personnel, students, and their legal guardian(s)
including:

* Technical Support — The District shall
provide basic technical support for
instructors, students and their legal
guardian(s) in accessing and using District
Approved Means and Mediums of
communication and virtual and distance
instruction.

* Instructional Support — Instructors should
contact their immediate supervisor with any
questions regarding virtual, hybrid, or
distance instruction.

» Social-Emotional Wellbeing Support — To
the extent practicable and appropriate under
the circumstances, the District shall provide
information and resources to  assist
stakeholders in coping with the circumstances
necessitating effectuation of this policy.

» Special Education Resources and Support
— The Special Education Director or
designee will provide support to students with
disabilities or other special needs, along with
their legal guardian(s), to help them navigate
virtual, hybrid, and distance instruction and
compliance issues while this policy is in
effect.

ONGOING EVALUATION AND
ADAPTATION TO EXIGENT
CIRCUMSTANCES

The District, in consultation with state, local, and
federal officials, shall continuously evaluate this
policy, and the procedures herein, and adapt the
same based on guidance from appropriate agencies.
Reference: 20 U.S.C. §1232¢g

34 CFR Part 99

Page 9 of 77



SPERRY ELEMENTARY SCHOOL HANDBOOK

PROFICIENCY BASED PROMOTION

1. Upon the request of a student, parent,
guardian, or educator, a student will be given
the opportunity to demonstrate proficiency in
one or more areas of the core curriculum.

A. Proficiency will be demonstrated by
assessment or evaluation appropriate to the
curriculum area, for example: Portfolio,
state assessments, thesis, project, product
or performance. Proficiency in all
laboratory sciences will require that
students are able to perform relevant
laboratory techniques.

B. Students shall have the opportunity to
demonstrate proficiency in the core areas
as identified in 70 O.S. § 11-103.6:

» Social Studies
» Language Arts
» The Arts

» Languages

» Mathematics
» Science

C. Proficiency for advancing to the next level
of study will be demonstrated by a score of
90% or comparable performance on an
assessment or demonstration.

D. The opportunity  for  proficiency
assessment will be provided at least twice
each school year.

E. Qualifying students are those who are
legally enrolled in the district.

F. The district will not require registration for
the proficiency assessment more than one
month in advance of the assessment date.

G. Students will be allowed to take
proficiency assessments in  multiple
subject areas.

H. Students not demonstrating proficiency
will be allowed to try again during the next
assessment period.

I. Exceptions to standard assessment may be
approved by the district for students with
disabilities.

2. Students demonstrating proficiency in a core

curriculum area will be given credit for their

learning and will be given the opportunity to
advance to the next level of study in the
appropriate curriculum area.

A. The school will confer with parents in
making such  promotion/acceleration
decisions. Such factors as social and
mental growth should be considered.
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B. If the parent or guardian requests
promotion/acceleration contrary to the
recommendation of school personnel, the
parent or guardian shall sign a written
statement to that effect. This statement
shall be included in the permanent record
of the student.

C. Failure to demonstrate proficiency will not
be noted on the transcript.

D. Students must progress through a
curriculum area in a sequential manner.
Elementary, middle level, or high school
students may demonstrate proficiency and
advance to the next level in a curriculum
area.

E. If proficiency is demonstrated in a 9-12
curriculum area, appropriate notation will
be placed on the high school transcript.
The unit shall count toward meeting the
requirements for the high school diploma.

F. Units earned through proficiency
assessment will be transferable with
students among school districts within the
State of Oklahoma.

3. Proficiency assessment will measure mastery

of the subject matter standards adopted by the
State Board of Education.

4. Options for accommodating students’ needs

for advancement after they have demonstrated
proficiency may include, but are not limited
to, the following:

Individualized instruction;
Correspondence courses;

Independent study;

Concurrent enrollment;

Cross-grade grouping;

Cluster grouping;

Grade/course advancement; and

. Individualized education programs.

IOGTMTMOOmY>

5. The district will disseminate materials

explaining the opportunities for proficiency
based promotion to students and parents in the
district each year. The subject matter
standards adopted by the State Board of
Education and type of assessment or
evaluation for each core curriculum area will
be made available upon request.
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READING SUFFICIENCY ACT TESTING
AND PROCEDURES

Every student enrolled in Kkindergarten, first,
second, and third grades shall be assessed at the
beginning and end of each school year using a
screening instrument approved by the State Board
of Education for the acquisition of reading skills
including, but not limited to, phonemic awareness,
phonics, reading fluency, vocabulary, and
comprehension, for the grade level in which
enrolled. Any student who is assessed and found
not to be reading at the appropriate grade level shall
be provided a program of reading instruction
designed to enable the student to acquire the
appropriate grade level of reading skills.

Progress of Reading Instruction and Proficiency
Team

The program of reading instruction shall align with
the State subject matter standards, shall be based on
a three tiered Response to Intervention (“RtI”)
model, and shall include provisions of the Reading
Enhancement and Acceleration Development
(READ) Initiative adopted by the school district.
The plan may include, but is not limited to:

1. Sufficient additional in-school instructional
time sufficient for the acquisition of phonemic
awareness,  phonics, reading  fluency,
vocabulary, and comprehension,

2. If necessary, tutorial instruction after regular
school hours, on Saturdays, and during the
summer,

3. Assessments identified for diagnostic
purposes and periodic monitoring to measure
the acquisition of reading skills as identified
in the student’s program of reading
instruction.

A student enrolled in first or second grades who has
been assessed and found not to be reading at the
corresponding grade level, shall be entitled to
individualized remediation in reading until the
student is determined by the results of a screening
instrument to be reading on grade level. The
program of reading instruction for each student
shall be developed by a Student Reading
Proficiency Team and shall include individualized
remediation. Each team shall be composed of the:

1. The parent or guardian of the student,

2. The teacher assigned to the student who had
responsibility for reading instruction in that
academic year,
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3. A teacher who is responsible for reading
instruction and is assigned to teach in the next
grade level of the student, and

4. A certified reading specialist, if one is
available.

A Probationary Promotion Reading Proficiency
Team may evaluate a student for probationary
promotion if the student is enrolled in third grade,
is not eligible for automatic promotion, and scores
below the proficiency level on the reading portion
of the third grade statewide criterion referenced
test. The Probationary Promotion Reading
Proficiency Team shall be composed of:

1. The parent or guardian of the student,

2. The teacher assigned to the student who had
responsibility for reading instruction in that
academic year,

3. A teacher who is responsible for reading
instruction and is assigned to teach in the next
grade level of the student, and

4. A certified reading specialist.

The principal and superintendent must approve the
probationary promotion. For a student who is
approved for probationary promotion, the
Probationary Promotion Reading Proficiency
Team shall continue to review the student's reading
performance and repeat the evaluation and
recommendation process each academic year until
the student demonstrates grade-level proficiency
on an approved screening instrument.

Throughout the school year progress monitoring
shall continue, and diagnostic assessment, if
determined appropriate, shall be provided. Year-
end reading skills shall be measured to determine
reading success. The program of reading
instruction shall continue until the student is
determined by the results of approved reading
assessments to be reading on grade level. If a
reading instruction program is being provided for a
student on an Individualized Education Program
(IEP), a special education teacher must be
consulted and the plan may be a separate document
from the IEP, or an IEP team meeting may be
convened and the plan could then be included in the
student’s IEP.

Grade Promotion After Participation in Summer
Academy Programs

If, by the end of the second quarter of the school
year, a teacher determines that a third grade student
is not reading at grade level, the parent or guardian
shall be notified of the student’s current reading
level, the proposed program of reading instruction
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for the student, and the potential need for the
student to participate in a summer academy (if
offered by the district that school year) or other
program designed to assist the student in attaining
grade-level reading skills.

A teacher who determines that a third grade student
is unable to meet the reading competencies
required for completion of third grade may, after
consultation with the parent or guardian of the
student, recommend that the promotion of the
student to the fourth grade be contingent upon the
participation in, and successful completion of the
required reading competencies, at a summer
academy or other program. If the student does not
participate in the summer academy or other
program or does not successfully complete the
reading competencies in the summer academy or
other program, the student shall be retained in the
third grade.

Program of Reading Instruction and Retention

For any third grade student not reading at grade
level, as determined by the screening instruments
for the acquisition of reading skills approved by the
State Board of Education, a new program of
reading instruction shall be developed and
implemented. The new program of reading
instruction shall include provisions of the READ
Initiative adopted by the school district and may
include specialized tutoring.

Each program of reading instruction shall be based
upon a three-tiered Response to Intervention
("RtI") model and shall include:

1. For students identified for Tier | intervention.
a minimum of ninety (90) minutes of
uninterrupted daily scientific-research-based
reading instruction;

2. For students identified for Tier Il intervention.
at least an amount of uninterrupted scientific-
research-based reading instructional time that
is:

A. Based on specific student needs;

B. Reflects the needed intensity and/or
frequency as identified on a screening tool,
diagnostic assessment and/or progress
monitoring instrument; and

C. Is determined by the classroom teacher

reading specialist (if available) and
building principal.

3. For students identified for Tier |l
intervention, at least forty-five (45) to sixty
(60) minutes of additional uninterrupted daily
scientific-research-based reading instruction

2022-2023 Student Handbook for students in Pre-Kindergarten through 5™ grade

in addition to the ninety (90) minutes of
uninterrupted daily reading instruction
provided under Tier I.
The parent of any student who is found to have a
reading deficiency and is not reading at the
appropriate grade level, and has been provided a
reading assessment plan, shall be notified in
writing of the following:

1. That the student has been identified as having
a substantial deficiency in reading;

2. A description of the current services being
provided to the student pursuant to a conjoint
measure model such that a reader and a text
are placed on the same scale;

3. A description of the proposed supplemental
instructional services designed to remediate
the reading deficiency that will be provided to
the student;

4. That the student will not be promoted to the
fourth grade if the reading deficiency is not
remediated by the end of the third grade,
unless the student is otherwise promoted
pursuant to the school district’s Student
Retention and Promotion Policy or is exempt
for good cause;

5. Strategies for parents to use in helping their
child succeed in reading proficiency;

6. The grade-level performance scores of the
student;

7. That, while the results of statewide
assessments are the initial determinant, they
are not the sole determiner of promotion and
that portfolio reviews and assessments are
also available in considering promotion or
retention;

8. The specific criteria and policies of the school
district for mid-year promotion.

Only the scores from the reading comprehension
and vocabulary portions of the third grade
criterion-referenced test shall be used to determine
the promotion and retention of third grade students
pursuant to the Reading Sufficiency Act. For
students who do not meet the academic
requirements for promotion, the school district may
promote the student only as provided for in the
school district’s Student Retention and Promotion
Policy. For details on the good-cause exceptions
and other requests to exempt students from the
academic requirements for promotion, see the
school district’s Student Promotion and Retention
Policy.

Students who score below the proficiency level on
the reading comprehension and vocabulary
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portions of the statewide third-grade assessment
and who are not subject to a good cause exemption,
and who do not qualify for promotion or
“probationary promotion”, shall be retained in the
third grade and provided intensive instructional
services and supports.

Instruction and Interventions for Retained Students
The school district shall conduct a review of the
reading instruction program for all students who
score below the proficiency level on the reading
comprehension and vocabulary portions of the
statewide assessment administered to the student.
The review shall address additional supports and
services needed to remediate the identified areas of
reading deficiency. A student portfolio shall be
completed for each retained student.

Students retained due to a reading deficiency will
be provided intensive interventions in reading as
well as intensive instructional services and
supports to remediate the identified areas of
reading deficiency, including a minimum of ninety
(90) minutes of daily, uninterrupted, scientific-
research based reading instruction. Retained
students shall be provided other strategies
prescribed by the school district, which may
include, but are not limited to:

1. small group instruction,

2. reduced teacher-student ratios,

3. more frequent progress monitoring,

4. tutoring or mentoring,

5. transition classes containing third and fourth
grade students,

6. extended school day, week, or year, and

7. summer reading academies, if available.

Additionally, students who are retained will be
provided a high-performing teacher who can
address the needs of the student, based on student
performance  data and  above-satisfactory
performance appraisals. In addition to the required
reading enhancement and acceleration strategies,
students who are retained will be provided at least
one of the following instructional options:

1. supplemental tutoring in scientific research
based reading programs in addition to the
regular reading block, including tutoring
before or after school,

2. a parent-guided “Read at Home” assistance
plan developed by the State Department of
Education,

3. a mentor or tutor with specialized reading
training.
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The school district may, in accordance with rules
of the State Board of Education, use subsequent
assessments, alternative assessments, or portfolio
reviews in order to reevaluate a retained third grade
student for mid-year promotion to the fourth grade.
See the school district’s Promotion and Retention
Policy for details on mid-year promotion.
Copies of the results of all assessments
administered shall be made a part of the student’s
permanent record.
Reading  Enhancement and  Acceleration
Development (READ) Initiative
The school district establishes the following READ
Initiative. The focus of the school district’s READ
Initiative is to prevent the retention of third grade
students by offering intensive accelerated reading
instruction to third grade students who have failed
to meet the reading standards for promotion to
fourth grade, and to kindergarten through third
grade students who are exhibiting a reading
deficiency.

The school district’s READ Initiative will be

provided to all kindergarten through third grade

students at risk of retention as identified by the
reading assessments administered to the student.

The school district’s READ Initiative program will

be provided during regular school hours in addition

to the regular reading instruction and will provide

a state approved reading curriculum that at a

minimum, meets the following specifications:

1. assists students assessed as exhibiting a
reading deficiency in developing the ability to
read at grade level,

2. provides skill development in phonemic
awareness, phonics, fluency, vocabulary, and
comprehension,

3. provides  scientific—research-based  and
reliable assessment,

4. provides initial and ongoing analysis of the

reading progress of each student,

is implemented during regular school hours,

6. provides a curriculum in core academic
subjects to assist the student in maintaining or
meeting proficiency levels for the appropriate
grade in all academic subjects,

7. establishes at each school an Intensive
Acceleration Class for retained third-grade
students who subsequently score at the below
the proficiency level on the reading
comprehension and vocabulary portions of
the statewide assessment. The focus of the
Intensive Acceleration Class shall be to

o
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increase the reading level of a child at least
two grade levels in one school year.

8. provide reports to the State Department of
Education, upon request, on the specific
intensive reading interventions and support
implemented,

9. provide to a student who has been retained in
the third grade and has received intensive
instructional services but is still not ready for
grade promaotion, the option of being placed in
a transitional instructional setting. A
transitional  instructional  setting  shall
specifically be designed to produce learning
gains sufficient to meet fourth grade
performance standards while remediating the
student’s areas of reading deficiency.

The Intensive Acceleration Class shall:

1. be provided to any student in the third grade
who scores below the proficiency level on the
reading comprehension and vocabulary
portions of the statewide assessment and who
was retained in the third grade the prior year
because of scoring below the proficiency level
on the reading comprehension and vocabulary
portions of the statewide assessment,
have a reduced student-teacher ratio,

3. provide an uninterrupted reading instruction
for the majority of student contact time each
day and incorporate opportunities to master
the fourth grade state standards in other core
subject areas,

4. use a reading program that is scientific-
research-based and has proven results in
accelerating student reading achievement
within the same school year,

5. provide intensive language and vocabulary
instruction using a scientific-research based
program, including use of a speech-language
therapist,

6. include weekly progress monitoring measures
to ensure progress is being made, and

7. provide reports outlining the progress of
students in the class at the end of the first
semester to the State Department of
Education.

N

Board of Education Reporting Requirements

In addition to other reporting requirements under
the Reading Sufficiency Act, the board of
education shall annually report to the parent or
guardian of each student in the district the progress
of the student toward achieving state and district
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expectations for proficiency in reading, writing,
science, and mathematics. The board of education
shall report to the parent or guardian of each
student the results of each statewide assessment.
The evaluation of the progress of each student shall
be based on the student’s classroom work,
observations, tests, district and state assessments,
and other relevant information. The progress of
each student will be provided in writing to the
student’s parent or guardian.

Additionally, the board of education will annually
publish on the district’s website, and report in
writing in the format prescribed by the State
Department of Education, to the State Board of
Education by September 1 of each year the
following information on the prior school year:

1. the progression of the district’s students
identified as having reading deficiencies and
the policies and procedures of the school
district on student retention and promotion,

2. by grade, the number and percentage of all
students in grades three through ten
performing below the proficiency level on the
reading comprehension and vocabulary
portions of the statewide assessment,

3. by grade, the number and percentage of all
students retained in grades three through ten,

4. information on the total number and
percentage of students who were promoted for
good cause, by each category of good cause as
specified in the District’s Promotion and
Retention Policy, and

5. any revisions to the policies of the school
district on student retention and promotion
from the prior year.

TESTING PROGRAM

This policy replaces graduation requirements
associated with required testing pursuant to the
Achieving Classroom Excellence Act (ACE).

Itis the policy of the board of education to take part
in assessment programs with the aim of providing
information designed to help all students recognize
their abilities and to help in planning their school
work. A well-rounded assessment program has
been developed that can be very valuable to each
student.

Annually, on a date to be determined by the
superintendent, the district will  provide
information to the district’s students, parents of
students, and the public at large about the proper
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meaning and use of assessments administered
pursuant to the Oklahoma School Testing Program
Act. Additionally, the district shall make available
to each student’s parents the school’s performance
levels in the Oklahoma School Testing Program
(OSTP).

All students are expected to participate in the
statewide student assessment system, unless
otherwise exempt according to rules and
regulations approved by the State Department of
Education. Beginning with the 2016-2017 school
year, students enrolled in Sperry Public Schools in
grades 9 through 12 are required to have
participated in at least one assessment included in
the statewide student assessment system, as
applicable, in order to graduate with a standard
diploma, unless otherwise exempt by law. Students
transferring to Sperry Public Schools from out-of-
state after their junior year of high school will not
be denied the opportunity to graduate due to
differing testing requirements.

A nationally recognized college and/or career
readiness  assessment (CCRA) may be
administered at no cost to the student as
recommended by the State Department of
Education and contingent on the availability of
funds.

STUDENT PROMOTION AND RETENTION
AND
STUDENT PASS/FAIL OF A COURSE
Each school in this district will form a committee
to review and make decisions regarding retention
and promotion. The committee will be composed
of a classroom teacher, a counselor when
available, the principal and additional personnel
who may be assigned by the principal or
superintendent when appropriate. No committee
will be formed regarding a failing grade in a
course, but such failing grade shall be shown on
the student’s report card.
Supportive evidence must be presented to the
student and parent regarding a retention decision.
This evidence must be based on:
1. Testing which actually covers the subject
matter presented to the student.
2. Assignments directly related to the subject
matter being taught.
3. Consideration will also be given to the
student's attendance record, although this matter
will not bear the same weight as items 1 and 2.
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4. Consideration will also be given to the
student’s level of maturity (physical, mental,
emotional, and social), although this matter will
not bear the same weight as items 1, 2 and 3 and
cannot be the sole reason for a decision to retain
or promote a student.

The student and the parent must be made aware of
the possibility of the student's impending retention
or failing grade in a course. Any student in danger
of being retained or failing a course shall be
notified prior to the end of the school year that the
student’s performance is insufficient, and the
student's parents will be mailed a written notice.
The school staff will make every effort to help the
student improve the student's academic standing.
Promotion will be determined by successfully
completed units of instruction to be established by
the board of education, the superintendent and the
relevant principal. Credit recovery by examination
for secondary coursework used to meet high
school graduation requirements, in lieu of
successful completion of the required Carnegie
units, may be granted for courses tested under the
statewide student assessment system for students
who obtain a score of at least “Proficient” or the
equivalent of “Proficient” on the appropriate
exam. Assessments included in the statewide
student assessment system will not be used for
proficiency based promotion.

Retention Based on the Reading Sufficiency Act
As provided for in the school district’s Reading
Sufficiency Act Testing and Procedures Policy,
reading sufficiency testing will be conducted in
the school district to ensure that each student has
attained the necessary reading skills upon
completion of the third grade. To determine the
promotion and retention of a third-grade student
pursuant to the Reading Sufficiency Act, the State
Board of Education shall use only the reading
comprehension and vocabulary scores portion of
the statewide third-grade assessment and shall not
use the other language arts scores portions of the
test. No student may be assigned to a grade level
based solely on age or other factors that constitute
social promotion.

Any first-grade, second-grade, or third-grade
student who demonstrates proficiency in reading
at the third-grade level through a screening
instrument for the acquisition of reading skills
approved by the State Board of Education shall
not be subject to retention. Upon demonstrating
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the proficiency through the screening, the district
shall provide notification to the parent(s) and/or
guardian(s) of the student that the student has
satisfied the requirements of the Reading
Sufficiency Act and will not be subject to
retention.
If a third-grade student is identified at any point of
the academic year as having a significant reading
deficiency, which shall be defined as not meeting
grade-level targets on a screening instrument for
the acquisition of reading skills approved by the
State Board of Education, the school district shall
immediately begin a student reading portfolio and
shall provide notice to the parent of the student’s
reading deficiency as described in the school
district’s Reading Sufficiency Act Testing and
Procedures Policy.
If a student has not yet demonstrated proficiency
in reading at the third-grade level prior to the
completion of third grade and still has a
significant reading deficiency, as identified based
on assessments for the acquisition of reading
skills approved by the State Board of Education,
has not accumulated evidence of third-grade
proficiency through a student portfolio, or is not
subject to a good cause exemption, then the
student shall not be eligible for automatic
promotion to fourth grade.
A student not eligible for automatic promotion
and who does not meet the criteria established by
the Commission for Educational Quality and
Accountability on the reading portion of the third-
grade statewide assessment may be evaluated for
“probationary promotion” by the Student Reading
Proficiency Team. The Student Reading
Proficiency
Team shall be composed of:

1. the parent(s) and/or guardian(s) of the

student,

2. the teacher assigned to the student who had

responsibility for reading instruction in that

academic year,

3. a teacher in reading who teaches in the

subsequent grade level, and

4. a certified reading specialist, if one is

available.
The student shall be promoted to the fourth grade
if the team members unanimously recommend
"probationary promotion™ to the school principal
and the school district superintendent and the
principal and superintendent approve the
recommendation that promotion is the best option
for the student. If a student is allowed a
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"probationary promotion," the team shall continue
to review the reading performance of the student
and repeat the requirements of this paragraph each
academic year until the student demonstrates
grade-level reading proficiency, as identified
through a screening instrument which meets the
acquisition of reading skills criteria approved by
the State Board of Education, for the
corresponding grade level in which the student is
enrolled or transitions to a locally designed
remediation plan after the fifth grade which shall
have the goal of ensuring that the student is on
track to be college and career ready.
Students who do not meet grade-level targets on
the reading portion of the statewide third grade
assessment, who are not subject to a good cause
exemption, and who do not qualify for promotion
or “probationary promotion,” shall be retained in
the third grade and provided intensive
instructional services and supports. The school
district shall annually report the number of
probationary promotions to the State
Department of Education.
For students who do not meet the academic
requirements for promotion, and who are not
otherwise promoted pursuant to this policy, the
school district may promote the student for good
cause only. Good-cause exemptions shall be
limited to the following:
1. English language learners who have had less
than two (2) years of instruction in an English
language learner program;
2. Students with disabilities whose
individualized education plan (IEP), consistent
with state law, indicates that the student is to be
assessed with alternate achievement standards
through the Oklahoma Alternate Assessment
Program (OAAP);
3. Students who demonstrate an acceptable level
of performance on an alternative standardized
reading assessment approved by the State Board
of Education;
4. Students who demonstrate, through a student
portfolio, that the student is reading on grade
level as evidenced by demonstration of mastery
of the state standards beyond the retention level,
5. Students with disabilities who participate in
the statewide assessment and who have an IEP
that reflects that the student has received
intensive remediation in reading and has made
adequate progress in reading pursuant to the
student’s individualized education program; and
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6. Students who have received intensive
remediation in reading through a program of
reading instruction for two (2) or more years but
still demonstrate a deficiency in reading and
who were previously retained in prekindergarten
for academic reasons, kindergarten, first,
second, or third grade.

7. Students who have experienced medical
emergencies during the district’s testing window
and have been approved for this exemption
through the Oklahoma State Department of
Education.

A student who is otherwise promoted pursuant to
this policy, or by meeting one of the good cause
exemptions, shall be provided intensive reading
instruction that includes specialized diagnostic
information and specific reading strategies for that
student until the student meets grade-level targets
in reading. The school district shall assist schools
and teachers to implement research based reading
strategies for the promoted student shown to be
successful in improving reading among low-
performing readers. Requests to exempt students
from retention based on a good-cause exemption
(1-7 above) require that a teacher submit
documentation consisting only of the alternative
assessment results or student portfolio work and
the IEP, as applicable, to the school principal
indicating that the student meets one of the good-
cause exemptions and promotion is appropriate.
The principal will review and discuss the
documentation with the teacher and, if applicable,
the other members of the Student Reading
Proficiency Team. If the principal determines the
student meets one of the good cause exemptions
and should be promoted based on the
documentation provided, the principal shall make
a written recommendation to the superintendent.
The superintendent shall also review the
documentation and either accept or reject the
recommendation of the principal in writing.

The school district will provide written notice to
the parent or guardian of any student who is to be
retained due to not meeting the reading
proficiency required for promotion and the
reasons the student is not eligible for a good-cause
exemption. The notice shall contain a description
of proposed interventions and intensive
instructional supports that will be provided to the
student to remediate the identified areas of
reading deficiency.
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Mid-Year Promotion of Retained Third Graders
The school district implements the following
policy for mid-year promotion of a retained
student due to a reading deficiency. Retained
students may only be promoted mid-year prior to
November 1 of the academic year. To be eligible
for mid-year promotion, the student must
demonstrate that he or she:
1. is a successful and independent reader,
reading at or above grade level; and
2. is ready to be promoted to fourth grade; and
3. is demonstrating that the student has met the
performance criteria established by the
Commission for Educational Quality and
Accountability on the reading portion of the
statewide third-grade assessment, or upon
demonstrating proficiency in reading at the
third-grade level through an approved screening
instrument, and
4. is showing progress sufficient to master
appropriate fourth-grade level skills, as
determined by the school district.
Tools that the school district may use, in
accordance with rules of the State Board of
Education, in reevaluating any retained student
may include subsequent assessments, alternative
assessments or portfolio reviews.
A mid-year promotion shall only be made upon
agreement of the parent or guardian of the student
and the school principal.

Appeal Process
After receiving a decision to retain a student or

upon receipt of the student’s report card showing
a failing grade in a course, any parent may request
reconsideration of a retention decision or a
decision to not pass a student in a course by taking
the steps outlined below: Parents who disagree
with the district’s decision to promote a student to
the next grade may also appeal the decision upon
receipt of the student’s report card by taking the
steps outlined below.

First Level of Appeal

The parent may request review of the initial
decision by letter to the building principal. If no
request is received within five (5) days of the
parent's receipt of written notification of the
committee’s initial decision to retain or in the case
of failing a course, within five (5) days of the
student or parent’s receipt of the report card, the
decision will be final and nonappealable.

Page 17 of 77



SPERRY ELEMENTARY SCHOOL HANDBOOK

Second Level of Appeal

The parent may request review of the principal’s
decision by letter to the superintendent. If no
request is received within five (5) days of the
parent's receipt of the principal's written
notification of his or her decision, the principal's
decision will be final and nonappealable.

Final Level of Appeal

The parent may request review of the
superintendent's decision by letter to the
superintendent or the clerk of the board of
education. If no request is received within five (5)
days of the parent's receipt of the superintendent's
written notification of his or her decision, the
superintendent's decision will be final. The parent
will be notified in writing of the date, time and
place of the Board meeting at which the decision
will be reviewed. The Board's decision will be
final and nonappealable. If a parent disagrees with
the Board's decision, he or she may prepare a
written statement stating the reason(s) for
disagreement, which will be placed in and become
a part of the student's permanent cumulative
record. Prior to retaining a student at the parent’s
request, the student’s parent will be required to
sign an acknowledgment form accepting
responsibility for any adverse consequences of
retaining a student against district
recommendations.

Reference: 70 OKLA. STAT. §1210.508C, OAC
210:15-27-3

INSTRUCTIONAL MATERIALS
Sperry  Public  Schools issues instructional
materials including, but not limited to textbooks,
workbooks, media materials, and extracurricular
activities equipment to students. It is the
responsibility of the student to replace or pay for
unreturned items.

PRINCIPAL'S HONOR ROLL
Students who have maintained grades of all "A's"
and "B's" for the current semester are eligible.

SUPERINTENDENT'S HONOR ROLL

2022-2023 Student Handbook for students in Pre-Kindergarten through 5™ grade

Students will receive recognition for maintaining
an A average per semester.

AWARDS ASSEMBLY
An awards assembly will be conducted each spring
to acknowledge subject matter achievement and
other appropriate awards.

GUIDANCE
Guidance services are available for every Sperry
student. These services include assistance with
educational  planning, career information,
interpretation of test scores, study helps, personal
problems, or any guestions the student may have.
1. Students must have an appointment to visit
the counselor.
2. Parents may contact the school office for a
conference with the counselor.

AUTHORITY OF ADULT SCHOOL STAFF
All of the adult employees of the Sperry Public
Schools have certain responsibilities to the school.
In order to carry out these responsibilities, they
have authority to direct and correct students when
the need arises. If any student is directed or
corrected by any adult employee, whether the
employee is faculty, clerical, cafeteria, custodial, or
bus driver, the student is expected to comply.
Disciplinary action will be given for students who
do not comply.

AUTHORITY OF SUBSTITUTE TEACHERS
Our school is fortunate in having capable people to
help us whenever staff members are unable to be in
their classroom. A substitute teacher is an
important member of our learning community and
is to be treated with the utmost respect. It is
important for students to remember that whole
impressions of our school will be carried out into
the communities in which these people live. Let us
make sure that these are good impressions by being
polite, helpful, and considerate. It may be helpful
for the students to keep in mind that while a
substitute teacher is in charge of a classroom, the
substitute is in charge of classroom management
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and has the authority to determine classroom rules.
Students have the responsibility of adjusting to the
substitute’s manner of conducting a classroom and
should not assume that the substitute will operate
in the same manner as the regular classroom
teacher. A discipline referral to the office by a
substitute may likely result in the assignment of a
Saturday School.

TOBACCO - ABLE COMMISSION
Sperry Public Schools assists the Oklahoma ABLE
Commission with the Prevention of Youth Access
to Tobacco Act. The provisions of the Tobacco Act
include, but are not limited to, the following:

o ltis illegal for a person under the age of 18 to
possess any tobacco products.

e ltisillegal to sell or furnish tobacco products
to any person under age 18

o Administrative fines may range from $100 for

a first offense to $300 for a third fine within

one year. Non-payment of an assessed fine

will result in driver’s license suspension.
Sperry Public Schools will follow board policy
concerning discipline of tobacco violations, but
will then turn violators over to the ABLE
Commission for review and possible fines.

TOBACCO - HOUSE BILL NO. 1104

BE IT ENACTED BY THE PEOPLE OF THE
STATE OF OKLAHOMA:

SECTION 1. AMENDATORY 21 O.S. 1981,
Section 1241, is amended to read as follows:
SECTION 1241. Any person who shall furnish to
any minor by gift, sale or otherwise, any cigarettes,
or cigarette papers, cigars, snuff, chewing tobacco,
or any other form of tobacco product shall be guilty
of a misdemeanor and upon conviction thereof
shall be sentenced to pay a fine of not less that
Twenty-five Dollars ($25.00) nor more than Two
Hundred Dollars ($200.00) and be confined in the
county jail not less than ten (10) days nor more than
ninety (90) days for each offense.

SECTION 2. AMENDATORY 21 O.S. 1981,
Section 1242, is amended to read as follows:
SECTION 1242. Any minor being in possession
of cigarettes or of cigarette papers, cigars, snuff,
chewing tobacco, or any other form of tobacco
product and being by police officer, constable,
juvenile court officer, truant officer, or teacher in
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any school, asked where and from whom such
cigarette papers, cigars, snuff, chewing tobacco, or
any other form of tobacco product were obtained,
who shall refuse to furnish such information, shall
be guilty of a misdemeanor and upon conviction
thereof before the district court, or any judge of the
district court, such minor being of the age of
sixteen (16) years or upwards shall be sentenced to
pay a fine not exceeding Five Dollars ($5.00) or to
undergo an imprisonment in the jail of the proper
county not exceeding five (5) days, or both; if such
minor shall be under the age of sixteen (16) years,
he or she shall be certified by such magistrate or
justice to the juvenile court of the county for such
action as said court shall deem proper.

ACCIDENTS
Every accident in the school buildings, on the
school grounds, or on school-sponsored activities
must be reported immediately to the sponsor and to
the school office.

EMERGENCY DRILLS
Fire, tornado, lockdown, intruder, and earthquake
drills are conducted each semester. Each student
should study the list posted in each room and know
what to do in each case.

RULES GOVERNING ACTIVITY TRIPS
Students who leave the school campus under
school supervision on activity trips will be
supervised under the following guidelines:

1. Students will not be left unsupervised under

any circumstances.

2. Students will follow the Sperry Conduct Code
or will follow the dress/conduct code as
outlined by their coach/sponsor.

3. Students will remain only in the area
designated by the sponsor.

4. Alcoholic  beverages and  controlled
dangerous substances are not permitted.

5. Students may leave school supervision only
with their parent(s) or authorized adults.

6. Students must sit together in a group when not
performing or participating.

7. Students who refuse to co-operate with a
sponsor enforcing these rules will be sent
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home immediately after their parents have
been contacted.

8. Students must ride the transportation
provided by the school. With the sponsor's
permission, a student may ride home with
his/her own parents. NO EXCEPTIONS.

FUNDRAISING
Non-school fund raising activities of any kind will
not be permitted on campus without administrative
approval.

LOCKERS
Students will be assigned a locker by the principal.
Students are to use only the locker that he/she is
assigned. Using a different locker may result in
disciplinary action. Lockers are school property
and students should not assume any right to privacy
in the contents of the locker.

1. Locker doors are not to be banged or kicked,
excessive damage will be paid for by the
student.

2. Signs and stickers are not to be put on lockers,
inside or outside, without permission from the
principal and then must be put on with a
material that can be easily removed without
damage to the locker.

3. Elementary and Intermediate school students
may not lock their lockers.

4. Book bags or other bags may not be taken to
the classroom and must be small enough to
easily fit in the locker.

TELEPHONES
Rules governing telephone calls will be as follows:
1. No student will be called from class, activity
or study hall to answer the telephone except in
cases of emergency.
2. No student will be allowed out of class to
make a telephone call unless in cases of
emergency.

PASSES
Students will not be allowed to leave a class unless
absolutely necessary and they must have an
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“agenda” properly authorized by the teacher. No
student may be taken from another teacher's class
without written permission from the principal.

CLOSED CAMPUS
The entire school campus is closed. There will be
NO EXCEPTIONS. Students may bring their
lunch and eat it in the cafeteria or buy their lunch
in the cafeteria.

LUNCHES
Our child nutrition system will allow a family to
send money to be credited to individual student
accounts. Each student’s lunch charge will be
debited to his/her individual account.

1. Elementary students will make deposits
through their teacher.

2. There will be no charging of lunches or of
extra food items when the account has a zero
balance.

3. If you forget your lunch money, you must get
permission from the principal before you will
be allowed to eat.

4. Any student bringing a lunch must eat in the
cafeteria or designated area

5. All those eating in the cafeteria must observe
rules of conduct. (No loud talking, no
pushing, no hitting, no throwing, etc.)

6. Students may not take pop into the cafeteria.

7. Students may request extra fruit or vegetable
after purchasing their lunch meal; however,
all food you request must be eaten.

8. No food, drinks or any containers may be
taken from the cafeteria.

9. Parents are welcome to eat lunch with their
child. However, outside food may not be
brought in.

Applications for free or reduced lunches must
be filled out “every” school year and within 30
days of the new school year. Failure to do so will
result in your child having to pay full price.

If you have any questions regarding this policy,
please call our cafeteria at 288-7213 x131

OBSERVATION OF MOMENT OF SILENCE
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The Oklahoma Legislature has directed that the
board of education of each school district shall
ensure that the public schools within the district
shall observe approximately one minute of silence
each day. This policy is adopted to comply with
that directive.

The principal of each school building within the
school district is hereby directed to designate
approximately one minute of instructional time
each school day for the observation of a moment of
silence. At the beginning of each semester, the
principal or his or her designee will give teachers
direction as to how the moment of silence is to be
observed. The moment of silence shall be for the
purpose of allowing each student, in the exercise of
his or her individual choice, to reflect, meditate,
pray, or engage in any other silent activity that does
not interfere with, distract, or impede other
students in the exercise of their individual choices.
Teachers shall neither encourage students to use
nor discourage students from using the moment of
silence for any particular purpose, such as
reflection, meditation, prayer, or other silent
activity. All teachers shall be made aware that it is
the student’s decision as to how to utilize the
moment of silence, provided that the student’s
choice does not interfere with, distract, or impede
other students in the exercise of their individual
choices.

STUDENT SEARCH AND SEIZURE

The superintendent or his/her designee is
authorized to detain and search any student and any
property in the student's possession while on school
premises, at school activities, or in transit under
authority of the school, for any item possession of
which by the student is illegal or prohibited by
school rules, or for property believed to have been
stolen from another student, an employee, or the
school. The search shall be conducted according to
the following guidelines:

Reasonableness
1. The decision to search must be based upon a
reasonable suspicion that
A. A violation of the law or school rules has
occurred or is occurring;
B. The student to be searched has committed
the violation; and
C. Particular evidence of the violation will be
discovered in the search.
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2. In deciding whether a suspicion is reasonable,
all the circumstances surrounding the case
should be considered, including:

A. The student's age, history, and record in
school;

B. The prevalence and seriousness of the
suspected violation;

C. The school officials' prior experience in
detecting the problem or recognizing
suspicious behavior;

D. The need to make a search without delay
and further investigation;

E. The specificity and source of the
information used as justification for the
search; and

F. The particular teacher or school official's
experience with the student.

Scope
1. The scope or extent of the search shall be

reasonably related to the kind of objects being
searched for, and not excessively intrusive in
light of the student's age and sex and the
nature of the suspected violation.

2. A search commenced to discover a particular
kind of item may be expanded or continued
for additional items if circumstances warrant.

Discovered Items

1. lllegal items or other possessions or substances
reasonably determined to be a threat to the
safety or security of others may be seized by
school authorities. These items will
immediately be turned over to law
enforcement officials for disposition as they
see fit.

2. Items which are used to disrupt or interfere
with the educational process may be
temporarily  removed  from  student
possession.

Refusal to Submit to Search

A student who refuses to peaceably submit to a
search based on reasonable suspicion or who
refuses to turn over items discovered as a result of
a search may be suspended for such refusals.

Reports
The person conducting the search shall prepare a

report to be maintained by the superintendent
including the date, time, place, names of witnesses,
purpose, basis, and result of the search.
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LOCKER SEARCH AND SEIZURE
In order to maintain discipline and to ensure the
proper functioning of the educational process,
school administrators must have access at all times
to all school property, including lockers, desks, etc.
assigned to students. The administration will
maintain a confidential file of all lockers and their
combinations and will retain master keys to all
lockers, cabinets, etc., as applicable.  Thus,
although students have privacy rights in their
locker contents as against other students, they do
not have privacy rights in their locker contents as
against school administrators. No school property
will be used to store objects or materials that
violate school regulations or state and local
ordinances. The school maintains the right to
ensure that lockers and desks are properly cleaned
and that they do not contain items which should not
be kept on school property. Lockers will be opened
periodically for cleaning purposes and to locate
overdue library and class materials. In addition,
school administrators may open and examine
student lockers, desks and all school property
assigned to students for general and specific
inspections at any time.
"Sniffer" dogs may properly be used to discover
prohibited items concealed in school property
assigned to students.
lllegal items or other possessions or substances
reasonably determined to be a threat to the safety
or security of others will be seized by school
authorities.  These items will immediately be
turned over to law enforcement officials for
disposition as they see fit.
Items which are used to disrupt or interfere with the
educational process will be temporarily removed
from student possession.

STUDENT HEALTH

The Board of Education believes that the goals of
educators should include training which helps our
children to grow into productive and responsible
adults.

While the general health and physical maintenance
of a child is the responsibility of the parent, the
board believes that teachers and administrators
should encourage students to become aware of the
value of a healthy mind and body.

If a teacher or an administrator becomes aware of a
health problem involving a student, the parents or
legal guardian of the student shall be notified and a
conference with the parents scheduled. If efforts to
resolve the problem through consultation with the
parents are not successful, the administrator shall
consider referring the matter to the Department of
Human Services.

Health education shall, whenever possible, be
incorporated into the subject matter of all courses
of instruction. There shall also be established
definite time allocations for the teaching of health
education.

Any child who is determined to be afflicted with a
contagious disease, as currently defined by the
Oklahoma Department of Health, or with head lice
or other transmittable contamination shall be
prohibited from attending school until a health
officer has determined that the child is free of head
lice/transmittable contamination or contagious
disease or that the disease is no longer contagious.
If, after examination by a school official, a student
is found to have head lice, nits (eggs), or other
transmittable parasites or contamination, the
parents will be notified to come and get their child.
After the student receives treatment at home (i.e.,
shampoo and nit removal for lice) the student will
be readmitted to class after being cleared by
designated school official. The student will be
readmitted to class only if the hair is free of lice,
nits, or other evidence of continued
infestation/contamination.

Students who have had a fever, diarrhea or
vomiting must be symptom free for 24 hours,
without the use of symptom reducing medication,
prior to returning to school.

Students who have pink eye or another eye
infection must be symptom free or consult with the
school nurse or provide a physician’s statement
prior to returning to school.

MENINGOCOCCAL DISEASE
INFORMATION
All students and their parents need to be aware of the
following important points about meningococcal
disease:

1. Public health authorities recommend that
teenagers and college-bound students be
immunized against a potentially fatal bacterial
infection called meningococcal disease, also
known as meningitis.
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2. The Center for Disease Control and Prevention

(CDC) recommends meningococcal
immunization for all adolescents 11 — 18 years of
age.

3. Meningococcal disease is a rare but potentially
fatal infection that can cause severe swelling of
the brain and spinal cord (meningitis) or a serious
blood infection (meningococcemia).
Meningococcal disease strikes up to 3,000
Americans each year; nearly 30 percent of these
cases are among teenagers and college students.

4. Meningococcal conjugate vaccine is available
for use among persons aged 11 — 55 years, which
provides protection against four of the five types
of bacteria that cause meningococcal disease.
Many parents are unaware of the dangers the
disease poses to their children and that a vaccine
is available that may help to prevent up to 83%
of cases among teens and college students.

5. Immunization is the most effective way to
prevent this very serious disease. It is important
for parents and students to learn more about the
disease, the benefits of the vaccination and who
is recommended for immunization.  Visit the
National Meningitis Association at
www.nmaus.org for more information.

ADMINISTRATION OF MEDICINE TO
STUDENTS

The purpose of this policy is to identify when
district personnel are authorized to administer
medication to students, when students are
authorized to self-medicate and how district
personnel will maintain, administer, monitor and
dispose of student medication.

Definitions

For purposes of this policy, these terms have the
following definitions:

"Medicine" or “medications” includes prescription
medications and over-the-counter medicines such
as but not limited to aspirin, cough syrup,
medicated ointments and any other item used to
treat an illness, disease or malady. This term shall
not include

“Sunscreen” as defined below.

“Parent” means a parent, a court appointed
guardian or a person having legal custody.
“Sunscreen” means a compound topically applied
to prevent sunburn.
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Policy
Under Oklahoma law, a school nurse, an
administrator or a designated school
employee may administer prescription and
nonprescription medications and assist in
applying sunscreen to students. Only
designated employees who have successfully
completed specific training in the
administration of nonprescription and
prescription medications may administer
medication to students with legitimate health
needs.

Except as provided in this policy and in the
district’s Student Diabetes Care and
Management policy, students may not retain
possession of or self-administer any medicine.
Violation of this rule will be reported to the
student's parent and may result in discipline,
including out-of-school suspension.

As further set out below, the district retains
the discretion to reject requests for the
administration of medication or application of
sunscreen and to discontinue the administration
of medication or application of sunscreen.

The parent must deliver the student’s medicine to
the school nurse or school administrator in its
original container with the parent’s written
authorization for administration of the medicine.
Sunscreen for application by a school nurse must
be delivered to the school nurse or school
administrator in its original container with the
parent’s written authorization for application of
sunscreen. The parent's authorization for either
administration of medicine or application of
sunscreen must identify the student, the medicine
or sunscreen and include or refer to the label for
instructions on administration of the medicine.
The school nurse, an administrator or a designated
employee will administer the medicine to the
student or assist the student in applying sunscreen
pursuant to the parent's instructions and the
directions for use on the label or in the physician's
prescription. The parent must complete a new
authorization form annually and for each change
of medication or sunscreen. The district will
maintain the authorization form as a part of the
student’s health record. Authorization forms will
be available in the principal’s office. A parent
who chooses to do so may come to the school and
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personally dispense medication or apply
sunscreen to the student.

The administration of each school will keep a
record of the students to whom medicine is
administered or sunscreen is applied, the date of
administration or application, the person who
administered the medicine or applied the
sunscreen, and the name or type of medicine or
sunscreen administered.

Medications and sunscreen will be stored in a
separate locked drawer or cabinet that is readily
accessible only to the persons who will administer
the medication or apply the sunscreen.
Medications requiring refrigeration will be
refrigerated in a secure area.

Any person administering medicine or applying
sunscreen to a student will participate in training by
October 1 of each year conducted by a school nurse
or other health care professional. The training will
include:

e Review of state statutes and school rules and
regulations (including this policy) regarding
administration of medication and application
of sunscreen by school personnel;

e Procedures for administration,
documentation, handling and storage of
medication; and

¢ Medication needs of specific students, desired
effects, potential side effects, adverse
reactions and other observations.

Only those persons who successfully complete the
training are authorized to administer medication
or apply sunscreen. Each school site will

maintain a current list of those authorized to
administer medication and apply sunscreen at that
site.

Students who are able to self-administer specific
medications, such as inhaled asthma medication or
anaphylaxis medication, replacement pancreatic
enzymes, or use specialized equipment, such as an
inhaler or Epinephrine injector, may do so provided
such medication and specialized equipment are
transported and maintained under the students’
control in compliance with the following rules:

e A licensed physician or dentist must provide
a written order that the student has a particular
medical condition (asthma, anaphylaxis,
cystic fibrosis, etc.), is capable of and has
been instructed in the proper method of
selfadministration of medication. It is the
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parent’s responsibility to contact the
physician and have the physician complete
and return the required order.

The parent must provide a written
authorization for self-administration of
medication.

Parents who elect self-medication understand
and agree that the district, its agents and
employees shall incur no liability for any adverse
reaction or injury the student suffers as a result of
self-administration of medication and/or use of
specialized equipment.

The written authorization will terminate at the
end of the school year and must be renewed
annually.
If the parent and physician authorize self-
medication, the district is not responsible for
safeguarding the students’ medications or
specialized equipment.
Students who self-medicate are prohibited
from sharing or playing with their medication
or special equipment. If a student engages in
these activities the parent will be contacted
and a conference will be scheduled with the
parent, student, nurse and other appropriate
persons.

Students will not be allowed to self-

administer:

o Narcotics;

o Prescription pain killers;

o Medication used to treat ADD/ADHD or
other psychological or behavior disorders;
and

= Other medication hereafter designated in
writing by the district.
Except as otherwise provided by an individual
student’s school health plan, students may
self-administer  non-diabetes and non-
anaphylaxis-related injectables only in the
school office in the presence of authorized
school  personnel. Diabetes-related
injectables will be administered in accordance
with the district’s Management of Students
with Diabetes policy.

Students who self-medicate are encouraged to

wear Medic Alert bracelets or necklaces.

The parent will provide an emergency supply

of a student’s inhaled asthma medication or

anaphylaxis medication or replacement
pancreatic enzymes to be administered by
school personnel, as required by state law.
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Students who are able to self-apply sunscreen may
do so provided such sunscreen is regulated by the
Food and Drug Administration. Students may self-
apply sunscreen without the written authorization
of a parent, legal guardian or physician. All
students are permitted to possess sunscreen that is
regulated by the Food and Drug Administration.

Sunscreen
School staff will only assist the student in applying
sunscreen with the parent’s written authorization
and according to label directions or, if applicable,
written instructions from the student’s physician.
The sunscreen must be in the original container
indicating:

* Ingredients; and

* Directions for Application.

Nonprescription medication.
School staff will only administer nonprescription
medication with the parent’s written authorization
and according to label directions or written
instructions from the student’s physician. The
medication must be in the original container that
indicates:

¢ Student name (affixed to the container);
Ingredients;
Expiration date;
Dosage and frequency;
Administration route, i.e., oral, drops, etc.;
and

o Other directions as appropriate.
School staff will only administer aspirin
(acetylsalicylic acid) and products containing
salicylic acid with written instructions from the
student’s physician. The parent must provide and
maintain a supply of nonprescription medication
for the student.

Prescription medication.
School staff will only administer prescription
medication with written authorization and
instructions. Prescription medication must be in the
original container that indicates:
e Student name;
e Name and strength of medication and
expiration date;
e Dosage and directions for administration;
o Name of the licensed physician or dentist;
o Date, name, address and phone number of the
pharmacy.
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The parent must provide and maintain the supply
of prescription medication for the student.

The parent must reclaim any remaining medication
by the last official day of school closing or within
seven days after the prescribing physician
discontinues the medication. The school nurse or
designated employee will destroy in a
nonrecoverable fashion in the presence of a witness
any medication not timely reclaimed. The person
who destroys the medication will record the
following information:

e Date of destruction;

e Time of destruction;

¢ Name and quantity of medication destroyed,;

and
e Manner of destruction of medication

Any and all controlled substances will be destroyed
according to state law.

The school nurse or designated employee will
advise the principal or designee if discontinuance
of medication to a student is appropriate and assist
in informing the parent. Legitimate reasons for
discontinuing administration of medication
include, but are not limited to the following:

o A legitimate lack of space or facility to
adequately store specific medication;

o Lack of cooperation by the student, parent
and/or prescribing doctor and the district;

e An unexpected and/or adverse medical
reaction to the medication at school, i.e.,
mood change, allergic reaction, etc,,
considered to be deleterious to the health and
well-being of the student;

e Any apparent change in the medication’s
appearance, odor, or other characteristics that
raise reasonable doubts about the quality of
the medication; and

¢ The medication expiration date has passed.

Seizure-Rescue Medication (Seizure-Safe
Schools Act)

Beginning January 1, 2022, at every school site
that has a student enrolled who (1) has a seizure
disorder and (2) has a seizure rescue medication
or other medication prescribed to treat seizure
disorder symptoms approved by the Food and
Drug Administration and any successor agency
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that is prescribed by the student’s health care
provider, the district shall have at least one
employee who has met the training requirements
necessary to (1) administer or assist with the self-
administration of seizure medication, and (2)
recognize the signs and symptoms of seizures and
the appropriate steps to be taken to respond to
these symptoms. For purposes of this training, the
district is permitted by law to use any adequate
and appropriate training programs or guidelines
for training of school personnel in the seizure
disorder care tasks covered under this policy.

Before a seizure rescue medication can be
administered to a student to treat seizure disorder
symptoms, the student’s parent or legal guardian
shall do the following:
A. provide the school with written
authorization to  administer  the
medication at school;
B. provide a written statement from the
student’s health care provider that shall
contain the following information:
= the student’s name,
= the name and purpose of the
medication,

= the prescribed dosage,

= the route of administration,

= the frequency that the medication may
be administered, and

= the circumstances under which the
medication may be administered;

C. provide the prescribed medication to the
school in its unopened, sealed package
with the label affixed by the dispensing
pharmacy; and

D. collaborate with school personnel to create
a “seizure action plan,” which means a
written, individualized health plan
designed to acknowledge and prepare for
the health care needs of a student
diagnosed with a seizure disorder.

The written authorization and seizure
action plan shall be kept on file in the
office of the school nurse or school
administrator, and it shall be distributed to
any school personnel or volunteers
responsible for the supervision or care of
the student. The written authorization and
seizure action plan shall be effective only
for the school year in which written
authorization is granted and may be

2022-2023 Student Handbook for students in Pre-Kindergarten through 5™ grade

renewed each following school year upon
fulfilling requirements A—D above. The
district shall follow all administrative
rules promulgated by the State Board of
Education for the development and
implementation of the seizure education
program and the procedures for the
development and content of seizure action
plans.

Pursuant to state law, a school employee may not
be subject to any disciplinary proceedings
resulting from an action taken in compliance with
Seizure-Safe Schools Act, and any employee
acting in accordance with the provisions of that
act shall be immune from civil liability unless the
actions of the employee rise to the level of
reckless or intentional misconduct. Any district-
employed school nurse shall not be responsible
for and shall not be subject to disciplinary action
for actions performed by a volunteer.

Reference:

Okla. Stat. tit. 70 § 1-116.2, 70 § 1-116.3
Okla. Stat. tit. 70 § 1210.199

Okla. Stat. tit. 70 §1210.242

OKLA. STAT. tit. 63 §1-2506.1
OKLA. STAT. tit. 70, § 1210.183

STUDENT DIABETES CARE AND
MANAGEMENT

The purpose of this policy is to implement the
requirements of the Diabetes Management in
Schools Act (“Act”), OKLA. STAT. tit. 70 §
1210.196.
Definitions
For purposes of this policy, these terms have the
following definitions:
“Diabetes medical management plan” means the
document a student’s personal health care team
develops that identifies the health services the
student may need at school.
“Personal health care team” means the team
responsible for managing a student’s diabetes and
includes the principal or designee, the school nurse
(if assigned to the school), the assistant, if any, the
parent or guardian of the student, and to the extent
practicable, the physician responsible for the
student’s diabetes treatment.
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“School nurse” means a certified school nurse, a
registered nurse contracting with the district or a
public health nurse.

“Volunteer diabetes care assistant” means a district
employee who has volunteered to be a diabetes care
assistant and successfully completed the training
required by this policy and state law.

Policy
Any district employee aware of a student who has
diabetes-related needs while at school or while
participating in school activities will promptly
advise the principal or designee. The parent of any
student who will have diabetes-related needs at
school or in school activities should promptly
advise the school principal or designee.
A personal health care team will develop a written
Diabetes Medical Management Plan (“Plan”) for
each student who will seek care for diabetes while
at school or while participating in a school activity.
The Plan will identify the health services the
student may need at school. Each member of the
student’s personal health care team, including the
parent, will sign the Plan. The personal health care
team will review the Plan at least annually. The
school nurse at the school in which the student is
enrolled, if any, will assist the student with the
management of his or her diabetes care as provided
in the Plan. If the school does not have an assigned
school nurse, the principal will make a reasonable
effort to find one or more district employees
willing to serve as a volunteer diabetes care
assistant (“Assistant”) to assist the student with
diabetes care as provided in the student’s Plan. The
principal will make a reasonable effort to ensure
that a school nurse or Assistant is available at the
school to assist the student when needed. The
district will not restrict the assignment of a student
with diabetes to a particular school based on the
presence of a school nurse or assistant.
District personnel will request that the parent
provide written authorization for the school nurse
or assistant to have access to the student’s
physician at all times. The district will maintain
the Plan and related documentation as student
health records.
Before undertaking responsibilities as an assistant,
a volunteer must first complete training provided
by the school nurse or the State Department of
Health in accordance with the Act. The training
will include instruction in the following:

* Recognizing the symptoms of hypoglycemia

and hyperglycemia;
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* Understanding the proper action to take if the
student’s blood glucose is outside the range
indicated in the Plan;

* Understanding the details of the Plan;

* Performing finger sticks to check blood glucose
levels, check urine ketone levels and record
the results of those checks;

* Properly administering insulin and glucagon
and recording the results of the
administration;

* Recognizing complications that require the
assistant to seek emergency assistance; and

* Understanding the recommended schedules and
food intake for the student’s meals and
snacks, the effect of physical activity on blood
glucose and the proper action to be taken if the
student’s schedule is disrupted.

To continue as an Assistant, the volunteer must
annually demonstrate competency in the above
training. The school nurse, principal or designee
will maintain a copy of the training guidelines and
the records associated with the training.

With parent permission, the district will provide
each district employee responsible for supervising
or transporting a student with diabetes a form with
the following information:

* Student’s name;

* Telephone number of a contact person in case
of an emergency involving the student; and

* Potential emergencies that may occur due to the
diabetes and appropriate responses to such
emergencies.

Any district employee provided the above
information will be informed of applicable health
privacy policies.

In accordance with his or her individual Plan and
this policy, a student may attend to the
management of his or her diabetes, which may
include:

* Performing blood glucose level checks;

* Administering insulin through the student’s
insulin delivery system;

* Treating hypoglycemia and hyperglycemia;

¢ Unless changed in accordance with this policy,
possessing on his or her person at any time,
any supplies or specialized equipment
necessary to monitor and care for his or her
diabetes; and

* Otherwise attending to the management of his
or her diabetes in the classroom, any area of
the school or grounds, or at any school related
activity.
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The school administration will provide a private
area where the student can attend to his or her
diabetes-related needs.

Students who manage their diabetes and personally
possess the necessary specialized equipment and
supplies under this policy are prohibited from
sharing or playing with their equipment or supplies.
If a student engages in these activities, the parent
will be contacted and a meeting of the personal
health care team will be scheduled. The district is
not responsible for safeguarding the specialized
equipment or supplies of a student who personally
possesses those items.

Students with diabetes are encouraged to wear
Medic Alert bracelets or necklaces.

No district employee will be subject to any penalty
or disciplinary action for refusing to serve as an
assistant. No district employee will be subject to
any disciplinary proceeding resulting from any
action taken in compliance with this policy. Any
employee acting in accordance with this policy and
law will be immune from civil liability unless the
employee’s actions rise to the level of reckless or
intentional conduct. A school nurse will not be
held responsible or subject to disciplinary action
for the actions of an assistant.

ABSENCE POLICY

The Board of Education believes that in order for
students to realize their fullest potential from
educational efforts, they should attend all classes to
the extent possible. Realizing that some absences
may be beyond a student’s control, the Board has
adopted a policy requiring students to be in
attendance a minimum of ninety percent (90%)
each semester to earn credit for any course in which
the student is enrolled.

Absence

A student must be in attendance a minimum of
ninety percent (90%) of the time during a semester
in order to receive credit for that class. Students
who, for any reason other than school-sponsored
activities, miss more than nine (9) periods in one
class during a semester will have “NC” recorded on
their transcripts if they have earned a grade of “A,”
“B,” “C,” or “D” for the semester. Students
receiving an “F” at the end of the semester will
have an “F” recorded on their transcripts.

2022-2023 Student Handbook for students in Pre-Kindergarten through 5™ grade

The intent of this policy is to clarify that all
students need to participate in school at least ninety
percent (90%) of the time.

Excused Absence

For an absence to be excused, a parent, guardian,
or eligible student must notify the school office of
the absence before 2:30 PM. on the day of the
absence. Except where suitable justification is
provided, failure to do so shall be grounds for the
absence to be recorded as unexcused.

Students may not miss more than nine (9) days in a
semester. The following excused absences DO
NOT COUNT against the semester 90% attendance
requirement:

1. llness, substantiated by a note from
appropriate health care provider, provided
to the principal’s office within two (2)
days following the student’s return to
school.

2. School activities (per state regulations and
district policy).

3. Suspensions of any duration or change of
placement for disciplinary reasons.

4. Any absence of an emergency nature
deemed unavoidable by the school
principal (i.e., funeral). When such a
condition exists, the student and/or
parent/guardian must provide to the
building principal appropriate
documentation within two (2) days
following the student’s return to school.

5. Visits to college/university campuses as
part of a student’s post-high school
planning.

6. At a parent’s request, a student’s absence
from school on a recognized religious
holiday.

All other absences will count against the student’s
ninety percent (90%) attendance requirement,
whether excused or unexcused.

Unexcused Absence

An unexcused absence is one which does not fall
within one of the above categories. Work will be
made up with a grade adjustment.

It is the responsibility of the parent/guardian to
notify the school between 7:45 AM and 8:30 AM
if the child is to be absent that day. For an absence
to be classified as excused, the student’s
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parent/guardian must notify the school in a timely
manner of the reason for the student’s absence.
Failure of a parent/guardian to notify the school in
a timely manner may result in an absence being
classified as unexcused. An accumulation of
unexcused absences may be considered truancy
and will be treated according to board of education
policy and the compulsory attendance laws of the
State of Oklahoma.

All work missed during a period of absence may be
made up, with the exception of absence due to
truancy. For each day of absence, a student shall
have two (2) school days to make up the work
missed for the first two (2) days missed and one day
for each day missed beginning with the third day,
unless granted additional time by the teacher.
During the period of make-up time allowed, the
work missed shall not be calculated in the students’
grade until the work is turned in or the makeup time
has expired.

Any examination or assignment, announced during
the student's presence in class or which is regularly
scheduled (e.g. semester test), which is missed by
the student due to any type of absence, shall be
made up on the day the student returns to class. For
example, should the student be absent at the time a
test is announced and if that test is not regularly
scheduled, either of which would prevent the
student from being aware of the scheduled test,
then the test shall be administered one day
following the student’s return to class.

Any exceptions to the policy concerning
administering the tests shall be limited to those
exceptions made by the building principal.

In the event of a chronic or recurring illness,
documentation by the student's doctor indicating
the nature of the chronic or recurring condition will
suffice for the doctor's statement required for each
individual absence. Documentation of chronic or
recurring illness will not extend beyond the end of
the current school year.

Any student and/or parent of a student who exceeds
the ninety percent (90%) attendance rule and feels
that he or she has extenuating circumstances that
explain the absences that exceed this number may
request review by the district’s attendance
committee. The committee will consist of a
building level administrator, two teachers and a
counselor. This committee may, at the discretion
of the superintendent be the same as the Internal
Activities  Review  Committee  (“IARC”).
Consideration will be given as to the reason for the
absences (such as extended illnesses of the student
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or immediate family members as documented by a
physician, family emergencies or death of an
immediate family member) as well as to the
attempts by parents to minimize the absenteeism.

School Activities

1. Students involved in school sponsored
activities are limited to ten absences per
school year per class period. Ten additional
absences may be granted for state and national
events as long as the student has earned the
right to participate and is participating in the
state or national event.

2. Students will be allowed to make up any work
missed while participating but must make up
the work within the period established by the
assigned teacher. Reasonable time to make up
work missed shall not be unreasonably
withheld.

3. Absences for the following reasons will not be
charged against the ten absence limit:

A. Activities held on campus, sanctioned by
the superintendent;

B. Serving as a Page in the Legislature;
C.On campus visits by  college
representatives/vocational representatives;

D. College entrance exams;

E. Field trips in conjunction with a unit being
taught in an academic class;

F.Students excused to make appearances
before local civic groups;

G. Grade level field trips to area technology
centers, colleges, and universities.

4. Students must assume responsibility for their
absences. Student responsibilities include,
but are not limited to, notifying instructors of
an absence, a reasonable time prior to the
absence, making arrangements  with
instructors to make up work, and working
cooperatively with teachers and
administrators when absences cannot or will
not be approved even though a student’s
request is not otherwise unreasonable.

5. Principals will keep or cause to be kept a
record of those days or class periods missed
by students due to school sponsored activities.
These records will be open for inspection by
the student, parent or guardian of the students,
sponsors, coaches and teachers with a need to
know this information.

6. Absences that exceed the maximum permitted
by this policy and which do not have the
written permission of the IARC shall be
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counted as an unexcused absence in
accordance with board policy.

Sponsor/Teacher or Coach Responsibilities

1. Sponsors/teachers or coaches are required to
prepare a list of activities that the student may
attend during the school year and provide
students with the list. The same list must be
furnished to the principal at the beginning of
the school year but no later than fifteen days
following the first day of school for students.
The material prepared by sponsors/teachers or
coaches shall include the criteria for eligibility
for the particular activity for which the
sponsor/teacher or coach is responsible, the
goals of the activity and the manner in which
the goals meet school and community
expectations.

2. Sponsors/teachers or coaches should assist
students in selecting those activities that will
benefit the student and/or the school.

3. Sponsors/teachers or coaches must check
activity absences regularly in order to help
students plan for future absences.

4. Sponsors/teachers or coaches must be fully
familiar with this policy and capable of
mentoring students to avoid unnecessary and
unproductive absences from classes.

5. No sponsor/teacher or coach shall
misrepresent the reason for a student’s
absence or sanction a student’s absence from
a class period that is not related to the school
sponsored activity in which the student is
involved.

Any student that is absent from school must have
the Principal's approval to be on campus that day
or for any activity day or night on the date absent.

Internal Activity Review Committee (for
extracurricular activities)

The Board of Education has established an IARC
composed of the following positions: the principal
or principal’s designee, regular classroom teacher
(in a core subject), athletic director, coach/sponsor,
parent. The individuals who shall serve on this
committee shall be appointed annually by the board
following a  recommendation by  the
superintendent. The superintendent may suggest
additional individuals to serve on the committee
but shall not have fewer than 5 individuals
recommended to serve on the committee. The
committee shall resolve questions regarding
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excused or unexcused absences related to
extracurricular activities using procedures that the
committee shall designate which allow for
consideration of the district’s policy, emphasis on
the importance of students attending classes on a
regular basis, and an opportunity for the student
and student’s representatives and  school
representatives to be fully heard regarding the
treatment of and consequence of an absence. The
committee shall also be responsible for resolving
any dispute regarding whether a student made up
his or her work within a reasonable period
designated by the instructor or administrator.

Any party who objects to a decision of the IARC
may appeal the decision to the board of education
by filing an appeal within 5 business days of the
IARC’s written decision with the clerk of the board
of education with a copy of the appeal to the
superintendent of Schools.

In addition to the above responsibilities, the IARC
shall review and recommend to the board policy
changes or additions designed to ensure that the
district’s treatment of school attendance and
opportunity for participation in extracurricular
activities is consistent with applicable law, school
board policies and rules and regulations adopted by
the Oklahoma State Board of Education and
athletics associations in which the district
participates.

The board of education has final authority in
deciding if a student’s deviation from the ten day
or class period rule shall be approved. The board
can exercise this authority by conducting a hearing
in which all sides shall be heard or can exercise its
authority by voting to uphold a decision of the
IARC or voting not to reconsider the IARC’s
decision or findings in a particular matter.

Truancy
A student is considered truant when absent from

school without the parents’ knowledge or leaving
school without permission of the principal or
his/her designated representative. Students who
are truant will be subject to disciplinary action and
will be ineligible to participate in school activities
for the day. Truant students will make up all
missed work with a grade adjustment.

Truancy is a very serious offense. In-school
intervention or out-of-school suspensions will be
administered.

Tardies
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A student is tardy who is not in the classroom
when the bell to begin the period sounds.
Teachers will record all unexcused tardies and
report them to the principal’s office.

Excused Tardies:

Students who are tardy to class because they have
been detained by school personnel must have a
tardy slip or a pass signed by the Principal. No
punishment will be administered.

Unexcused Tardies:
Students who have an un-excused tardy will face
disciplinary action.

e On the 1% and 2™ tardy (per grading period),
the classroom teacher will document the
incident.

e On the 3™ tardy (per grading period), the
student will be given detention.

e On the 4" tardy (per grading period), the
student will receive 2 days of detention.

e On the 5™ tardy (per grading period), the
student will be given a 2 day suspension.

e On the 6™ tardy (per grading period), the
student will be suspended for 4 days.

e On the 7" tardy (per grading period), the
student will be suspended for the remainder of
the semester.

Three tardies in one class will constitute an absence
in that class.

Exceptions to the above must have the approval of
the Principal.

Students with an excused absence will have
approximately the same number of days to make up
the work as days absent. Assignments due the date
of the absence are due upon return to school.
Receiving of assignments and makeup tests will be
given at the teacher's discretion.

An admit to class is needed upon entering school
after an un-cleared partial or full day's absence.

WITHDRAWAL FROM SCHOOL
The board of education realizes that a student may
need to withdraw from school because of residence
relocation or other valid reason. In such a case, the
student must notify the principal who will assist the
student with out-processing. All district-owned
books, supplies, equipment, etc. must be returned
to the teachers who distributed them. A clearance
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slip with the appropriate teachers’ signatures must
be returned to the principal’s office. Any refunds
due will be made at that time.

Students are reminded that transcripts and other
records will be forwarded to the new school only
after proper clearance has been accomplished.

On a quarterly basis, as scheduled by the State
Department of Education, the superintendent will
notify the Department of the name, address, race
and age of any student dropping out of school
during the preceding quarter. A dropout is any
student who is under the age of 19 and has not
graduated from high school and is not attending
any public or private school or is not otherwise
receiving an education pursuant to law for the full
term the schools of the district in which the student
resides are in session.

Whenever a student over 14 years of age and under
18 years of age withdraws from school, the
attendance officer shall notify the Department of
Public Safety (DPS) of the withdrawal through a
documentation of enrollment status form. When
the withdrawal from school is due to circumstances
beyond the control of the student or is pursuant to
lawful excuse, as confirmed in writing by a
parent/guardian of the student, no notice shall be
sent to DPS, or if sent, the notice will be
disregarded by DPS. The board of education or
appropriate designee shall be the sole judge of
whether the withdrawal of a student is due to
circumstances beyond the control of the student or
is made pursuant to lawful excuse.

TESTING STUDENTS WITH REGARD TO
THE USE OF
ALCOHOL AND ILLEGAL CHEMICAL

SUBSTANCES

The board of education, with the intent that all

students have notice and knowledge of the

ramifications concerning alcohol and illegal

chemical substance use, possession, purchase, sale

or distribution when the student is on school

property, at a school sponsored event, in school

vehicles, or going to or from a school sponsored

event hereby adopts the following policy.

Statement of Purpose and Intent
1. The safety of students and employees of the
district is of paramount concern to the board.
2. Students who are under the influence of
alcohol or an illegal chemical substance when
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the student is on school property, at a school
sponsored event, in school vehicles, or going to
or from a school sponsored event pose serious
safety risks to students, employees and the
public.

3. The use of alcohol and illegal chemical
substances by students has a direct and

adverse effect on the safety, personal health,
attendance, productivity and quality of
education of all students.

4. The board recognizes that all students have
certain personal rights guaranteed by the
Constitutions of the United States of America
and the State of Oklahoma. This policy will not
infringe on those rights.

5. Due to the devastating impact that the use by
students of alcohol and illegal chemical
substances can have on the safety of students
and employees and their adverse effect on a
student's ability to perform as a student, the
board will not tolerate students who use,
possess, distribute, purchase, sell or are under
the influence (as defined in the policy) of
alcohol or illegal chemical substances while on
school property, at a school sponsored event, in
school vehicles, or going to or from a school
sponsored event.

6. This policy will apply to all students of the
district.

7. Violations of this policy will subject the
student to disciplinary action, including outof-
school suspension from school.

Definitions

1. "lllegal chemical substance" means any
substance which an individual may not sell,
possess, use, distribute or purchase under either
Federal or Oklahoma law. "lllegal chemical
substance" includes, but is not limited to, all
scheduled drugs as defined by the Oklahoma
Uniform Controlled Dangerous Substances Act,
all prescription drugs obtained without
authorization and all prescribed drugs and over
the counter drugs being used for an abusive
purpose. By way of example only, the drugs
which may be tested for are: amphetamines,
cannabinoids, cocaine, phencyclidine (PCP),
hallucinogens, methaqualone, opiates,
barbiturates, benzodiazepines, synthetic
narcotics, designer drugs, or any metabolite of
any of these substances.

2. "Alcohol" means ethyl alcohol or ethanol and
includes “low point” beer.
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3. "Under the influence" means any student of
the district who has any alcohol or illegal
chemical substance or the metabolites thereof
present in the student's body in any amount
which is considered to be "positive" for such
alcohol or drug or drug metabolites using any
scientifically substantiated alcohol or drug use
screen test and alcohol or drug use confirm test.
4. "Positive" when referring to an alcohol or
drug use test administered under this policy
means a toxicological test result which is
considered to demonstrate the presence of
alcohol or an illegal chemical substance or the
metabolites thereof using the cutoff standards or
levels determined by the State Board of Health
for drug or alcohol testing of students or in the
absence of such State Board cutoff levels, the
cutoff levels customarily established by the
testing laboratory administering the alcohol or
drug use test.
5. "School property" means any property
owned, leased or rented by the district,
including but not limited to school buildings,
parking lots and motor vehicles.
6. "Drug or alcohol use test" means a chemical
test administered for the purpose of determining
the presence or absence of alcohol or illegal
chemical substances or their metabolites in a
student's blood, bodily tissue, fluids, products,
urine, breath or hair.
7. "Reasonable suspicion™" means a belief that a
student is using or has used alcohol or drugs in
violation of this policy drawn from specific
objective and articulable facts and reasonable
inferences drawn from those facts in the light of
experience, and may be based upon, among
other things:
A. Observable phenomena, such as:
i. the physical symptoms or manifestations of
being under the influence of alcohol or a drug
while on school property, at a school
sponsored event, in school vehicles, or going
to or from a school sponsored event; or
ii. the direct observation of alcohol or drug
use while on school property, at a school
sponsored event, in school vehicles, or going
to or from a school sponsored event.
B. A report of drug or alcohol use while on
school property, at a school sponsored event, in
school vehicles, or going to or from a school
sponsored event, provided by reliable and
credible sources;
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C. Evidence that a student has tampered with
an alcohol or drug test; or

D Evidence that a student is involved in the
use, possession, sale, solicitation or transfer of
alcohol or drugs while on school property, at a
school sponsored event, in school vehicles, or
going to or from a school sponsored event.
Procedures for Alcohol or Illlegal Chemical
Substance Testing

1. Any alcohol or drug use test administered
under the terms of this policy will be
administered by or at the direction of a
professional laboratory licensed by the
Oklahoma State Department of Health and
using scientifically validated toxicological
methods that comply with rules promulgated by
the State Department of Health. The
professional laboratory shall be required to have
detailed written specifications to assure chain of
custody of the samples, proper labeling, proper
laboratory control and scientific testing, with all
samples to be taken under the supervision of
appropriate laboratory employees at a school
site or site designated by the laboratory. All
aspects of the alcohol and drug use testing
program, including the taking of samples, will
be conducted so as to safeguard the personal
and privacy rights of students to the maximum
degree possible and shall be conducted under
reasonable sanitary conditions. The test sample
shall be obtained in a manner which minimizes
its intrusiveness. In the case of urine samples,
the samples must be collected in a restroom or
other private facility behind a closed stall; a
sample shall be collected in sufficient quantity
for splitting into two (2) separate samples,
pursuant to rules of the State Board of Health, to
provide for any subsequent independent
confirming analysis of the first sample; the test
monitor shall not observe any student while the
sample is being produced but the test monitor
may be present outside the stall to listen for the
normal sounds of urination in order to guard
against tampered samples and to insure an
accurate chain of custody; and the test monitor
may verify the normal warmth and appearance
of the sample. If at any time during the testing
procedure the test monitor has reason to believe
or suspect that a student is tampering with the
sample, the test monitor may stop the procedure
and inform the test coordinator. The test
monitor shall be of the same gender as the
student giving the sample.
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If a student is determined to have tampered with
any specimen or otherwise engaged in any
conduct which disrupts the testing process of
any student, then the student will be deemed to
have violated this policy and will be subject to
disciplinary action, including out-of-school
suspension from school. The test monitor shall
give each student a form on which the student
may, but shall not be required to, list any
medications he has taken or any other legitimate
reasons for having been in recent contact with
alcohol or illegal chemical substances.

2. If the initial drug use test is positive for the
presence of an illegal chemical substance or the
metabolites thereof, the initial test result will be
subject to confirmation by a second and
different test of the same sample. The second
test will use an equivalent scientifically
accepted method of equal or greater accuracy as
approved by rules of the State Board of Health,
at the cutoff levels determined by board rules. A
student will not be subject to disciplinary
procedures unless the second test is positive for
the presence of illegal chemical substances or
the metabolites thereof.

3. If an initial alcohol use test is positive for the
presence of alcohol, the initial test result will be
subject to confirmation by a second test using
any scientifically accepted method approved by
rules of the State Board of Health, at the cutoff
levels determined by board rules.

4. Upon written request, the student will be
furnished with a free copy of all test results
performed under this policy. All test records and
results will be confidential and kept in files
separate from the student’s cumulative records.
All tests required of a student by the district
under this policy shall be at district expense.

5. Any student who is subject to disciplinary
action as a result of being under the influence of
alcohol or an illegal chemical substance while
on school property, at a school sponsored event,
in school vehicles or going to or from a school
sponsored event will be given a reasonable
opportunity, in confidence, to explain or rebut
the alcohol or drug use test results. If the student
asserts that the positive test results are caused
by other than consumption of alcohol or an
illegal chemical substance by the student, then
the student will be given an opportunity to
present evidence that the positive test result was
produced by other than consumption of alcohol
or an illegal chemical substance. The district
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will rely on the opinion of the district's
laboratory which performed the tests in
determining whether the positive test result was
produced by other than consumption of alcohol
or an illegal chemical substance.

6. The laboratory reports and results of alcohol
and drug use testing will be maintained on a
confidential basis except as otherwise required
by law. The laboratory performing alcohol or
drug use tests for the district will not report on
or disclose to the district any physical or mental
condition affecting a student which may be
discovered in the examination of a sample other
than the presence of alcohol or illegal chemical
substances or the metabolites thereof. The use
of samples to test for any other substances will
not be permitted.

Student Alcohol and Drug Use Tests - When

Required
1. Any student whose behavior while on school
property, at a school sponsored event, in school
vehicles, or going to or from a school sponsored
event creates a reasonable individualized
suspicion that the student is under the influence
of alcohol or an illegal chemical substance may
be required to take an alcohol and/or drug use
test. Nothing in this policy shall require alcohol
and/or drug use testing of any student nor
prohibit the district from disciplining any
student in the absence of an alcohol or drug use
test of the student.
2. Any student who refuses to take an alcohol or
drug use test when so required under the
provisions of this policy will be deemed to have
violated this policy and will be subject to
disciplinary action including out-of-schools
suspension from school to the same extent as if
the student tested positive for the presence of
alcohol or illegal chemical substances.

Medical Marijuana
1. Pursuant to OKLA. STAT. tit. 63, § 420 et.
seq., unless failure to do so would cause the
school district to imminently lose a monetary or
licensing related benefit under Federal law or
regulations, the school district will not
discriminate against a student in enrollment or
otherwise penalize a student solely on the basis
of the student’s status as a medical marijuana
holder.
2. The school district will not subject a student
holding a valid medical marijuana license to
disciplinary action based solely on a positive
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drug test for marijuana or the metabolites
thereof. Students who use, possess, sale,
distribute, purchase or are under the influence of
medical marijuana or medical marijuana product
may be subject to discipline pursuant to this
policy regardless of license holder status.
3. As used in this section, a determination of
whether a student is “under the influence of
medical marijuana or medical marijuana
product” shall be based on the totality of
circumstances. Circumstances that may
contribute to a determination that the student is
under the influence may include, but are not
limited to:
A. Observation of any of the conduct or
phenomenon described below:
(1) the smell of marijuana on around the
individual;
(2) Disorganized thinking;
(3) Paranoia and/or confusion;
(4) Bloodshot eyes;
(5) Increased heart rate;
(6) Increased appetite; or
(7) Loss of Coordination and
B. Any circumstance that would permit the
school district to engage in “reasonable
suspicion” drug or alcohol testing of the
student under this policy.

Student Use, Sale, Possession, Distribution,
Purchase or Being Under the Influence of Alcohol
or Illegal Chemical Substance

Any student who possesses, uses, distributes,
purchases, sells or is confirmed by alcohol or drug
use tests to be under the influence (as defined by
this policy) of alcohol or an illegal chemical
substance while on school property, at a school
sponsored event, in school vehicles, or going to or
from a school sponsored event or as a result of
alcohol or drug use tests conducted under this
policy will be subject to disciplinary action,
including out-of-school suspension from school.

Persons Authorized to Order Alcohol or Drug
Testing
The following persons have the authority to
require alcohol or drug use testing of students
under this policy:
1. The superintendent;
2. Any employee designated for such purposes
by the superintendent or the board.
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Out-of-School Suspension Due Process
Procedures

Any student who is subject to an out-of-school
suspension for the violation of this policy shall be
afforded appropriate due process procedures
allowed by the district’s policy on student
behavior.

Circulation of Policy

This policy shall be given broad circulation to all
students of the district which shall include
prominent posting at various places in the district.

EXTRACURRICULAR ACTIVITIES
STUDENT ALCOHOL AND DRUG
TESTING
The board of education, in order to protect the
health and safety of students participating in
extracurricular activities and to educate and direct
students participating in extracurricular activities
away from drug and alcohol use and abuse,
thereby setting an example for all other students
of the district, adopts the following policy for
testing of students participating in extracurricular
activities for the use of illegal drugs, alcohol and
performance enhancing drugs.

Statement of Purpose and Intent

1. It is the desire of the board, administration and
staff that every student in the district refrain from
using or possessing alcohol and illegal or
performance enhancing drugs. Notwithstanding
this desire, the administration and board of
education realize that their power to restrict the
possession or use of alcohol and illegal or
performance enhancing drugs is limited.
Therefore, except as provided below, the
sanctions of this policy relate solely to limiting the
opportunity of any student determined to be in
violation of this policy to participate in
extracurricular activities. This policy is intended
to supplement and complement all other policies,
rules and regulations of the school district
regarding possession or use of alcohol and illegal
or performance enhancing drugs.

2. Participation in school-sponsored
extracurricular activities at the school district is a
privilege, not a right. Students who participate in
these activities are respected by the student body
and are expected to conduct themselves as good
examples of behavior, sportsmanship and training.
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Accordingly, students who participate in
extracurricular activities carry a responsibility to
themselves, their fellow students, their parents and
their school to set the highest possible example of
conduct, which includes avoiding the use or
possession of alcohol and illegal or performance
enhancing drugs.

3. The purpose of this policy is to prevent alcohol
and illegal or performance enhancing drug use, to
educate students who participate in extracurricular
activities as to the serious physical, mental and
emotional harm caused by alcohol and illegal or
performance enhancing drug use, to alert students
participating in extracurricular activities who have
possible substance abuse problems to the potential
harms of use, to prevent injury, illness and harm
as a result of alcohol and illegal or performance
enhancing drug use, and to strive within the
school district for an environment free of alcohol
and illegal or performance enhancing drug
possession and use. This policy is not intended to
be disciplinary or punitive in nature. The
sanctions of this policy relate solely to limiting the
opportunity of any student who participates in
extracurricular activities and who is found to be in
violation of the policy to participate in
extracurricular activities. There will be no
academic sanction solely for a violation of this
policy. Notwithstanding the foregoing, a student
may be disciplined, including suspended out of
school, if a violation of this policy also results

in a violation of the school district’s student
behavior policy.

Definitions

= Extracurricular - means any school district
sponsored team, club, organization or activity in
which student participation is not required as a
part of the school district curriculum and in which
students represent the school district in
competitions sanctioned by the Oklahoma
Secondary Schools Activities Association.

= Student extracurricular activities participant -
means any student participating in any
competitive extracurricular activity.

= Student Athlete - means a 6th-12th grade
member of any school district sponsored
interscholastic sports team, including athletes and
cheerleaders.

= Coach/Sponsor - means any person employed by
the school district to coach athletic teams of the
school district, to act as a sponsor or coach of a
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cheerleader team of the school district, or to serve
as sponsor for any other extracurricular activity.

= Athletics and athletic activity - means
participation by a student athlete on any athletic
team or cheerleader team sponsored by the school
district.

= In-season - means anytime during the day, night,
weekends or holidays, including all time in and
away from school during the entire school year for
all student extracurricular activities participants.

= Alcohol - means ethyl alcohol or ethanol and
any alcoholic beverage and includes “low-point
beer” as defined by Oklahoma law.

= lllegal drugs - means any substance which an
individual may not sell, possess, use, distribute or
purchase under either federal or Oklahoma law.
"lllegal drugs" includes, but is not limited to, all
scheduled drugs as defined by the Oklahoma
Uniform Controlled Dangerous Substance Act, all
prescription drugs obtained without authorization
and all prescribed and over-the-counter drugs
being used for an abusive purpose, and
paraphernalia to use such drugs.

= Performance enhancing drugs - include anabolic
steroids and any other natural or synthetic
substance used to increase muscle mass, strength,
endurance, speed or other athletic ability. The
term “performance enhancing drugs” does not
include dietary or nutritional supplements such as
vitamins, minerals and proteins which can be
lawfully purchased in over-the-counter
transactions.

= Drug or alcohol use test - means a chemical test
administered for the purpose of determining the
presence or absence of alcohol or illegal or
performance enhancing chemical substances or
their metabolites in a student’s blood, bodily
tissue, fluids, products, urine, breath or hair.

= Random selection basis - means a mechanism
for selecting student extracurricular activities
participants for drug and/or alcohol use testing
that:

= results in an equal probability that any student
extracurricular activity participant from a group of
student extracurricular activity participants subject
to the selection mechanism will be selected, and

= does not give the school district discretion to
waive the selection of any student extracurricular
activity participant selected under the mechanism.
= Positive - when referring to an alcohol or drug
use test administered under this policy means a
toxicological test result which is considered to
demonstrate the presence of alcohol or an illegal
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or a performance enhancing drug or the
metabolites thereof using the standards
customarily established by the testing laboratory
administering the drug or alcohol use test.

= Reasonable suspicion - means a suspicion based
on specific personal observations concerning the
appearance, speech or behavior of a student
extracurricular activity participants and reasonable
inferences drawn from those observations in the
light of experience. Information provided by a
reliable source, if based on personal knowledge,
shall constitute reasonable suspicion. In the
context of performance enhancing drugs,
reasonable suspicion specifically includes unusual
increases in size, strength, weight or other athletic
abilities.

= Games/competitions - mean regular season,
tournament and playoff games/competitions and
do not include practice games and scrimmages.
Participation and Procedures

1. Alcohol and illegal or performance enhancing
drug possession or use is incompatible with
participation in extracurricular activities on behalf
of the school district. For the safety, health and
well-being of the student extracurricular activity
participants of the school district, the school
district has adopted this policy for use by all
participating students at the 6th-12th grade level.
Any student found to be in possession of, or
having used alcohol or illegal or performance
enhancing drugs, either by observation or drug or
alcohol use test, will be considered to have
violated this policy.

2. Each student extracurricular activity participant
shall be provided with a copy of this policy and
the “Student Extracurricular Activity Participant
Alcohol and Illegal or

Performance Enhancing Drugs Contract” (the
“Contract”) which shall be read, signed and dated
by the student, parent or custodial guardian and a
coach/sponsor before such student shall be
eligible to practice or participate in any
extracurricular activity. No student shall be
allowed to practice or participate in any
extracurricular activity unless the student has
returned the properly signed Contract. Provided,
however, the lack of a signature on the part of a
coach/sponsor shall not invalidate consent to drug
testing under the Contract.

3. The principal and sponsor, or, in the case of
student athletes only, the athletic director and
applicable coach, shall be responsible for
determining whether a violation of this policy has

Page 36 of 77



SPERRY ELEMENTARY SCHOOL HANDBOOK

occurred when an observation of possession or
use of alcohol or illegal drug by a student
extracurricular activity participant has been
reported. If a violation of the policy is determined
to have occurred by a student extracurricular
activities participant other than a student athlete,
the principal will contact the student, the sponsor,
and the parent or custodial guardian of the student
and schedule a conference. If a violation of the
policy is determined to have occurred by a student
athlete, the athletic director will contact the
student, the sponsor or head coach, the applicable
principal, and the parent or custodial guardian of
the student and schedule a conference. At the
conference, the violation of the policy will be
described and the restrictions explained.

4. The Contract shall signify consent on the part
of the student extracurricular activity participant
and his or her parent(s)/guardian(s) for the district
to obtain a urine sample from the student
extracurricular activity participant for the purpose
of performing a drug and/or alcohol use test. Such
drug use testing may occur upon any of the
following events:

A. As chosen by the random selection basis
described in paragraph 5 below; and

B. At any time the principal, coach/sponsor, or—
in the case of student athletes— the athletics
director requests a drug and/or alcohol use test by
a student extracurricular activities participant,
based on reasonable suspicion of possession or
use of alcohol and/or illegal or performance
enhancing drugs.

5. Drug and/or alcohol use testing for student
extracurricular activities participants will be
chosen on a random selection basis monthly from
a list of all in-season and offseason student
participants. The school district will determine a
monthly number of student names to be drawn at
random to provide a urine sample for drug and/or
alcohol use testing for alcohol and/or illegal or
performance enhancing drugs.

6. The school district will set a fee charge to be
collected from each student when the

Contract is signed and returned to the coach or
sponsor.

7. Any alcohol or drug use test required by the
school district under the terms of this policy will
be administered by or at the direction of a
professional laboratory chosen by the school
district using scientifically validated toxicological
methods. The professional laboratory shall be
required to have detailed written specifications to
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assure chain of custody of the specimens, proper
laboratory control and scientific testing.

8. All aspects of the alcohol or drug use testing
program, including the taking of specimens, will
be conducted so as to safeguard the personal and
privacy rights of the student extracurricular
activities participants to the maximum degree
possible. The test specimen shall be obtained in a
manner designed to minimize intrusiveness of the
procedure. In particular, the specimen must be
collected in a restroom or other private facility
behind a closed stall. The principal or athletic
director shall designate a sponsor or coach or
other adult person of the same sex as the student
to accompany the student to a restroom or other
private facility behind a closed stall. The monitor
shall not observe the student while the specimen is
being produced, but the monitor shall be present
outside the stall to listen for the normal sounds of
urination in order to guard against tampered
specimens and to insure an accurate chain of
custody. The monitor shall verify the normal
warmth and appearance of the specimen. If at any
time during the testing procedure the monitor has
reason to believe or suspect that a student is
tampering with the specimen, the monitor may
stop the procedure and inform the principal or
athletic director who will then determine if a new
sample should be obtained. If a student is
determined to have tampered with any specimen
or otherwise engaged in any conduct that disrupts
the testing process of any student, then the student
will be deemed to have committed a second
offense under this policy and the sanctions for a
second offense will be imposed. The monitor shall
give each student a form on which the student
may list any medications he/she has taken or any
other legitimate reasons for having been in contact
with illegal drugs or performance enhancing drugs
in the preceding thirty (30) days. The medication
list may be submitted to the lab in a sealed and
confidential envelope.

9. If an initial drug use test is positive, the initial
test result will be subject to confirmation by a
second and different test of the same specimen.
The second test will use an equivalent
scientifically accepted method of equal or greater
accuracy. A specimen shall not be reported
positive unless the second test is positive for the
presence of an illegal drug or performance
enhancing drug or the metabolites thereof. If an
initial alcohol use test is positive for the presence
of alcohol, the initial test result will be subject to
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confirmation by a second test using any
scientifically accepted method. The unused
portion, if any, of a specimen that tested positive
for alcohol or illegal or performance enhancing
drugs shall be preserved by the laboratory for a
period of six (6) months.

10. If the alcohol or drug use test for any student
extracurricular activities participant has a positive
result, the laboratory will contact the principal or
the athletic director with the results. In the case of
student extracurricular activities participants who
are not athletes, the principal will contact the
student, the sponsor, and the parent or custodial
guardian of the student and schedule a conference.
In the case of student athletes, the athletic director
will contact the student, the sponsor or head
coach, the applicable principal, and the parent or
custodial guardian of the student and schedule a
conference. At the conference, the principal or the
athletic director will solicit any explanation for
the positive result and ask for doctor prescriptions
of any drugs that the student was taking that might
have affected the outcome of the alcohol or drug
use test. The principal or the athletic director will
also inform the student and his/her parent or
custodial guardian of the ability to re-test the
remaining specimen described in paragraph 11
below.

11. If the student and his/her parent or custodial
guardian desire another test of the remaining
portion, if any, of the specimen, the principal or
athletic director will arrange for another test at the
same laboratory or at another laboratory agreeable
to the principal or athletic director. Any such re-
test shall be at the expense of the student and
his/her parent or custodial guardian. Such re-test
must be requested during the conference described
in paragraph 10. Should a re-test be requested, no
determination shall be made as to whether there is
a policy violation until the re-test has been
completed; however, the student shall be
ineligible for participation in extracurricular
activities pending the results of such re-test.
However, if the re-test returns a positive result,
any days that a student is ineligible for
participation in extracurricular activities under
this paragraph shall be counted towards the
sanction issued under this policy.

12. If during the conference described in
paragraph 10, the student extracurricular activities
participant asserts that the positive test results are
caused by other than consumption of alcohol or an
illegal or performance enhancing drug by the
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student, then the student will be given an
opportunity to present evidence of such to the
principal or to the athletic director. The school
district will rely on the opinion of the Section
original laboratory that performed the test in
determining whether the positive test result was
produced by other than consumption of alcohol or
an illegal or performance enhancing drug. Should
an alternative reason for the positive result be
provided, no determination shall be made as to
whether there is a policy violation until the
original laboratory has been consulted; however,
the student shall be ineligible for participation in
extracurricular activities pending such
consultation. However, if a policy violation is
determined to have occurred, any days that a
student is ineligible for participation in
extracurricular activities under this paragraph
shall be counted towards the sanction issued under
this policy.

13. If a policy violation has been determined by
the principal or the athletic director to have
occurred, they will notify the student and his/her
parent(s)/guardian(s).

14. A student who has been determined by the
principal or the athletic director to be in violation
of this policy shall have the right to appeal the
decision to the superintendent or his/her
designee(s). Such appeal must be lodged within
five (5) business days of notice of the initial report
of the offense, during which time the student will
remain ineligible to participate in any
extracurricular activities. The superintendent or
his/her designee(s) shall then determine whether
the original finding was justified. There is no
further appeal right from the superintendent’s
decision and his/her decision shall be conclusive
in all respects. Any necessary interpretation or
application of this policy shall be the sole and
exclusive judgment and discretion of the
superintendent which shall be final and
nonappealable.

15. Before a student extracurricular activities
participant who has tested positive in an alcohol
or drug use test may rejoin his/her extracurricular
activity after a first or second offense, such
student may be required to undergo one or more
additional alcohol or drug use tests to determine
whether the student is no longer using alcohol or
illegal or performance enhancing drugs. The
school district will rely on the opinion of the
laboratory which performed or analyzed the
additional alcohol or drug use test in determining
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whether a positive result in the additional alcohol
or drug use test was produced by alcohol or illegal
or performance enhancing drugs used by the
student before the offense or by more recent use.
In addition, a student extracurricular activities
participant who has tested positive in an alcohol
or drug use test may be required to submit to one
or more additional alcohol or drug use tests for up
to a year following the date of the positive result,
notwithstanding that such student has been
permitted to rejoin his/her extracurricular activity.
16. All documents created pursuant to this policy
with regard to any student will be kept in a
confidential folder and will never be made a part
of the student’s cumulative folder nor be
considered a “disciplinary” record.

Medical Marijuana

The school district recognizes that safety is a
paramount concern in all extracurricular activities,
and students under the influence of marijuana may
endanger the participation of other students.
Therefore, a student extracurricular activities
participant who tests positive for marijuana or its
metabolites shall be considered in violation of this
policy and subject to the loss of the privilege to
participate in extracurricular activities even if the
participant is in possession of a valid medical
marijuana license.

Violation

Any student who is determined by observation or
by alcohol or drug use tests to have violated this
policy shall be subject to the loss of the privilege
to participate in extracurricular activities and
offered educational and support assistance to stop
using.

For the First Offense

Suspension from participation in all scheduled
extracurricular activities (including all meetings,
practices, performances and games/competitions)
for 30 school days which may be reduced by 15
school days (five school days reduced for
professional drug/alcohol evaluation/assessment
and ten school days reduced for participating in
and successfully completing at least four (4) hours
of substance abuse education/counseling provided
by the school district or an outside agency). A
student extracurricular activities participant must
miss a minimum of two (2) games/competitions.
If the student is not competing in an
extracurricular activity during any suspension
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period due to injury, academic ineligibility or the
games or competitions for that sport or activity are
finished or have not begun for that school year
and, therefore, does not miss a minimum of two
games/competitions during the suspension period,
then the student will be required to miss the next
two games/competitions after he or she returns
from the injury, becomes eligible or the games or
competitions resume in the following school year
or begin later in the same school year. These
restrictions and requirements shall begin
immediately following the determination of a
violation of this policy. Such suspension will
extend into a succeeding competition season if
necessary to fulfill the suspension.

For the Second or Subsequent Offense (in the
same school year)

Complete suspension from participation in all
extracurricular activities including all meetings,
practices, performances and competition for
eighteen (18) continuous and successive school
weeks from the date of the determination of a
violation of this policy. Such suspension will
extend into a succeeding school year if necessary
to fulfill the suspension. Offenses shall not
accumulate from school year to school year; the
eighteen (18) week suspension from participation
in all extracurricular activities shall come into
play only when two (2) or more offenses are
committed in the same school year.

Self-Referral

As an option to the consequences for a first
offense only, a student may self-refer to the
principal or athletic director or to a coach or
sponsor before being notified of a policy violation
or prior to being asked or required to submit to an
alcohol or drug use test. A student who self-refers
will be allowed to remain active in all
extracurricular activities after the following
conditions have been fulfilled: a conference has
been held with the student, the principal or
athletic director, the sponsor or coach, and the
parent or custodial guardian of the student to
discuss the policy violation; an alcohol or drug
use test is provided by the student that is not
positive, and a participation commitment by the
student and parent for four (4) hours of substance
abuse education/counseling provided by the
school or an outside agency. Documentation of
successful completion of this commitment must
be provided to the principal or athletic director by
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the student or parent. A student who self-refers
will, however, be considered to have committed
his/her first offense under this policy. A self-
referral may be used only once in a student’s time
in the school district.

Refusal to Submit to Alcohol or Drug Use Test
If, after signing the Contract, a student
extracurricular activities participant refuses to
submit to an alcohol or drug use test authorized
under this policy, such student shall not be
eligible to participate in any extracurricular
activities including all meetings, practice,
performances and competition for eighteen (18)
continuous and successive school weeks. Such
suspension will extend into a succeeding school
year if necessary to fulfill the suspension.

CONDUCT AT STUDENT
PERFORMANCES

This policy defines expected behavior of
participants at student performances.
This policy addresses performances both on and off
campus for all student groups, including but not
limited to the following: bands, cheerleaders,
choruses, dance troupes, drill teams, theater
companies, flag teams, drum majors, talent shows,
mascots, and other ensembles. Membership or
participation within these extracurricular activities
is a privilege and students are expected to
demonstrate appropriate and respectful behavior.
The fact that an activity is not specifically listed is
not a valid excuse for acting in a way that is not
respectful of the district and consistent with its
code of student conduct.
Suggestive, offensive, vulgar verbiage of musical
lyrics and/or choreography is inappropriate.
Because student performances are an integral part
of the curriculum, performances (including music,
theatre, and choreography) must be pre-approved
by sponsors and administrative representatives
before any practices and/or competitions begin.
Lewd gestures, inappropriate comments, foul
language, and suggestive or vulgar movements are
among those behaviors which are not acceptable
while practicing or performing as a member of a
school group.
All behavior exhibited by students should reflect
high standards. The sponsor has the responsibility
to determine acceptable behavior under the
direction of the school principal.
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STUDENT BEHAVIOR
Discipline Code
The following behaviors at school, while on
school vehicles or going to or from or attending
school events will result in disciplinary action,
which may include in-school placement options or
out-of-school suspension:
1. Arson
2. Altering or attempting to alter another
individual’s food or beverage
3. Assault (whether physical or verbal)
and/or battery
4. Attempting to incite or produce imminent
violence directed against another person
because of his or her race, color, sex,
pregnancy, gender, gender expression or
identity, national  origin, religion,
disability,  veteran  status,  sexual
orientation, age, or genetic information by
making or transmitting or causing or
allowing to be transmitted, any telephonic,
computerized or electronic message
B. Attempting to incite or produce imminent
violence directed against another person
because of his or her race, color, sex,
pregnancy, gender, gender expression or
identity, national  origin, religion,
disability, veteran  status,  sexual
orientation, age, or genetic information by
broadcasting, publishing or distributing or
causing or allowing to be broadcast,
published or distributed, any message or

material
6. Academic Misconduct, including, but not
limited to, cheating, plagiarism,

unauthorized collaboration, alteration of
academic materials or other academic
misbehavior

7. Complicity in misconduct by others,
including, but not limited to, attempting to
or encouraging others to commit
prohibited  conduct. Apathy or
acquiescence in the presence of prohibited
conduct is violative of this policy.

8. Conduct that threatens or jeopardizes the
safety of others

9. Cutting class or sleeping, eating or
refusing to work in class

10. Disorderly conduct, including behaving in
a disorderly, lewd, indecent manner or
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breaching the peace on school property or
in school-sponsored activities. Examples
include, but are not limited to, obscene
language, profanity, inappropriate
behavior or gestures, indecent exposure,
nonconsensual photography, video, or
audio recording of another person on
school premises or at school-sponsored
events when recording causes or is likely
to cause injury or distress

Disruption of the educational process or
operation of the school— as to disruptive
behavior in the classroom specifically,
engaging in behavior that a reasonable
person would view as substantial or
repeated interference with the instructor’s
ability to teach the class or the ability of
other students to benefit from instruction
Extortion

Failure to attend assigned detention,
alternative school or other disciplinary
assignment without approval

Failure to comply with state immunization
records

False reports or false calls

Fighting

Forgery, fraud, or embezzlement
Gambling

Gang related activity or action
Harassment, intimidation, and bullying,
including gestures, written or verbal
expression, electronic communication or
physical acts

Hazing (whether involving initiations,
admission into, affiliations with, or as a
continued involvement in a group or
organization or not) in connection with any
school activity, regardless of location.
Hazing, includes, but is not limited to, any
activity that recklessly or intentionally
endangers the mental or physical health or
safety of a student. Likewise, engaging in
any action or activity that causes or is
likely to cause physical or mental
discomfort or distress that may demean,
degrade, or disgrace any person, regardless
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! Students who are members of JROTC and
are participating in an authorized school
program may, with prior approval from the
principal, bring an inoperable weapon to
school for the sole and exclusive purpose of

22.
23.

24.

of location, intent or consent of
participants is violative of this policy.
Immorality

Inappropriate attire, including violation of
dress code

Intimidation or harassment because of
race, color, sex, pregnancy, gender, gender
expression or identity, national origin,
religion, disability, veteran status, sexual
orientation, age, or genetic information,
including but not limited to: (a) assault and
battery; (b) damage, destruction,
vandalism or defacing any real or personal
property; or threatening, by word or act,
the

acts identified in (a) or (b)

25.

26.

27.

28.

29.

30.

31.

Physical or verbal abuse, including, but not
limited to, physically restraining or
transporting someone against their will
Possession or distribution of a caustic
substance

Possessing, distributing, or viewing
obscene materials, including electronic
possession, distribution or viewing
(sexting)

Possession of synthetic urine, a warmer or
any other item with the intent to use that
item to tamper with a drug or alcohol test
Possession, without prior authorization, of
a wireless telecommunication device
Possession, threat or use of a
dangerous  weapon® and related
instrumentalities (i.e., bullets, shells, gun
powder, pellets, etc.) ]

Possession, claimed possession, use,
manufacture, distribution, sale, purchase,
conspiracy to sell, distribute or possess or
being in the chain of sale or distribution, or
being under the influence of (a) alcoholic
beverages, lowpoint beer (as defined by
Oklahoma law, i.e., 3.2 beer), (b) any
mind altering substance, except for
medications taken for legitimate medical
purposes pursuant to district policy,
including but not limited to prescription
medications for which the individual does
not have a prescription, or medications

participating in the program. Students may
only possess the inoperable weapon in a
manner consistent with the authorization to
participate in the program.
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used outside their intended therapeutic
purpose, (c) paint, glue, aerosol sprays,
salts, incense and other substances which
may be used as an intoxicating substance,
or (d) any substance believed or
represented to be a prohibited substance,
regardless of its actual content.

32. Possession or claimed possession of illegal
and/or drug related paraphernalia

33. Possession, claimed possession,
distribution, or claimed distribution of
supplements,  prescription  medicine,
and/or non-prescription medicine while at
school and school related functions
without prior district approval

34. Purchasing, selling and/or attempting to
purchase or sell prescription and non-
prescription medicine while at school and
school related functions

35. School Bus or Transportation Misconduct
— While riding on any district school bus
or other district-provided mode of
transportation, engaging in any of the
following acts is prohibited: (i) throwing
any object; (ii) placing any part of one’s
body out of a window (bus moving or
stationary); (iii) eating, drinking, and/or
possessing food or drink while on a bus
(lunches taken to school are excluded
provided they are packed in a container
and the container is not opened on the bus);
(iv) failure to remain seated (feet on floor,
facing front);

(v) disrespectful words, comments or actions
toward the driver or other passengers; (vi)
blocking the aisle; (vii) pushing while
loading/unloading or while bus is
approaching; (viii) transporting
unauthorized items; (ix) any type of
harassment; (X) excessive noise; and (xi)
improper street crossing during loading or
unloading

36. Sexual or other harassment of individuals
including, but not limited to, students,
school employees, volunteers

37. Theft

38. Threatening behavior, including but not
limited to gestures, written, verbal, or

physical acts, or electronic
communications
39. Truancy

40. Use, possession, claimed possession,
distribution or selling marijuana or

41.

42.

43.

44.

45.
46.

marijuana related products in any form.
“Marijuana” is defined as provided for in
the district’s policy on Medical Marijuana,
Hemp & Cannabidiol (CBD)

Use, possession, claimed possession,
distribution or selling tobacco or tobacco
related products in any form, including but
not limited to cigarettes, cigars, loose
tobacco, rolling papers, chewing tobacco,
snuff, matches, lighters, and vapor
products which includes noncombustible
products that may or may not contain
nicotine, that employ a mechanical heating
element, battery, electronic circuit or other
mechanism, regardless of shape or size,
that can be used to produce a vapor in a
solution or other form. A vapor product
also includes any vapor cartridge or other
container with or without nicotine or other
form that is intended to be used with an
electronic cigarette, electronic cigar,
electronic cigarillo, electronic pipe or
similar product or device and any vapor
cartridge or other container of a solution,
that may or may not contain nicotine, that
is intended to be used with or in an
electronic cigarette, electronic cigar,
electronic cigarillo or electronic device.
Vapor products not included are any
products regulated by the United States
Food and Drug Administration under
Chapter V of the Food, Drug and Cosmetic
Act.

Use or possession of missing or stolen
property if property is reasonably
suspected to have been taken from a
student, a school employee, or the school

Using racial, religious, ethnic, sexual,
gender or disability-related epithets

Use of the school’s technology resources
(i.e., computers, electronic mail, internet,
and similar resources) in a manner
prohibited by policies, in any manner not
authorized by school officials, or in
violation of law

Vandalism

Violation of board of education policies,
rules or regulations or violation of school
rules and regulations including, but not
limited to, disrespect, lingering in
restrooms, running in halls, bringing
unauthorized items to school,
inappropriate or unauthorized use of
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cellular phones or other electronic media,
name calling, destroying or defacing
school property

Vulgarity

Willful damage to school property

Willful disobedience of a directive of any
school official

The foregoing list of inappropriate
behaviors is descriptive and by way of
example only and is not to be considered
an exclusive or limiting list of
inappropriate behaviors.

In addition, conduct occurring outside of
the normal school day or off school
property that has a direct and immediate
negative effect on the discipline or
educational process or effectiveness of the
school, will also result in disciplinary
action, which may include in school
placement options or out-of-school
suspension. This includes but is not
limited to electronic communication,
whether or not such communication
originated at school or with school
equipment, if the communication is
specifically directed at students or school
personnel and concerns harassment,
intimidation or bullying at school.

School Safety and Bullying Prevention Act
(OKLA. STAT. tit. 70, § 24-100.2)

The Oklahoma Legislature established the
School Safety and Bullying Prevention
Act with the express intent of prohibiting
bullying in all schools. In addition to the
prohibition listed in the student discipline
code above, the board has adopted a
separate policy prohibiting bullying and
outlining the district’s plan to address it.

Sample Disciplinary Options
Instructor or Administrator Intervention

May include, but is not limited to:
warning conference with student, parent
conference, referral to counselor,
behavioral contract, restriction of
privileges, requirement of corrective
action by student, changing student’s

seat or class assignment, involvement
of local authorities or agencies, or other
appropriate action as required or
indicated by the circumstances.

Detention or In-School Intervention

Detention is a correctional measure
used when it is deemed appropriate.
Students are to report to the
appropriate teacher/principal at the
specified time with class work to be
studied. Detention may be assigned on
a week-day or on a Saturday, as
deemed appropriate.

Alternative In-School Placement

Alternative in-school placement is an
optional correctional measure that may
be used by the school when deemed
appropriate. It involves assignment to
a school site, designated by the school,
for a prescribed course of education as
determined by school representatives.
Any such placement will be made in
accordance with applicable special
education procedural safeguards.

Alternative Out-of-School Placement

Alternative out-of-school placement is
an optional correctional measure
specifically authorized in cases when a
student has made electronic
communications intended to terrify,
intimidate, harass, or threaten injury or
harm to faculty or students. Any such
placement will be made in accordance
with applicable special education
procedural safeguards.

School Service

School service may be required of
students when an administrator
believes that it would allow the student
to understand the logical consequences
of his/her conduct. Examples include,
but are not limited to, cleaning after
vandalism or littering, helping a
teacher after disrupting a class, etc.
School service will not be utilized to
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augment the district’s workforce, in
ways which are likely to endanger a
student, or in a manner which is
designed to unduly embarrass a
student.

Corporal Punishment

Corporal punishment may be
administered at the discretion of the
school administration. Prior to
administering corporal punishment, the
administrator will explain to the
student the offense he/she is alleged to
have committed and allow the student
to explain his/her version of events.

Corporal punishment must be
administered by a school
administrator in a private office area
with another certified employee
serving as a witness. If possible, the
witness will be the same gender as
the student. Corporal punishment
will only be administered to a
student’s buttocks with a finished
wooden paddle after the student has
emptied his/her pockets. No student
will receive more than 3 swats per
incident, and no more than 3 swats
per day. The corporal punishment
must be reasonable in force
considering the student’s age, sex,
physical and mental condition,
whether the force was degrading and
the likelihood of permanent harm to
the student.

Corporal punishment will not be
administered to special education
students with the most severe
cognitive disabilities unless the
student’s parents have signed a
written waiver permitting corporal
punishment. As to any other special
education students, the person
administering the corporal
punishment must first determine that
such punishment is not prohibited by
the student’s [EP or 504 plan.

A report must be completed by the
administrator and signed by both the

administrator and the witness. The
report will specify the infraction, the
number of swats given, the date,
time and location of the corporal
punishment and the name and
position of the witness.

Parents who object to the use of
corporal punishment for their student
must notify the school principal, in
writing, at the beginning of each
school year.

. Out of School Student Suspension
Students may be suspended out of school
pursuant to the district’s policy regarding

student suspension.

Student Privileges While Under Suspension

Participation in the extracurricular
activities of the school is a privilege and
not a right. Accordingly, when a student's
behavior results in a determination by the
principal to impose disciplinary or other
correctional measures against a student,
the student will not be permitted to
participate in any extracurricular activities
offered by the school during the term of
the discipline unless, in the sole judgment
of the principal, such participation is
appropriate given the nature of the offense
committed by the student.

"Extracurricular activities" include, but are not
limited to, all school sponsored teams, clubs,
organizations, ceremonies, student government,
band, athletics and all other school sponsored
activities and organizations.

STUDENT BULLYING

Statement of Legislative Mandate and Purpose

This policy is a result of the legislative mandate
and public policy embodied in the School Safety
and Bullying Prevention Act, 70 OKLA. STAT. § 24-
100.2 et seq. (“Act”). The district intends to
comply with the mandates of the Act and expects
students to refrain from bullying. Bullying is
expressly forbidden and students who bully are
subject to disciplinary consequences as outlined in
the district’s policy on student behavior. Bullies
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may also be provided with assistance to end their
unacceptable behavior, and targets of bullies may
be provided with assistance to overcome the
negative effects of bullying.

Definition of Terms

A. Statutory definition of terms:

“Bully” means any pattern of harassment,
intimidation, threatening behavior, physical
acts, verbal or electronic communication
directed toward a student or group of students
that results in or is reasonably perceived as
being done with the intent to cause negative
educational or physical results for the targeted
individual or group and is communicated in
such a way as to disrupt or interfere with the
school’s educational mission or the education
of any student.

“Threatening behavior” means any pattern of
behavior or isolated action, whether or not it
is directed at another person, that a reasonable
person would believe indicates potential for
future harm to students, school personnel, or
school property.

“Electronic  communication” means the
communication of any written, verbal,
pictorial information or video content by
means of an electronic device, including, but
not limited to, a telephone, a mobile or
cellular  telephone or other wireless
telecommunication device, or a computer.

Note: Bullying by electronic communication is
prohibited  whether ~or not  such
communication originated at school, or with
school equipment, if the communication is
specifically directed at students or school
personnel and concerns bullying at school.

“At school” means on school grounds, in school
vehicles, at school-sponsored activities, or at
school-sanctioned events.

B. The “Reasonable Person” Standard

In determining what a “reasonable person”
should recognize as bullying, staff will
consider the point of view of the intended
target, including any characteristics unique to
the intended target. Staff may also consider
the discipline history and physical
characteristics of the alleged bully.

C. Types of Bullying

“Physical Bullying” includes harm or threatened
harm to another’s body or property, including
but not limited to threats, tripping, hitting,
pushing, pinching, pulling hair, kicking,

biting, starting fights, daring others to fight,
stealing or destroying property, extortion,
assaults with a weapon, other violent acts, and
homicide.

“Emotional Bullying” includes the intentional
infliction of harm to another’s self-esteem,
including but not limited to insulting or
profane remarks or gestures, or harassing and
frightening statements.

“Social Bullying” includes harm to another’s
group acceptance, including but not limited to
gossiping; spreading negative rumors to cause
a targeted person to be socially excluded,
ridiculed, or otherwise lose status; acts
designed to publicly embarrass a targeted
person, damage the target’s current
relationships, or deprive the target of self-
confidence or the respect of peers.

“Sexual Bullying” includes harm of a sexual
nature, including but not limited to making
unwelcome sexual comments or gestures to or
about the targeted person; creating or
distributing vulgar, profane or lewd words or
images about the target; committing a sexual
act at school, including touching private parts
of the target’s body; engaging in off-campus
dating violence that adversely affects the
target’s education opportunities; making
threatening sexual statements directed at or
about the target; or gossiping about the
target’s sexuality or sex life. Such conduct
may also constitute sexual harassment which
is prohibited by the district.

Understanding and Preventing Bullying

Part 1: Student and Staff Education and Training

A full copy of this policy will be posted on the
district’s website and included in all district
handbooks. Parents, guardians, community
members, and volunteers will be notified of the
availability of this policy through the district’s
annual written notice of the availability of the
district’s anti-bullying policy. Written notice of
the policy will also be posted at various places in
all district school sites.

Students and staff will be periodically reminded
throughout the year of the availability of this
policy, the district’s commitment to preventing
bullying, and help available for those affected by
bullying.  Anti-bullying programs will be
incorporated into the district’s other violence
prevention efforts.
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All staff will receive annual training regarding
preventing, identifying, reporting, and managing
bullying. The district’s bullying coordinator and
individuals  designated as school site
investigators will receive additional training
regarding appropriate  consequences and
remedial action for bullies, helping targets of
bullies, and the district’s strategy for counseling
and referral for those affected by bullying.
Students will receive annual education regarding
behavioral expectations, understanding bullying
and its negative effects, disciplinary
consequences for infractions, reporting methods,
and consequences for those who knowingly
make false reports. Parents and guardians may
participate in a parent education component.
Part 2: Safe School Committees
Each Safe School Committee has the
responsibility of studying and making
recommendations regarding unsafe conditions,
strategies for students to avoid harm at school,
student victimization, crime prevention, school
violence, and other issues which interfere with
and adversely affect school safety.
With respect to student bullying, each
Committee shall assist the board in promoting a
positive school climate. The Committee will
study the district’s policy and currently accepted
bullying prevention programs (available on the
state  department  website) to  make
recommendations regarding bullying. These
recommendations must be submitted to the
principal and cover: (i) needed staff
development, including how to recognize and
avoid bullying; (ii) increasing student and
community involvement in addressing bullying,
(iti)  improving  individual  student-staff
communication, (iv) implementing problem
solving teams which include counselors and/or
school psychologists, and (v) utilizing behavioral
health resources.

Student Reporting

Students are encouraged to inform school
personnel if they are the target of or a witness to
bullying. To make a report, students should notify
a teacher, counselor, or principal. The employee
will give the student an official report form, and
will help the student complete the form, if needed.
Students may make an anonymous report of
bullying, and such report will be investigated as
thoroughly as possible. However, it is often
difficult to fully investigate claims which are made

2022-2023 Student Handbook for students in Pre-Kindergarten through 5™ grade

anonymously and disciplinary action cannot be
taken against a bully solely on the basis of an
anonymous report.

Staff Reporting
Staff members will encourage students to report

bullying. All employees are required to report acts
of bullying to the school principal on an official
report form. Any staff member who witnesses,
hears about, or suspects bullying is required to
submit a report.

Bullying Investigators

Each school site will have a designated individual
and an alternate to investigate bullying reports.
These individuals will be identified in the site’s
student and staff handbooks, on the district’s
website, and in the bullying prevention education
provided annually to students and staff. The
district’s anti-bullying program is coordinated at
the district level by its bullying coordinator, Brent
Core.

Investigating Bullying Reports

For any alleged incidents of bullying reported to
school officials, the designated school official will
investigate the alleged incident(s) and determine (i)
whether bullying occurred, (ii) the severity of the
incident(s), and (iii) the potential for future
violence.

In conducting an investigation, the designated
official shall interview relevant students and staff
and review any documentation of the alleged
incident(s). School officials may also work with
outside professionals, such as local law
enforcement, as deemed appropriate by the
investigating official. In the event the investigator
believes a criminal act may have been committed
or there is a likelihood of violence, the investigator
will immediately call local law enforcement and
the superintendent.

At the conclusion of the investigation, the
designated employee will document the steps taken
to review the matter, the conclusions reached and
any additional action taken, if applicable. Further,
the investigator will notify the district’s bullying
coordinator that an investigation has occurred and
the results of the investigation. In the event the
investigation reveals that bullying occurred, the
district’s bullying coordinator will refer the student
who committed the act of bullying to a delinquency
prevention and diversion program through the
Office of Juvenile Affairs.
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Upon completion of an investigation, the school
may recommend that available community mental
health care or substance abuse options be provided
to a student, if appropriate. The school may provide
a student with information about the types of
support services available to the student bully,
target, and any other students affected by the
prohibited behavior. These resources will be
provided to any individual who requests such
assistance or will be provided if a school official
believes the resource might be of assistance to the
student/family. The district is not responsible for
paying for these services. No school employee is
expected to evaluate the appropriateness or the
quality of the resource provided, nor is any
employee required to provide an exhaustive list of
resources available. All school employees will act
in good faith.

The school may request the disclosure of
information concerning students who have
received substance abuse or mental health care
(pursuant to the previous paragraph) if that
information indicates an explicit threat to the safety
of students or school personnel, provided the
disclosure of the information does not violate the
requirements and provisions of the Family
Educational Rights and Privacy Act of 1974, the
Health Insurance Portability and Accountability
Act of 1996, OKLA. STAT. tit. 12 § 1376, OKLA.
STAT. tit. 59 81376 of the Oklahoma Statues, or
any other state or federal laws regarding the
disclosure of confidential information. The school
may request the disclosure of information when it
is believed that the student may have posed a
danger to him/herself and having such information
will allow school officials to determine if it is safe
for the student to return to the regular classroom or
if alternative education arrangements are needed.

Parental Notification

The assigned investigator will notify the parents of
a target within one (1) school day that a bullying
report has been received. Within one (1) school day
of the conclusion of the investigation, the
investigator will provide the parents of a target with
the results of the investigation and any community
resources deemed appropriate to the situation.

If the report of bullying is substantiated, within one
(1) school day of the conclusion of the
investigation, the investigator will contact the
parents of the bully to discuss disciplinary action
and any community resources deemed appropriate
to the situation.
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The timelines in this parental notification section
may be reasonably extended if individual
circumstances warrant such an extension.

Parental Responsibilities

All parents/guardians will be informed in writing
of the district’s program to stop bullying and will
be given a copy of this policy upon request. An
administrative response to a reported act of
bullying may involve certain actions to be taken by
parents. Parents will be informed of the program
and the means for students to report bullying acts
toward them or other students. They will also be
told that to help prevent bullying at school they
should encourage their children to:

¢ Report bullying when it occurs;

o Take advantage of opportunities to talk to their
children about bullying;

e Inform the school immediately if they think
their child is being bullied or is bullying other
students;

o Watch for symptoms that their child may be a
target of bullying and report those symptoms;
and

e Cooperate fully with school personnel in
identifying and resolving incidents.

Student Transfers

Students who are victims of bullying, and who
report the incident(s) to school administrators, may
choose to transfer to another school district. Any
application for transfer must be made in
accordance with the receiving school district’s
transfer policy.

Monitoring and Compliance

In order to assist the State Department of Education
with compliance efforts pursuant to the School
Safety and Bullying Prevention Act, 70 OKLA.
STAT. 8 24-100.2 et seq., the district will identify a
Bullying Coordinator who will serve as the district
contact responsible for providing information to
the State Board of Education. The Bullying
Coordinator shall maintain updated contact
information on file with the State Department of
Education and the school district will notify the
State Department of Education within fifteen (15)
days of the appointment of a new Bullying
Coordinator.
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HAZING
Hazing constitutes unethical and unacceptable
conduct that will not be tolerated in Sperry Public
Schools. To that end the district adopts the
following policy prohibiting hazing.
"Hazing" means any activity which recklessly or
intentionally endangers the physical or mental
health or safety of a student, required as a condition
of membership in an organization, regardless of
willing participation, including but not limited to
physical brutality such as whipping, beating,
branding, forced calisthenics, exposure to the
elements, forced consumption of food, alcohol,
drugs, or other substances, and activities which
would induce extreme mental stress such as
prolonged sleep deprivation, prolonged isolation,
and conduct which could cause extreme
embarrassment or humiliation.
Endangering the physical health shall include, but
not be limited to, any brutality of a physical nature,
such as whipping, beating, branding, forced
calisthenics, exposure to the elements, forced
consumption of any food, alcoholic beverage, low-
point beer, drug, controlled dangerous substance,
or other substance, or any other forced physical
activity which could adversely affect the physical
health or safety of the individual.
Endangering the mental health shall include, but
not be limited to, any activity except those
authorized by law, which would subject the
individual to extreme mental stress, such as
prolonged sleep deprivation, forced prolonged
exclusion from social contact, forced conduct
which could adversely affect the mental health or
dignity of the individual.
No organization having student members which is
sponsored by the district or which is permitted to
hold meetings or other events on district property
(a "Student Organization™) and no student member
of a Student Organization shall engage or
participate in or directly or indirectly condition
membership on participation in or submission to a
hazing activity.
Students violating these prohibitions shall not be
permitted to participate in any extra-curricular
activity sponsored by the district for a minimum of
nine (9) school months, shall be subject to
disciplinary measures which may include
suspension, and shall, when appropriate, be
referred to local law enforcement authorities for
prosecution.
Student Organizations which violate these
prohibitions shall forfeit all rights, privileges, and
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recognition from the district for a minimum of one
year, and shall be referred to local law enforcement
authorities for prosecution.

Hazing will be dealt with as outlined in the Code of
Student Conduct. School employees who are
linked to hazing shall be subject to discipline -
including dismissal or non-renewal.

DRESS CODE

All students must dress decently and neatly.

1. Hair must be neat and clean.

2. All attire shall be of decent length. Shorts and
skirts, which are of appropriate length and
hemmed, may be worn. Form fitting or stretch
material attire, including leggings, are not to be
worn as a primary outer garment. Apparel
worn under an outer garment will not affect the
appropriateness of its length. See-through
clothing shall not be permitted. Midriffs are
not to be exposed at any time.

3. No visible safety pins, wallet chains, or
external chains, oversized necklaces or
oversized earrings will be allowed.

4. No clothing/apparel/jewelry, etc. which is
highly conspicuous or which may be
associated with gangs or gang activities may be
worn.

5. Appropriate shoes must be worn at all times.
No wheeled shoes will be allowed.

6. Sleep wear, including house shoes, will not be
allowed except on specified spirit days.

7. Mustaches and beards must be kept neatly
trimmed.

8. Clothing with writing or pictures which are
suggestive or symbolic of drugs, alcohol, sex
or anything illegal or immoral are not to be
worn.

9. No clothing will be permitted which, in the
discretion of the administration, is indecent and
inappropriate for a school setting.

10. Elementary students must wear shoes with
backs.

11. Exceptions to the dress code shall be permitted
by the administration, with prior approval, to
allow wearing of activity, sports, or
organizational attire on the day of the activity
or event.

Any exceptions to these rules must be approved by
the principal.
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STUDENT POSSESSION OF DANGEROUS
WEAPONS

In order to provide a safe environment for the
students and staff of the district, the board of
education adopts this policy prohibiting the
possession and/or use of dangerous weapons,
replicas or facsimiles of dangerous weapons and
items or instrumentalities which are used to
threaten harm or are used to harm any person.
Dangerous weapons, including but not limited to
firearms, are a threat to the safety of the students
and staff of the district. In addition, possession of
dangerous weapons, or replicas or facsimiles of
dangerous weapons, disrupts the educational
process and interferes with the normal operation of
the district.
For the foregoing reasons and except as
specifically provided in paragraph 10 below,
possession by any student of a dangerous weapon,
as that term is defined in this policy, or a replica or
facsimile of a dangerous weapon, while on school
property, at a school-sponsored activity, or on a
school bus or vehicle, is prohibited. Further, use of
any item or instrumentality by a student to threaten
harm to any person or which is used to harm any
person, while on school property, at a school-
sponsored activity, or on a school bus or vehicle, is
prohibited.
For purposes of this policy, "possession of a
dangerous weapon" includes, BUT IS NOT
LIMITED TO, any person having a dangerous
weapon: (1) on his or her person; (2) in his or her
locker; (3) in his or her vehicle; (4) held by another
person for his or her benefit; or (5) at any place on
school property, a school bus or vehicle, or at a
school activity.
A dangerous weapon includes, BUT IS NOT
LIMITED TO, a pistol, revolver, rifle, shotgun,
air gun or spring gun, B-B gun, stun gun, hand
grenades,  fireworks,  slingshot,  bludgeon,
blackjack, brass knuckles or artificial knuckles of
any kind, nun-chucks, dagger, bowie knife, dirk
knife, butterfly knife, any knife, regardless of the
length or sharpness of the blade, any knife the blade
of which can be opened by a flick of a button or
pressure on the handle, any pocketknife, regardless
of the length or sharpness of the blade, any pen
knife, "credit card" knife, razor, dart, ice pick,
explosive smoke bomb, incendiary device, sword
cane, hand chains, firearm shells or bullets,
garrottes, choking devices, mace, pepper spray, and
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any item whose principal purpose is for use as a
weapon, whether offensive or defensive, and any
replica or facsimiles of any of the foregoing items,
or any item or instrumentality which is used to
threaten harm or is used to harm any person or any
chemical, material or substance which can cause an
irritation to or reacts with human tissue, or any
chemical, material or substance used, given,
applied to or administered to another person
without that person’s consent. THE
FOREGOING LIST OF "DANGEROUS
WEAPONS™ IS DESCRIPTIVE AND BY
WAY OF EXAMPLE ONLY AND ISNOT TO
BE CONSIDERED AN EXCLUSIVE OR
LIMITING LIST OF DANGEROUS
WEAPONS. IT WILL NOT BE A DEFENSE
TO ANY DISCIPLINARY ACTION UNDER
THIS POLICY THAT THE STUDENT
POSSESSING THE DANGEROUS WEAPON
DID NOT KNOW THAT IT IS A
DANGEROUS WEAPON, BUT SUCH CLAIM
OF A LACK OF KNOWLEDGE MAY BE
CONSIDERED IN MITIGATION OF ANY
DISCIPLINARY PENALTY.

Any student in possession of a dangerous weapon,
or replica or facsimile of a dangerous weapon, in
violation of this policy or who uses any item or
instrumentality to threaten harm to any person or is
used to harm any person may be placed under
emergency suspension from school, pending an
investigation of the incident by the appropriate
school or legal authorities. Students who violate
this policy may be suspended from school, barred
from school property and all school activities for
any period of time up to the maximum period
authorized by law. Additionally, appropriate
school staff members may seek to file criminal
charges against the student.

If a teacher or other school employee has a
reasonable suspicion to believe that a student is in
possession of a dangerous weapon, or a replica or
facsimile of a dangerous weapon, the teacher or
employee shall immediately investigate the matter
and shall confiscate any such weapon found if this
can be accomplished without placing any students
or staff in jeopardy, and shall immediately notify
the superintendent or the superintendent's
designee. If the teacher or employee does not
believe that the weapon can be confiscated safely,
the teacher or employee shall immediately notify
the superintendent or the superintendent's designee
of the situation.
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If the superintendent or his/her designee learns that
a student is believed to be in possession of a
dangerous weapon or replica or facsimile thereof,
the superintendent or designee shall observe the
following procedure:

1. Immediately investigate the matter and
contact the police or campus security, if
appropriate.

2. If not already confiscated by an employee of
the district and if it can be accomplished
without risk of injury, the superintendent or
designee should take possession of the
dangerous weapon or replica or facsimile.
Notify the superintendent or designee.

Notify the student's parents.

Cooperate fully with the police.

Transfer confiscated weapon to the police
department, if feasible.

A student who has been suspended from another
school district because of the possession of a
dangerous weapon, or replica or facsimile of a
dangerous weapon, shall not be accepted as a
transfer student into the district.

An exception to this policy may be granted for
students participating in an authorized curricular or
extracurricular activity or team involving the use or
demonstration of a dangerous weapon, or replica or
facsimile of a dangerous weapon. For this
exception, prior written approval by the
superintendent is required.

A student's inadvertent or unintentional possession
of a dangerous weapon or replica or facsimile
thereof on school property, a school bus or vehicle,
or at a school activity is no defense or excuse to
compliance to this policy, but may be considered in
determining the length or severity of any
punishment for violation of this policy.
Notwithstanding any of the foregoing provisions,
rights of due process for all students and rights of
disabled students must be observed in accordance
with applicable law and school board policies.

o oA~ w

STUDENTS, DRUGS AND ALCOHOL

1. Use ofillicit drugs and unlawful possession and
use of alcohol is wrong and harmful.

2. Students are prohibited from using, being under
the influence of, possessing, furnishing,
distributing, selling, conspiring to sell or
possess or being in the chain of sale or
distribution of alcoholic beverages, non-
intoxicating alcoholic beverages (as defined by
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Oklahoma law, i.e., 3.2 beer), illegal or illicit
drugs, other mood-altering substances, or
replicas and facsimiles of the foregoing at
school while on school vehicles, or at any
school-sponsored event,

3. "lllicit drugs" includes steroids and prescription
and over-the-counter medications being used
for an abusive purpose, i.e., when they are not
used in compliance with the prescription or
directions for use and are not being used to treat
a current health condition of the student.

4. “Mood-altering substances” include, but are not
limited to, paint, glue, aerosol sprays, salts,
incense, and other substances which may be
used as an intoxicating substance.

5. Violation of this rule will result in imposition of
disciplinary measures, which may include
suspension for the remainder of the current
semester and the following semester.

6. Student violation of this rule which also
constitutes illegal conduct will be reported to
law enforcement authorities.

Necessary Medications

1. Students may not retain possession of and self-
administer any medication at school for any
reason.

2. Students who have a legitimate health need for
over-the-counter or prescription medication at
school shall deliver such medications to the
school nurse or principal with a parental
authorization, in compliance with Oklahoma
law and school policy and procedures regarding
administering medicine to students.

3. Violations of this rule will be reported to the
student's parents by the principal, and may
result in discipline which can include
suspension.

STUDENT SUSPENSION
(Out-of-school)

This policy applies only to out-of-school
suspensions and, unless otherwise noted, all
references to “suspension” in this policy mean out-
of-school suspension. References to “parent” in
this policy means a student's parent(s) or legal
guardian(s). References to "principal” means the
school principal or staff member to whom the
principal has delegated the responsibility for
student discipline.

Page 50 of 77



SPERRY ELEMENTARY SCHOOL HANDBOOK

Behavior or Conduct that May Result in
Suspension:
Students may be suspended for:

1. violation of a school regulation;

2. possession of an intoxicating beverage, low-
point beer, as defined by OKLA. STAT. tit. 37,
§ 163.2, or missing or stolen property if the
property is reasonably suspected to have been
taken from a student, a school employee, or
the school during school activities;

3. possession of a dangerous weapon or a
controlled dangerous substance while on or
within two thousand (2,000) feet of public
school property, or at a school event, as
defined in the Uniform Controlled Dangerous
Substances Act. Possession of a firearm shall
result in suspension as provided in the
district's policy related to firearms;

Students who are suspended under categories 1 or
2 will be provided with an education plan as
outlined below. No education plan will be required
for students who are suspended under category 3.

Violent Acts Toward School Personnel

Any student in grades 6 through 12 found to have
assaulted, attempted to cause physical bodily
injury, or acted in a manner that could reasonably
cause bodily injury to a school employee or person
volunteering for the school shall be suspended for
the remainder of the current semester and the next
consecutive semester. For good cause and
considering the totality of the circumstances, the
district’s superintendent or designee may modify
the term of the suspension. Final action as to any
such suspension, including its term, remains with
the board of education or designated hearing
officer, pursuant to a timely appeal.

Students suspended for a violent offense directed
toward a classroom teacher shall not be allowed to
return to the teacher’s classroom without the
teacher’s prior approval. Whether an offense is
considered a violent offense, requiring an affected
teacher’s approval as a condition of return to a
particular classroom, shall be based on applicable
provisions of the Oklahoma school law regarding
student suspension and applicable Oklahoma
criminal law distinguishing between violent and
nonviolent offenses.

District's Obligations Prior to Suspension

Before the district recommends suspension, other
disciplinary options will be considered, including
but not limited to: placement in an alternative
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school setting, reassignment to another classroom,
and detention. The district will provide additional
procedural safeguards as required by law for
students identified as having disabilities under the
Individuals with Disabilities Education Act or
Section 504 of the Rehabilitation Act/Title 11 of the
Americans with Disabilities Act.

Pre-Suspension Conference

When a student engages in behavior or conduct that
may result in suspension the principal shall conduct
an informal conference with the student.

At the conference the principal shall read the
policy, rule or regulation that the student is charged
with having violated and shall discuss the student’s
conduct. The student shall be asked whether he/she
understands the policy, rule or regulation and be
given a full opportunity to explain and discuss
his/her conduct.

If the principal concludes that suspension is
appropriate, the student shall be advised that he/she
is being suspended and the length of the
suspension. The principal shall immediately notify
the parent by phone and in writing that the student
is being suspended and that other disciplinary
options were considered and rejected. The written
notice will state which alternative disciplinary
options were considered and why they were
rejected. Elementary and middle school students
shall not be dismissed before the end of the school
day without advance notice to the parent.

A student may be suspended without a pre-
suspension conference only in situations when the
principal reasonably believes that the student’s
continued presence in the building will constitute
an immediate danger to the health or safety of
students, school employees, school property, or
would be a substantial disruption of the educational
process. In such cases, a conference with the
student and parent will be scheduled as soon as
possible after the student has been removed from
the building.

Conferences with Parents

The principal will seek to hold a conference with
the parent as soon as possible after the suspension
has been imposed. The parent should be advised of
his/her right to a conference with the principal at
the time he/she is verbally notified that a
suspension has been imposed. The conference will
be held during the regular school hours, Monday
through Friday, with consideration given whenever
possible to the hours of working parents.
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At the conference, the principal will read the
policy, rule or regulation the student is charged
with having violated and will briefly outline the
student’s conduct. The principal will also explain
the reason for rejecting other disciplinary options.
The parent should be asked by the principal if
he/she understands the rule and the charges against
the student.

At the conclusion of the conference, the principal
shall state whether he/she will terminate or modify
the suspension. In all cases, the parent will be
advised of the right to have the suspension
reviewed by the superintendent, board of
education, a hearing officer appointed by the board,
or the suspension committee as provided by this
policy. If the parent is in agreement with the
principal's decision, he/she will be requested to
sign a waiver of review.

Individualized Plans

Suspensions in excess of five (5) days shall include
an Individualized Plan ("Plan") that shall describe
either a home-based school work assignment
setting or other appropriate work assignment
setting. The Plan shall be prepared by the principal
with the assistance of other school employees.

The Plan shall provide for the core units in which
the student is enrolled. Core units shall consist of
the minimum English, Mathematics, Science,
Social Studies and Art units required by the
Oklahoma State Department of Education for grade
completion in grades kindergarten through eight
and for high school graduation in grades nine
through twelve.

A copy of the Plan shall be provided to the student
and parent. The parent shall be responsible for
providing a supervised, structured environment
monitoring the student's educational progress until
the student is readmitted into school. The Plan shall
set out the procedure for education and shall also
address academic credit for work satisfactorily
completed.

Records

The principal will keep written records of each
suspension conference. The records will contain
the date of the conference, names of participants,
time and duration of the conference, and the basis
for rejecting alternative disciplinary options. The
principal shall also maintain records related to the
Plan and the student and/or parent's compliance
with the Plan.
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Suspension Terms

All suspensions will have a definite start and end
date. The term of a suspension may be reduced if a
student performs a specified remedial act if those
conditions are agreed to at the time of the
suspension. Suspension lengths will be as
consistent as  possible  between  students
considering the nature of the conduct and the
previous disciplinary history of the student.
Long-term suspensions are those suspensions in
excess of ten (10) school days. Suspensions will
not extend beyond the current school semester and
succeeding semester, except in the case of
possession of a firearm, in which case a suspension
shall be for a period of not less than one (1)
calendar year. Suspensions involving firearms are
governed by the school district's Gun-Free Schools
Student Suspension policy.

Short-term suspensions are those suspensions of
ten (10) or fewer school days.

Right of Appeal: Short-Term Out-of-School
Suspensions of Ten (10) or Fewer School Days

A student suspended for a period of ten (10) or
fewer school days, following an informal pre-
suspension conference with the principal or
designee, may appeal the suspension to a
suspension review committee composed of
administrators and/or teachers. The student and
parent shall be informed by the principal of this
right, the time requirements for submitting an
appeal, and the method of submitting an appeal.

Method of Appeal of Short-Term Suspension
Short-term suspensions may be appealed to a
suspension review committee. An appeal to the
suspension review committee must be requested in
writing to and received by the school principal,
superintendent or designee within two (2) business
days after the principal's or designee’s suspension
decision is received by the student or parent and
must specify what part of the out-of-school
suspension decision is being appealed. The
parent/student may appeal one or both of the
following:

A. The finding of guilt of the charge(s) by the
principal or designee for which the student
was suspended; and/or

B. The reasonableness and length of the
suspension.

The suspension decision will become final and
non-appealable if a request for appeal to the
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suspension review committee is not timely
submitted.

Upon receipt of the request for an appeal, the
superintendent or designee shall confirm the
suspension falls within the category of suspensions
to which an appeal to the committee is authorized.
If the superintendent or designee determines the
period of suspension is greater than ten (10) school
days, or if for any reason, the short-term suspension
is extended beyond ten (10) school days prior to the
committee hearing, the procedures applicable to
long-term suspensions must be followed and the
student must be given the opportunity to appeal any
adverse decision as provided by this policy for
long-term suspensions.

Procedures for Short-Term Suspension Appeal

1. The superintendent or designee shall appoint
a suspension review committee to hear the
appeal. The suspension review committee
shall consist of not less than three (3) district
employees, who shall be a minimum of two
teachers assigned to another school site and an
administrator not assigned to the suspended
student’s school, who will designate a
chairperson. No administrator or teacher who
witnessed the misconduct or any teacher
teaching the student during the current
semester shall serve on the suspension review
committee.

2. The superintendent or designee shall schedule
the suspension review committee hearing as
soon as possible during regular school hours,
Monday through Friday. Reasonable
consideration shall be given to accommodate
work schedules of the parent or guardian
within that time period, if possible. The
district shall have the option to schedule the
suspension review committee meeting within
five (5) calendar days of receiving the
parent/student’s written appeal request. The
student and parent will be notified in writing
or by phone of the date, time and place of the
hearing. The principal or designee who issued
the out-of-school suspension decision shall
attend the suspension review committee
hearing.

3. The suspension review committee will
conduct a full investigation of the issues
appealed. The principal or designee will
outline the student's misconduct; read, refer
to, or distribute the policy, rule or regulation
which the student's misconduct violated; and
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make any statements or submit documentary
evidence which support the suspension
decision. The student or parent will explain
the student's position and/or make statements
or submit documentary evidence relating to
the appealed issues.

4. For evidence supplied by student witnesses,
the suspension review committee shall have
the authority to restrict the identity of the
student witnesses. In this case, the principal or
designee will inform the suspension review
committee of the information received by
students and explain why the principal or
designee believes the information received is
valid and supports the suspension decision.

5. The suspension review committee meeting is
closed to the public.

6. Either party choosing to have legal counsel at
the hearing shall give the other party twenty-
four (24) hours advance notice of that
decision. The failure to give such notice will
preclude the party’s right to have counsel
attend the hearing.

7. At the conclusion of the presentation of the
evidence, the suspension review committee
shall retire to render a decision by a majority
vote as to the guilt or innocence of the student,
if that issue was appealed. The suspension
review committee shall also determine the
reasonableness and length of the out-of-
school suspension, if that issue was appealed.
The suspension review committee's decision
shall be in writing and mailed or delivered to
the parent, the principal, and the
superintendent or designee. The suspension
review committee’s written decision shall be
mailed to the parent by certified mail, return
receipt requested.

8. The suspension review committee’s final
decision shall be to uphold, modify, or revoke
the suspension decision of the principal or
designee.

9. The decision of the suspension review
committee shall be final and nonappealable.

Right of Appeal: Long-Term OQut-of-School
Suspensions for More than Ten (10) School Days
A parent or the student may appeal the suspension
decision for out-of-school suspensions in excess of
ten (10) school days first to a district review
committee and then to the board of education.

Method of Appeal of Long-Term Suspension
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An appeal must be presented in writing to and
received by the school principal, superintendent or
designee within two (2) business days after the
decision of suspension is received by the parent or
student and must specify which part of the
suspension decision is being appealed. The
parent/student may appeal one or both of the
following:

A. The finding of guilt of the charge(s) by the
principal or designee for which the student
was suspended; and/or

B. The reasonableness and length of the
suspension.

If no appeal request is received within two (2)
business days, the suspension decision will be final
and non-appealable.

Procedures for Long-Term Suspension Appeal

1. The superintendent or designee will schedule
a district review committee to hear the appeal
and appoint one to three administrator(s), one
to three teachers, and the superintendent or
designee. No member of the district review
committee shall have been associated with the
case in any manner prior to the appeal hearing.
The superintendent or designee may serve as
the chairperson for all appeals to the district
review committee.

2. The chair of the district review committee
shall notify in writing the student, parents, and
school principal of the date, time, and place of
the appeal hearing.

3. The suspension review committee meeting is
closed to the public.

4. Either party choosing to have legal counsel at
the hearing shall give the other party twenty-
four (24) hours advance notice of that
decision. The failure to give such notice will
preclude the party’s right to have counsel
attend the hearing.

5. The district review committee meeting will be
held during the regular school hours, Monday
through Friday, with reasonable consideration
given to accommodate the hours of working
parents within this time period, if possible.
The district shall have the option to schedule
the district review committee meeting within
five (5) calendar days of receiving the
parent/student’s written appeal request.

6. At the meeting, the principal or designee will
inform the parent of the policy, rule or
regulation the student was found to have
violated, outline the student's misconduct, and
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present any evidence or documents which
support the suspension decision. The student
and parent will be permitted to explain and
present any evidence or documents in support
of the specified reasons for the appeal listed in
the written notice of appeal requesting the
appeal.

7. For evidence supplied by student witnesses,
the district review committee shall have the
authority to restrict the identity of the student
witnesses. In this case, the principal or
designee will inform the district review
committee of the information received by
students and explain why the principal or
designee believes the information received is
valid and supports the suspension decision.

8. At the conclusion of the hearing the
chairperson and district review committee
will retire to render a decision by a majority
vote as to the specified reasons for which an
appeal was requested, including the guilt or
innocence of the student if that issue was
appealed and determine the reasonableness
and length of the suspension imposed if that
issue was appealed. The hearing chair shall
mail or deliver a copy of the committee's
decision to the parent/student and site
principal. The district review committee’s
written decision shall be mailed to the parent
by certified mail, return receipt requested. The
parent shall be advised of the right to have the
suspension reviewed by the board of
education as provided by this policy.

9. The district review committee’s final decision
shall be to uphold, modify, or revoke the
suspension decision of the principal or
designee.

Method of Appeal of Long-Term Suspension to the
Board of Education
An appeal of the decision of the district review
committee to the board of education must be
submitted in writing to and received by the
superintendent or designee within two (2) business
days after the decision of the district review
committee is received by the parent or student and
must specify the portion of the district review
committee's decision which is being appealed. The
parent/student may appeal one or both of the
following:
A. The finding of guilt of the charge(s) by the
principal or designee for which the student
was suspended; and/or
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B. The reasonableness and length of the
suspension.
If no appeal is received within two (2) business
days, the decision of the district review committee
will be final and non-appealable.

Procedures for Long-Term Suspension Appeal to
the Board of Education
Hearing the Appeal:

1. The board will hear the appeal as soon as
possible, or it may appoint a hearing officer to
hear the appeal. The board's decision, or the
hearing officer’s decision, is final and non-
appealable.

2. The parent and student will be notified in
writing of the date, time and place of the
hearing.

3. The parent and student will have the right to
an "open" or "closed" hearing, at their option.

4. Reasonable efforts will be made to
accommodate the work schedule of parents.

Student Out-of-School Suspension

Appeal Hearing Procedure Before the Board of
Education

The board president or the appointed hearing
officer should:

1. Announce that the next agenda item is an out-
of-school suspension review hearing for the
student. In order to protect the confidentiality
and privacy of the student, the student’s
initials should be used and not the student’s
name.

2. Ask whether the parents/child wish the
hearing to be open to the public or in
executive session. The offer of an open
hearing and their response is to be made a part
of the minutes of the meeting. If parents/child
request a closed hearing, a motion to go into
executive session per their request should be
made and voted on.

3. The board president or hearing officer should
advise the parents/child:

A. That they are entitled to legal counsel, if
they desire it.

B. That the administration will present its
witnesses first and that after each witness
the parents or their legal counsel will be
given an opportunity to cross-examine.

C. That the parents/child will be given an
opportunity to call any relevant witnesses
and present any relevant evidence they
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may wish, subject to cross-examination by
legal counsel for the administration.

D. That the board or its hearing officer will
consider the evidence and documents and
reach a decision which will be recorded by
vote in open session.

E. That the parents/child may ask any
questions about the procedure.

4. Following presentation of 1 and 2 above, all
administration witnesses and documents
should be presented subject to cross-
examination.

5. Parents/child may call any witnesses and
present any documents subject to cross-
examination.

6. After each witness is presented school board
members or the hearing officer may ask the
witness any questions.

Parents'/child's closing statement.

Administration's closing statement.

9. Deliberate in private. (If the hearing is not in
executive session, the board or its hearing
officer may deliberate in executive session
only with permission of the parents or
student.)

10.Return to open session and vote. After
adopting a motion making certain findings of
fact the board must make a motion to: (1)
affirm the out-of-school suspension; (2)
modify the out-of-school  suspension
(increase or decrease severity of the out-of-
school suspension); or (3) revoke the out-of-
school suspension. If the hearing is before a
hearing officer, no motions will be required as
a part of the hearing process; otherwise, the
hearing officer will have the same obligations
as the board with respect to rendering a
decision.

o ~

Attendance at School Pending Appeal Hearing
Pending the appeal hearing of an out-of-school
suspension to the board or hearing officer, the
student will have the right to attend school under
such "in-house" restrictions as the principal deems
proper, except that at the discretion of the principal,
the student may be prohibited from attending
school pending any appeal hearing if in the
judgment of the principal:

1. the conduct for which the student was
suspended out of school reasonably indicates
that continued attendance by the student
pending any appeal hearing would be
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dangerous to other students, staff members or
school property; or

2. the conduct for which the student was
suspended out of school reasonably indicates
that the continued presence of the student at
the school pending any appeal hearing would
substantially interfere with the educational
process at the school.

Student Privileges While Under Suspension
Participation in school extracurricular activities is
a privilege and not a right. Accordingly, students
who are suspended are immediately ineligible to
participate in extracurricular activities,
notwithstanding the filing of an appeal.
"Extracurricular activities" include, but are not
limited to, all school sponsored teams, clubs,
organizations, ceremonies, student government,
band, athletics and all other school sponsored
activities and organizations.

GUN-FREE SCHOOLS
STUDENT SUSPENSION
Any student who is determined to have:

* brought a weapon to a school under the

jurisdiction of the district; or

* possessed a weapon within two thousand

(2,000) feet of public school property; or

= possessed a weapon at a school event

shall be suspended out of school for a period of not
less than one calendar year. This policy does not
apply to students who are members of the JROTC
and who possess or bring an inoperable weapon to
school for participation in a school program,
provided the student obtained prior permission
from the principal, the weapon remains inoperable
while at school and the weapon is used consistent
with the permission granted.

Any out-of-school suspension imposed under this
policy may be modified for any student on a case-
by-case basis by the chief administrative officer of
the district.

For the purposes of this policy, the following
definitions shall control:

1. The term "weapon" means a firearm as such
term is defined in Section 921 of Title 18 of
the United States Code.

2. The term "chief administrative officer" means
the superintendent or the board of education.

3. The term "determined to have brought a
weapon to a school under the jurisdiction of
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the district" means any student being in
possession or control of a weapon on property
owned, leased or rented by the district,
including, but not limited to, school buildings,
parking lots and motor vehicles and any
student who is in possession or control of a
weapon at any district sponsored function
regardless of whether such function is
conducted on district property.
Enforcement of this policy shall be consistent with
state and federal laws dealing with discipline of
students with disabilities.
Students who violate this policy will be referred to
the appropriate criminal justice or juvenile
delinquency system. Any firearm seized from a
student by any school employee shall immediately
be delivered to a law enforcement authority for
disposition pursuant to applicable law.
Any out-of-school suspension initiated pursuant to
this policy shall be subject to procedural safeguards
set forth in the district's policy for the out-of-school
suspension of students.
Consistent with Oklahoma law, for an out-of-
school suspension under this policy, no education
plan shall be implemented during the term of the
suspension.
This policy does not apply to student suspensions
for non-weapon violations.

STUDENT INSURANCE
Sperry Public Schools does not provide insurance
for students. Student insurance may be purchased
at the beginning of the school year through third
party companies. Individual insurance s
considered the responsibility of the parents.

DISTRICT WIDE PARENTAL
INVOLVEMENT
(Parents’ Bill of Rights)

The board supports parents’ efforts to be involved
in the district’s education programs. This policy
outlines the district’s efforts to educate parents
and support parent involvement in response to the
2014 Parents’ Bill of Rights.
Parents have the right be involved in their minor
child’s education, including directing that
education. Parents are encouraged to exercise
their rights in conjunction with district guidance
S0 as not to inadvertently impede their minor
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child’s compliance with federal and state
mandated requirements — including requirements
related to graduation. Parents also have the right
to review school records related to their minor
child.
Parents generally have the right to consent prior to
an audio or video recording being made of their
minor child. This right does not preempt the
district’s right to make recordings (without
specific parental approval) related to:

= safety, general order and discipline

= academic or extracurricular activities

= classroom instruction

= security/surveillance of the buildings or

grounds

= photo ID cards
Parents have the right to receive prompt notice if
their minor child is believed to be the victim of a
crime perpetrated by someone other than the
parent, unless law enforcement or DHS officials
have determined that parental notification would
impede the related investigation. These notice
provisions do not apply to matters which involve
routine misconduct typically addressed through
student discipline procedures. School personnel
will not attempt to encourage or coerce a child to
withhold information from parents.
1. The district will promote parent participation at
the site level with the goal of improving parent
and teacher cooperation in areas such as
homework, attendance and discipline. This will be
accomplished through activities such as:

= Parent teacher conferences

= Back to school / meet the teacher nights

= District sponsored webpages with class

information available to parents

= School newsletters
2. The district will inform parents about their
children’s course of study by disseminating this
information:

= During annual enroliment

= In student handbooks

* On the district’s webpage

* During conferences with the student’s school

counselor
Parents may review learning materials affecting
their minor children’s course of study, including
supplemental materials, by making a request
through the building principal.
3. Parents who object to a learning material or
activity may withdraw their minor child from the
class or program in which the material is used. In
order to withdraw a student, the parent must
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submit a written request, signed and dated by a
parent, to the building principal. Parents who
choose to withdraw their minor child from a
required class are responsible for making alternate
arrangements for the child to earn credit for the
class.

4. The district offers sex education in sixth,
seventh and 10th grades. Parents who object to
their minor child participating in the district’s sex
education program must submit a written notice,
signed and dated by a parent, to the principal in
order for their child to be excused from
participation. Students who are not participating
in the district’s sex education program will be
permitted to study in the school library or office
during sex education instruction.

5. If a teacher is going to provide instruction or
presentations regarding sexuality in a course apart
from formal sex education, the teacher will send
written notice home to parents in advance of the
presentation. Parents who object to their minor
child’s participation in such instruction may send
a written request to the building principal to have
the student excused from the presentation. Any
such student will be permitted to study in the
school library or office during the presentation.

6. Parents may learn about the nature and purpose
of clubs and activities which are part of the school
curriculum by reviewing student handbooks and
the district’s website. The district’s extracurricular
clubs and activities are also published in student
handbooks, the district’s policy manual, and are
available on the district’s website.

7. Parents have numerous rights and decision
making responsibilities concerning their minor
children. To assist parents in meeting these
responsibilities and to fulfill its obligations under
the 2014 Parent Bill of Rights, the district has
compiled the following information for parents:
A. The district provides sex education to students
in 6th, 7th and 10th grades. Parents may opt their
student out of the district’s sponsored sex
education program by following the procedures
established in item 4 above.

B. Parents who are not residents of the district
may enroll their minor children in the district’s
schools in accordance with the district’s open
transfer policy. A copy of that policy is available
in the superintendent’s office.

C. The district utilizes a number of resources to
educate students. Parents who object to an
assignment based on sex, morality or religion may
opt their minor child out of the assignment by
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following the procedures established in item 3
above.

D. Students are generally required to receive a
predetermined set of immunizations prior to
enrolling in school and to receive additional
boosters

Section 10 — Page 98 throughout enrollment in the
district. This requirement may be waived if the
parent submits a note from the minor child’s
physician stating that the child should be excused
from the immunization for health reasons or if the
parent submits a note objecting to the
immunization of the child.

E. Students are required to meet certain
obligations in order to be promoted to a
subsequent grade, particularly with regard to
learning to read. Parents can learn about these
requirements — including efforts the district will
take in order to help students become successful
readers — by reviewing the district’s policies on
Reading Sufficiency Act testing, and student
promotion. Copies of these policies are available
in the superintendent’s office.

F. Students are required to meet certain
obligations in order to graduate from high school.
Parents can learn about these requirements each
year during course enrollment. This information is
also available in student handbooks and on the
Oklahoma State Department of Education’s
website (www.ok.gov/sde/).

G. The district provides AIDS education for
students in 6th, 7th and 10th grades. Parents may
opt their minor student out of this education by
submitting a written request, signed and dated by
a parent, to the building principal. Students who
are not participating in the district’s AIDS
education program will be permitted to study in
the school library or office during the scheduled
instruction.

H. Parents have the right to review student test
results related to their minor student. Parents may
review the results of classroom exams by
contacting their child’s teacher. Parents may
review the results of state-wide testing by
contacting their child’s building principal.

I. Qualifying students have the right to participate
in the district’s gifted and talented program in
accordance with the district’s policy regarding the
program. A copy of the policy is available through
the superintendent’s office.

J. Parents have the right to review teachers’
manuals, films, tapes or other supplementary
instructional material if the materials are being
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used in connection with a research or
experimentation program or project. In order to
review these materials, the parent should contact
the building principal.

K. Parents have the right to receive a school report
card. Information regarding these report cards will
be provided through school publications, but a
copy of the actual report card is available in the
superintendent’s office.

L. Students are required to attend school
regularly, and the district is required to notify
parents of any student absence unless the parent
has already contacted the school to report the
absence. The district will send a written notice to
parents if their minor student appears to be in
danger of exceeding the maximum allowable
number of absences and will notify the district
attorney and the parent if a child may be
considered truant. Parents may contact the child’s
principal for additional information regarding
student absences.

M. Parents have the right to review the district’s
courses of study and textbooks.

Arrangements for this review can be made
through the building principal.

N. Students may be excused from school for
religious purposes provided the parent contacts
the building principal to request such an absence.
O. Parents have the right to review all district
policies, including parental involvement policies.
Copies of these policies are available through the
superintendent’s office.

P. Parents have the right to participate in parent-
teacher organizations.

Information regarding these groups will be made
available during activities such as enrollment,
schedule pickups and back to school night.
Parents who wish to have additional information
regarding these groups can obtain more detail
through the principal’s office.

Q. Parents may opt out of selected district level
data collection related to state longitudinal student
data system reporting. Parents may not opt out of
necessary and essential record collecting. Parents
may file an opt out request through the
superintendent’s office.

R. The district will not procure, solicit to perform,
arrange for the performance of, perform surgical
procedures or perform a physical examination
upon a minor student or prescribe any prescription
drugs to a minor student without first obtaining a
written consent for the proposed assessment or
treatment. The written consent will be effective
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for the school year for which it was granted, and
must be renewed each subsequent school year. If
the assessment or treatment for which the written
consent is provided is performed through
telemedicine at a school site, and if the written
consent is provided by the Parent and is currently
effective, the health professional shall not be
required to verify that the parent is at the school
site.

S. The district will not procure, solicit to perform,
arrange of the performance of or perform an
assessment for mental health therapy on a minor
student without first obtaining consent of a parent
or legal guardian of the minor. The written
consent will be effective for the school year for
which it was granted, and must be renewed each
subsequent school year. If the assessment or
treatment for which the written consent is
provided is performed through telemedicine at a
school site, and if the written consent is provided
by the Parent and is currently effective, the health
professional shall not be required to verify that the
parent is at the school site. However, a student
shall not be seen without consent.

T. A student shall not be vaccinated at school or
on school grounds or receive a vaccine as part of
the mobile vaccination effort without prior written
authorization, including the signature of the parent
or legal guardian of the student for the vaccine or
group of vaccines to be administered during a
single visit.

Parents requesting information outlined in this
policy should submit written requests for
information through the building principal or
superintendent’s office, as noted in the respective
section. Appropriate school personnel will either
make the information available or provide a
written explanation of why the information is
being withheld within ten (10) days of the request.
Any parent whose request is denied or who does
not receive a response within fifteen (15) days
may submit a written request for the information
to the board of education. The board will include
an item on its next public meeting agenda (or the
following meeting, if time does not permit
inclusion of the item on the agenda) to allow the
board to formally consider the parent’s request.

OKLA. STAT. tit. 70 81-116.2
OKLA. STAT. tit. 25 § 2001
OKLA. STAT. tit. 25 §2004, et seq.
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PROTECTION OF PUPIL RIGHTS
AMENDMENT

For purposes of this policy, the following
definitions apply:
“Instructional material” means instructional
content that is provided to a student, regardless of
its format, including printed or representational
materials, audio-visual materials, and materials in
electronic or digital formats (such as materials
accessible through the Internet). The term does not
include academic tests or academic assessments.
“Invasive physical examination” means any
medical examination that involves the exposure of
private body parts, or any act during such
examination that includes incision, insertion, or
injection into the body, but does not include a
hearing, vision, or scoliosis screening.
“Parent” includes a legal guardian or other person
standing in loco parentis (such as a grandparent or
stepparent with whom the child lives, or a person
who is legally responsible for the welfare of the
child). All rights provided to parents under this
policy transfer to the student when the student turns
18 years old or is an emancipated minor at any age.
“Personal information” means individually
identifiable information including (i) a student or
parent’s first and last name; (ii) a home or other
physical address (including street name and the
name of the city or town); (iii) a telephone
number); or (iv) a Social Security identification
number.
“Survey” includes an evaluation.

Inspection of Instructional Materials

All instructional materials, including teacher’s
manuals, films, tapes, or other supplementary
instructional material that will be wused in
connection with any survey, analysis, or evaluation
as part of any applicable program shall be available
for inspection by the parents of students in the
district. However, teacher lesson plans and tests
are confidential records under the Oklahoma Open
Records Act. After request by a parent, review of
instructional materials shall be at a time mutually
convenient to the teacher involved and the parent.
Any complaint by a parent regarding the parent’s
inability to inspect any instructional material shall
initially be addressed to the principal of the school
where the parent’s child attends. If the parent is
dissatisfied with the principal’s decision, then the
parent may request review by the superintendent,
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or his or her designee, who shall have final
authority over the matter.

Establishing a curriculum and determining to
include or remove particular materials within the
curriculum are the legal responsibilities of the
board of education subject to statutory and state
board of education guidelines. Nothing in this
policy is intended to grant or require prior parental
approval or control of materials or parental control,
approval or review of teaching techniques or
methods.

Surveys
No student shall be required to submit to a survey,

analysis, written examination or evaluation that
reveals information concerning the following
without the parent’s prior consent:

1. Political affiliations or beliefs of the student
or the student’s family;

2. Religious practices, affiliations, or beliefs of
the student or the student’s parent;

3. Sexual behavior or attitudes;

4. lllegal, anti-social, self-incriminating or

demeaning behavior;

5. Mental or psychological problems of the
student or the student’s family;

6. Critical appraisals of other individuals with
whom the student has a close family
relationship;

7. Legally recognized privileged or analogous
relationships, such as those of lawyers,
physicians and ministers; and

8. Income (other than that required by law to
determine eligibility for participation in a
program or for receiving financial assistance
under such program).

Parents may inspect, upon request, a survey created
by a third party before the survey is administered
or distributed to students. Review of such surveys
shall be at a time mutually convenient to the
principal involved and the parent. Any complaint
by a parent regarding the parent’s inability to
inspect any such survey shall be addressed to the
superintendent, or his or her designee, who shall
have final authority over the matter.

The district will take appropriate steps in
compliance with the Family Educational Rights
and Privacy Act to protect student privacy in the
event of the administration or distribution of a
student survey containing one or more of the items
mentioned above.
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Psychiatric or Psychological Examinations
Without the prior written consent of the parent or
guardian, no student who is an unemancipated
minor shall be required, as part of any applicable
program, to submit to psychiatric or psychological
examination, testing or treatment.

Notification and Opt-Out
The district will directly notify parents, at least
annually at the beginning of the school year, of the
specific or approximate dates during the school
year when the following activities are scheduled or
expected to be scheduled:

1. Activities involving the collection, disclosure
or use of personal information collected from
students for the purpose of marketing or
selling that information or providing that
information to others for that purpose. These
activities do not include information for the
exclusive purpose of developing, evaluating
or providing educational products or services
for or to students or educational institutions,
such as:

A. College or other postsecondary education
recruitment, military recruitment;

B. Book clubs, magazines, and programs
providing access to low-cost literary
products;

C. Curriculum and instructional materials used
by elementary and secondary schools;

D. Tests and assessments used by elementary
schools and secondary schools to provide
cognitive, evaluative, diagnostic clinical,
aptitude, or achievement information about
students and the subsequent analysis and
public release of the aggregate data from
such tests and assessments;

E. The sale by students of products or services
to raise funds for school-related or
education-related activities; and

F. Student recognition programs.

2. The administration of any survey containing
one or more items described above in the
Surveys section of this policy; and

3. Any non-emergency, invasive physical
examination or screening that is (i) required as
a condition of attendance; (ii) administered by
and scheduled by the school in advance; and
(iii) not necessary to protect the immediate
health and safety of the student or other
students. This provision does not apply to any
physical examination or screening that is
permitted or required by state law, including
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physical examinations or screening that is
permitted without parental notification.

Inspection of Data Collection Instruments

The district will take appropriate steps in
compliance with the Family Educational Rights
and Privacy Act to protect student privacy in the
event of such collection, disclosure or use of
personal information collected from students for
the purpose of marketing or selling that
information or providing that information to others
for that purpose. Parents and eligible students may
inspect, upon request, any instrument used in the
collection of such information before the
instrument is administered or distributed to
students. Review of such instruments shall be at a
time mutually convenient to the principal involved
and the parent. Any complaint by a parent
regarding the parent’s inability to inspect any such
survey shall be addressed to the superintendent, or
his or her designee, who shall have final authority
over the matter.

STUDENT RECORDS

This policy and the procedures included within it
are intended to satisfy the requirements of the
Family Educational Rights and Privacy Act
(FERPA) and Oklahoma law. The board of
education authorizes the superintendent to inform
parents, students and the public of the policy and to
take appropriate action to implement the policy and
procedures.

Definitions
For purposes of this policy, the following
definitions apply:

1. Student - Any individual who attends or has
attended a program of instruction sponsored
by the board of education of the district and
for whom it maintains education records.

2. Eligible student - A student who has reached
age 18 or is attending a postsecondary school.

3. Parent — A parent of a student, including a
natural parent, a guardian or an individual
acting as a parent in the absence of a parent or
guardian. The district will assume that either
parent has a right of access to records
regardless of custody orders unless the district
has been provided with evidence that the right
of access has been revoked. Documents such
as a court order or other legally binding
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document relating to such matters as divorce,
separation or custody that specifically revoke
the right to inspect and review records must
be provided to the district to prevent parent
access to student records.

. Education records - Any record (in

handwriting, print, computer media, video or
audio tape, film, microfilm, microfiche or
other method of recording information)
directly related to a student and maintained by
the district or a party acting for the district,
except:

A. Records that are kept in the sole possession
of the maker, are used only as a personal
memory aid, and are not accessible or
revealed to any other person except a
temporary substitute for the maker of the
record.

B. Records of a law enforcement unit of the
district, but only if education records
maintained by the district are not disclosed
to the unit, and the law enforcement records
are maintained separately from education
records; maintained solely for law
enforcement purposes; and disclosed only
to law enforcement officials of the same
jurisdiction.

C. An employment record made and
maintained in the normal course of business
that is not available for use for any other
purpose and that relates exclusively to a
student in his or her capacity as a district
employee. (This provision does not include
employment activities for which a student
receives a grade or credit in a course.)

D. Records on an eligible student that are:

i. Made or maintained by a physician,
psychiatrist, psychologist or other
recognized professional or
paraprofessional acting in a professional
capacity or assisting in a paraprofessional
capacity;

ii. Made, maintained or used only in
connection with treatment of the student
(treatment does not include remedial
educational activities or activities that are
part of the program of school instruction);
and
Disclosed only to individuals providing
the treatment.

E. Alumni records that relate to the student
after he or she no longer attends classes
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provided by the district that are not directly
related to the individual as a student.

F. Grades on peer-graded papers before they
are collected and recorded by a teacher.

5. Personally identifiable information — The term
includes, but is not limited to any information
that, alone or in combination, is linked or
linkable to a specific student that would allow
a reasonable person in the school community
who does not have personal knowledge of the
relevant circumstances to identify the student
with reasonable certainty. The term also
includes information requested by a person
who the district reasonably believes knows
the identity of the student to whom the
education records relates. Personally
identifiable information includes the student's
name; the student's parents' or other family
member's name; the student's or family's
address; a personal identifier such as the
student’s social security number, student
number or biometric record; and other indirect
identifiers such as the student’s date of birth,
place of birth and mother’s maiden name.

6. Dates of attendance -

A. The period of time during which a student
attends or attended an educational agency or
institution. Examples of dates of attendance
include an academic year, a spring semester
or a first quarter.

B. The term does not include specific daily
records of a student’s attendance at an
educational agency or institution.

7. Directory information - Information contained
in an education record of a student that would
not generally be considered harmful or an
invasion of privacy if disclosed. Student
identification numbers, if displayed on school
ID badges, are also considered directory
information unless the use of a password or
PIN is required to authenticate the use of the
ID number.

. Authorized representative — An individual
directly employed by a local or state
educational agency, an entity designated by
the local or state educational agency, or an
individual employed by such entity engaging
in audits, evaluations or any other compliance
or enforcement activity.

. Early childhood education program — Head
Start or Early Head Start programs, state
licensed or regulated childcare programs, and
other similarly situated programs.
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10. Education program — Elementary, secondary,
postsecondary, career and technical institutes
and schools or any program that is principally
engaged in the provision of education.

Annual Notice

The district will notify parents and eligible students
annually of their rights under FERPA by means of
a district newsletter, newspaper notice, school
handbook, or individual notice. The notice will
inform parents and eligible students that they have
the right to:

1. Inspect and review the student's education
records. The notice will also identify the
procedure for exercising this right.

2. Seek amendment of the student’s education
records that the parent or eligible student
believes to be inaccurate, misleading or
otherwise in violation of the student’s privacy
rights. The notice will also identify the
procedure for requesting amendment.

3. Consent to disclosures of personally
identifiable information contained in the
student’ education records, except to the
extent that FERPA and its implementing
regulations authorize disclosure without
consent. The district will also include in the
notice its policy for disclosing education
records to schools in which the student
subsequently seeks or intends to enroll, its
criteria for determining who constitutes a
school official and what constitutes a
legitimate educational interest.

4. File a complaint with the U.S. Department of
Education concerning the district’s alleged
failure to comply with FERPA.

The district will arrange to provide translations of
its annual notice to non-English speaking parents
in their native language and to effectively notify
parents or eligible students who are disabled.

All rights and protections given parents under
FERPA and this policy transfer to the student when
he or she reaches age 18 or enrolls in a
postsecondary school. The student then becomes
an "eligible student."

The Right to Inspect and Review the Student’s
Education Records

Parents of students and eligible students may
inspect and review the student's education records
upon request. In some circumstances, it may be
mutually more convenient for the record custodian
to provide copies of records. The parent or eligible
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student may also provide consent to have a
representative inspect and review the records.
Access will be provided during school hours and
within no more than 45 days of the request.
Access to a child’s confidential records will be
provided upon request before any IEP meeting or
hearing relating to the identification, evaluation or
educational placement of a child or the provision of
a free and appropriate education to the child and in
all cases within no more than 45 days of a request.
The district will not withhold a parent’s or eligible
student’s right to inspect and review student
records because of debts owed the district.

The right to inspect education records also includes
the right to an explanation and interpretation of the
records by school officials.

Parents or eligible students should submit to the
student's school principal a written request that
identifies as precisely as possible the records he or
she wishes to inspect. Since a student's records
may be maintained in several locations, the school
principals should offer to collect copies of records
or the records themselves from locations other than
a student's school, so they may be inspected at one
site. However, if parents and eligible students wish
to inspect records where they are maintained,
school principals will make every effort to
accommodate their wishes. The principal (or other
custodian) will make the needed arrangements as
promptly as possible and notify the parent or
eligible student of the time and place where the
records may be inspected.

When a record contains information about students
other than a parent's child or the eligible student,
the parent or eligible student may not inspect and
review the records of the other students.

The district is not required to give an eligible
student access to treatment records (as defined by
the term "education records" in the Definitions
section of this policy), but the student may have
those records reviewed by a physician or other
appropriate professional of the student's choice.

Copies of Records

The district will provide the parent with a copy of
the student’s education records under the following
circumstances:

1. If mutually agreed by both the parent or
eligible student and the district.

2. If failure to provide copies would effectively
prevent the parent or eligible student from
exercising the right to inspect and review the
records. This may arise when a valid reason,
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such as working hours, the distance between
record location sites or health, prevents a
parent or eligible student from personally
inspecting and reviewing a student's
education record.

3. At the request of the parent or eligible student
when the district has provided the records to
third parties by the prior consent of the parent
or eligible student.

4. At the request of the parent or eligible student
when the district has forwarded the records to
another school where the student seeks or
intends to enroll.

The district will charge a fee for copies of
education records. When a fee represents an
unusual hardship, the record custodian may waive
it in part or entirely. However, the district reserves
the right to make a charge for copies such as
transcripts it forwards to potential employers or to
colleges and universities for employment or
admissions purposes.

The district’s fee for copies provided under FERPA
will range from no cost to .25 per page (actual
copying cost less hardship factor). The district will
not charge for the costs of search and retrieval.

Directory Information
The district designates the following information
contained in a student's record as "directory
information," and it will disclose that information
without the prior written consent of the parent or
eligible student:
1. The student's name;
2. The student's address;
3. The student's telephone listing;
4. The student's date and place of birth;
5. The student’s dates of attendance;
6. The student's grade level (i.e., first grade, tenth
grade, etc.);
7. The student's participation in officially
recognized activities and sports;
8. The student's degrees, honors and awards
received;
9. The student's weight and height, if a member
of an athletic team;
10. The most recent educational agency or
institution attended;
11. The student’s photograph; and
12. The student’s electronic mail address.
The district will notify parents and eligible students
annually of the designated items of directory
information by means of a district newsletter,
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newspaper notice, school handbook or individual
notice. Parents and eligible students have the right
to exclude directory information from public
access by notifying the superintendent’s office in
writing of any or all of the items they refuse to
permit the district to designate as directory
information about that student. The student's
records will be marked to indicate the items the
district will designate as directory information
about that student. This designation will remain in
effect until it is modified by the written direction of
the student's parent or the eligible student.

Use and Disclosure of Student Education Records
District officials may release information from a
student's education record if the student's parent or
the eligible student gives his or her signed and
dated prior written consent for the disclosure. The
written consent must:

1. Specify the records that may be disclosed,;

2. State the purpose of the disclosure; and

3. Identify the party or class of parties to whom
the disclosure may be made.

The district will only release information from or
permit access to a student's education record with a
parent or eligible student's prior written consent,
except in the following instances permitted by
FERPA:

1. The disclosure is to other school officials,
including teachers, within the district whom
the district has determined to have legitimate
educational interests.

A school official is a person employed by the
district as an administrator, supervisor,
instructor, or support staff member, including
health or medical staff and law enforcement
unit personnel; a person serving on the board;
a person or company with whom the district
has contracted to perform a special task, such
as an attorney, auditor, medical consultant or
therapist; or a parent or student serving on an
official committee, such as a disciplinary or
grievance committee, or assisting another
school official in performing his or her tasks.
A school official has a legitimate educational
interest if the official needs to review an
education record in order to fulfill his or her
professional responsibility. The district will
use reasonable methods to ensure that school
officials obtain access to only those education
records in which they have legitimate
educational interests. The district will ensure
that its policy for controlling access to

education records is effective and remains in
compliance with the legitimate educational
interest requirement of the FERPA
regulations.

A contractor, consultant, volunteer or other
party to whom the district has outsourced
institutional services or functions may be
considered a school official provided that the
outside party performs an institutional service
or function for which the district would
otherwise use employees; is under the
district’s direct control concerning the use and
maintenance of education records; and is
subject to the requirements of FERPA
regulations  governing the use and
redisclosure of personally identifiable
information from education records.

2. The disclosure is to officials of another school,

school system or institution of post secondary
education where the student seeks or intends
to enroll or where the student is already
enrolled so long as the disclosure is related to
the student’s enrollment or transfer. (Parents
and students have a right to obtain copies of
the records disclosed under this provision).

3. The disclosure is to authorized representatives

of the Comptroller General of the United
States, the U.S. Secretary of Education, or
state and local educational authorities.
Military services representatives shall have
access to student directory information unless
the parent, legal guardian or the student age
18 or older specifically denies such access in
writing.  Military services representatives
have the same access to secondary school
students as is generally provided to post
secondary institutions or  prospective
employers unless denied in writing by the
parent, legal guardian or student age 18 or
older.

4. The disclosure is in connection with financial

aid for which the student has applied or that
the student has received, if necessary to
determine eligibility for the aid, the amount of
the aid, the conditions for the aid, or to enforce
the terms and conditions of the aid.

5. The disclosure is to organizations conducting

studies for or on behalf of the district to
develop, validate or administer predictive
tests, administer student aid programs or
improve instruction in compliance with
Section 99.31(a)(6) of the FERPA
regulations.
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6. The disclosure is to accrediting institutions to

carry out their accrediting functions.

7. The disclosure is to parents of eligible students

if the parents claim the student as a dependent

as defined in Section 152 of the Internal

Revenue Code of 1986.

8. The disclosure is to comply with a judicial
order or lawfully issued subpoena. The
district will make a reasonable effort to notify
the student’s parents or the eligible student
before making a disclosure under this
provision unless:

A. the disclosure is in compliance with a
federal grand jury subpoena and the court or
other issuing agency has ordered that the
existence or the contents of the subpoena or
the information furnished in response to the
subpoena not be disclosed,;

B. the disclosure is in compliance with any
other subpoena issued for a law
enforcement purpose and the court or other
issuing agency has ordered that the
existence or the contents of the subpoena or
the information furnished in response to the
subpoena not be disclosed,;

C. the disclosure is in compliance with an ex
parte court order obtained by the United
States Attorney General (or designee not
lower than an Assistant Attorney General)
concerning the investigation or prosecution
of an offense listed in the Patriot Act or an
act of domestic or international terrorism as
defined by law;

D. the district initiates legal action against a
parent or student, the district may disclose
to the court, without a court order or
subpoena, the education records of the
student that are relevant for the district to
proceed with the legal action as plaintiff; or

E. the parent or eligible student initiates legal
action against the district, the district may
disclose to the court, without a court order
or subpoena, the student’s education
records that are relevant for the district to
defend itself.

9. The disclosure is to appropriate parties in

connection with a health or safety emergency

if knowledge of the information is necessary
to protect the health or safety of the student or
other individuals. In  making this
determination the district may take into
account the totality of the circumstances
pertaining to a threat to the health or safety of
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a student or other individuals. If the district
determines that there is an articulable and
significant threat, it may disclose information
from education records to any person whose
knowledge of the information is necessary to
protect the health or safety of the student or
other individuals.

10. The disclosure contains only “directory
information” as defined in this policy, and the
parent or eligible student has not refused to
allow the district to designate that item as
directory information for the student.

11. The disclosure is made directly to the parent
or eligible student.

12. If a state law adopted before November 19,
1974, allows certain specific items of
information to be disclosed in personally
identifiable form from student records to state
and local officials or authorities concerning
the juvenile justice system and the system's
ability to effectively serve the student whose
records are released or if a state law adopted
after November 19, 1974, allows such
information to be disclosed to state or local
officials concerning the juvenile justice
system and the system's ability to effectively
serve, prior to adjudication, the student whose
records are released.

Prior to the release of education records without a
parent or eligible student’s advance written
consent, the district will require an authorized
representative of the entity receiving the records to
complete a written agreement. The agreement will
state, at a minimum;

» the identity of the authorized representative

= the specific personally identifiable information

that is to be disclosed

* a clear description of the activity and purpose

for the disclosure

» the authorized representative will not re-

disclose the personally identifiable information

* the authorized representative will destroy the

personally identifiable information within the
time set forth in the agreement
The district will use reasonable methods to identify
and authenticate the identity of parents, students,
school officials and any other parties to whom the
district ~ discloses  personally identifiable
information from education records.
Upon request, the student's parent or eligible
student may obtain a copy of any records disclosed
under this provision.
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Record of Requests for Access and Disclosures
Made From Education Records

The district will maintain an accurate record of
each request for access to and each disclosure of
personally identifiable information from the
education records of each student. The district will
maintain this record with the student’s education
records as long as the records are maintained.

For each request or disclosure the record will
include:

1. The name of the party who requested or
received personally identifiable information
from the education records; and

2. The party’s legitimate interests in requesting
or obtaining the information.

The district will record the following information
when it discloses personally identifiable
information from education records under the
health or safety emergency exception in FERPA:

1. The articulable and significant threat to the
health or safety of a student or other
individuals that formed the basis for the
disclosure; and

2. The parties to whom the district disclosed the
information.

As permitted by FERPA, the district may disclose
personally identifiable information from an
education record only on the condition that the
party to whom the information is disclosed will not
disclose the information to any other party without
the prior consent of the parent or eligible student.
The district will inform a party to whom such
disclosure is made of this nondisclosure
requirement.

In the alternative, the district may disclose
personally identifiable information with the
understanding that the party receiving the
information may make further disclosure of the
information on the district’s behalf if:

1. The disclosures meet the requirements of the
Use and Disclosure of Student Education
Records section of this policy (§99.31);

2. The district makes a record of the disclosure
that includes the names of the additional
parties to whom the receiving party may
disclose the information on the district’s
behalf and the legitimate interests each
additional party has in requesting or obtaining
the information (§99.32(b)); and

3. The district maintains a record of the names of
state and local educational authorities and
federal officials and agencies that may make
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further disclosures of personally identifiable
information from the student’s education
records without prior written consent and
maintains this record with the student’s
education records as long as the records are
maintained (899.32(b)(2).

Procedures to Seek to Correct Education Records
Parents and eligible students have a right to seek to
change any part of the student's record they believe
is inaccurate, misleading or in violation of student
rights. The district will not use this procedure to
consider a request to change the grade a teacher
assigns for a course.

For purposes of outlining the procedure to seek to
correct education records, the term "incorrect™ will
be used to describe a record that is alleged to be
inaccurate, misleading or in violation of student
rights. The term "correct” will be used to describe
a record that is alleged to be accurate, not
misleading and not in violation of student rights.
Also, in this section, the term "requester" will be
used to describe the parent of a student or the
eligible student who is asking the district to correct
a record.

To establish an orderly process to review and
correct an education record for a requester, the
district may make a decision to comply with the
request for a change at several levels in the
procedure.

First level decision - When a parent of a student or
eligible student finds an item in the student's
education record that he or she believes is
incorrect, he or she should immediately ask the
record custodian to correct it. If the record is
incorrect because of an obvious error and it is a
simple matter to make the record change at this
level, the record custodian will make the
correction. However, if the record is changed at
this level, the method and result must satisfy the
requester.

If the custodian cannot change the record to the
requester's satisfaction or the record does not
appear to be obviously incorrect, the custodian will
provide the requester a copy of the questioned
record at no cost; ask the requester to initiate a
written request for the change; and follow the
procedure for a second level decision.

Second level decision - The written request to
correct a student's education record through the
procedure at this level should specify the correction
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the requester wishes the district to make. It should
at least identify the item the requester believes is
incorrect and state whether he or she believes the
item: is inaccurate and why; is misleading and why;
or violates student rights and why. The requester
must sign and date the request.

Within two weeks after the record custodian
receives a written request, he or she will: study the
request, discuss it with other school officials (such
as the person who made the record or those who
may have a professional concern about the district's
response to the request), make a decision to comply
or decline to comply with the request and complete
the appropriate steps to notify the requester or
move the request to the next level for a decision.
If, as a result of this review and discussion, the
record custodian decides the record should be
corrected, he or she will effect the change and
notify the requester in writing that he or she has
made the change. Each such notice will include an
invitation for the requester to inspect and review
the student's education record to make certain the
record is in order and the correction is satisfactory.
If the custodian decides the record is correct, he or
she will make a written summary of any
discussions with other officials and of his or her
findings in the matter. He or she will transmit this
summary and a copy of the written request to the
superintendent.

Third level decision - The superintendent or
designee will review the material provided by the
record custodian and, if necessary, discuss the
matter with other officials (such as the school
attorney or the board of education (in executive
session)). He or she will then make a decision
concerning the request and complete the steps at
this decision level. Ordinarily, this level of the
procedure should be completed within two weeks.
If it will take longer, the superintendent or designee
will notify the requester in writing of the reasons
for the delay and a date when the decision will be
made.

If the superintendent or designee decides the record
is incorrect and should be changed, he or she will
advise the record custodian to make the changes.
The record custodian will advise the requester of
the change as he or she would if the change had
been made at the second level.

If the superintendent or designee decides the record
is correct, he or she will prepare a letter to the
requester which will include:
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1. The district's decision that the record is correct
and the basis for the decision;

2. A notice to the requester that he or she has a
right to ask for a hearing to present evidence
that the record is incorrect and that the district
will grant such a hearing;

3. Instructions for the requester to contact the
superintendent or designee to discuss
acceptable hearing officers, convenient times
and a satisfactory site for the hearing. (The
district will not be bound by the requester's
positions on these items, but will, so far as
possible, arrange the hearing as the requester
wishes.); and

4. Advise that the requester may be represented
or assisted in the hearing by other parties,
including an attorney at the requester's
expense.

Fourth level decision - After the requester has
submitted (orally or in writing) his or her wishes
concerning the hearing officer and the time and
place for the hearing, the superintendent or
designee will, within a week, notify the requester
when and where the district will hold the hearing
and who it has designated as the hearing officer.
At the hearing, the hearing officer will provide the
requester a full and reasonable opportunity to
present material evidence and testimony to
demonstrate that the questioned part of the
student's education record is incorrect, as shown in
the requester's written request for a change in the
record (second level).

Within one week after the hearing, the hearing
officer will submit to the superintendent or
designee a written summary of the evidence
submitted at the hearing. Along with the summary,
the hearing officer will submit his or her
recommendation, based solely on the evidence
presented at the hearing, that the record should be
changed or remain unchanged.

The superintendent or designee will prepare the
district's decision within two weeks of the hearing.
That decision will be based on the summary of the
evidence presented at the hearing and the hearing
officer's recommendation. However, the district's
decision will be based solely on the evidence
presented at the hearing. Therefore, the
superintendent or designee may overrule the
hearing officer if he or she believes the hearing
officer's recommendation is not consistent with the
evidence presented. As a result of the district's
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decision, the superintendent or designee will take
one of the following actions:

1. If the decision is that the district will change
the record, the superintendent or designee will
instruct the record custodian to correct the
record. The record custodian will correct the
record and notify the requester as at the
second level decision.

2. If the decision is that the district will not
change the record, the superintendent or
designee will prepare a written notice to the
requester, which will include:

A. The district's decision that the record is
correct and will not be changed;

B. A copy of a summary of the evidence
presented at the hearing and a written
statement of the reasons for the district's
decision; and

C. A notice that the requester may place in the
student's education record an explanatory
statement that states the reasons he or she
disagrees with the district's decision and/or
the reasons he or she believes the record is
incorrect.

Final administrative step in the procedure - When
the district receives an explanatory statement from
a requester after a hearing, it will maintain that
statement as part of the student's education record
as long as it maintains the questioned part of the
record. The statement will be attached to the
guestioned part of the record, and whenever the
guestioned part of the record is disclosed, the
explanatory statement will also be disclosed.

Complaints
If a parent of a student, an eligible student or a

citizen of the district believes that the district is
violating FERPA, that person has a right to file a
complaint with the Department of Education. The
contact information is:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, D.C. 20202-5091

Telephone: (202) 260-3887

Availability of Policy

Copies of this policy will be available for parent
and eligible student review in the principal's office
of each school building and in the superintendent's
office.
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DESTRUCTION OF SPECIAL EDUCATION
RECORDS

The district destroys all inactive special education
files after five years. However, 60 days before the
district destroys the records, it will contact the
parents/eligible student at the last known address
and give them the opportunity to take possession of
the child’s inactive file. Parents/eligible students
will be provided a form to sign in order for records
to be released.

FEES
1. Students using school owned band instruments
will pay a maintenance charge of $25.00 per
semester. Payment must be made before
using the instrument. Also, any reeds,
supplies, etc. will be furnished by the student.
2. Students, who lose their agenda, must pay to
replace, at a fee of $5.00 for each agenda.

ACTIVITIES (GENERAL)

1. Student must be eligible (see eligibility rules).

. Student must be with a school sponsor.

3. No student will be allowed in any school
building, unless a school sponsor is with
them at all times.

4. All fund raising for any school organization
or any organization using school facilities or
on school premises must be approved
through the Superintendent after first getting
the Principal's approval in writing.

5. All school sponsored activity trips must be
approved through the administration.

6. All required buses will be scheduled through
the Operations Manager.

7. No student is to arrive at school before 7:45
AM, except in an emergency, or with a
school sponsor.

N

TRANSPORTATION
BUS RIDING
The Sperry Public School system has chosen to
provide transportation for students who live in the
transportation areas as determined by the State
Department of Education. The Sperry Board of
Education has deemed that the cost of
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transportation is a valid expenditure. The State
laws of Oklahoma do not require a school board
to provide transportation, thus, it is a privilege
rather than a right. This privilege may be
withdrawn from those who do not conform to
acceptable standards of rules and behavior.

The following statements are the conditions
relative to the transportation program of Sperry
Public Schools.

1. The school district is not liable for any damage
to roads or property.

2. The driver is responsible for the safety and
well-being of the child.

3. Students must adhere to all Bus Rider Rules.

4. The building principal will be the authority in
the determination of whether a child may
continue to ride the bus in the event there are
unsolvable problems. Principal's decisions
on exclusion from bus privileges may
include the following:

a. A warning and a letter to the parent.

b. Five day exclusion.

c. Ten day exclusion.

d. Exclusion for the remainder of the year.

5. For each offense the parent will be notified by
phone and/or by letter.

6. Before a student is excluded from riding the
bus, the parent will be notified by phone
and/or letter that they must find other means
of transportation for the student.

7. The loss of bus riding privilege is not
appealable action.

BUS RIDING RULES

Prior to loading (at the bus stop or at school):

1. Be on time at the designated school bus stop.
Help keep the bus on schedule.

2. Stay off the road at all times while waiting for
the bus.

3. Wait until the bus comes to a complete stop

before attempting to enter.

Be careful in approaching bus stops.

5. No one will ride except those on the regular
bus route without special permission from
the principal.

>

While on the bus:
1. Keep hands and head inside the bus at all
times after entering and until leaving the bus.
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2. Assist in keeping the bus safe and sanitary at
all times.

3. Remember that loud talking, laughing or
unnecessary confusion diverts the driver's
attention and may result in a serious accident.

4. Damages to the bus will be paid for by the
offender.

5. Bus riders should never tamper with the bus
or any of its equipment. The rear door will
not be opened except in emergencies.

6. Leave no books, lunches, or other articles on
the bus.

7. Keep books, packages, coats, and all other
objects out of the aisles.

8. Help look after the safety and comfort of
smaller children.

9. Do not throw anything out bus windows.

10. Bus riders are not permitted to leave their
seats while the bus is moving.

11. Horse-play is not permitted in or around the
bus.

12. Bus riders are expected to be courteous to the
driver and fellow pupils.

13. Keep absolutely quiet when the bus
approaches a railroad crossing.

14. In case of a road emergency, never leave the
bus unless directed to do so.

15. Pop, candy, gum, suckers, etc. are not
permitted on the bus.

Leaving the bus:

1. When crossing a road, go at least 10 feet in
front of the bus. Stop. Check for traffic.
Watch for the bus driver's signal to cross the
road.

2. Students not crossing a road should
immediately move away from the bus and
stay clear of any possible traffic.

3. Help look after the safety of smaller children.

4. The driver will not discharge riders at places
other than the regular bus stop. Exceptions
must be made by the proper school officials.

Extra-Curricular Trips
The above rules and regulations will apply to any
trip under school sponsorship.
Pupils shall respect the wishes of any chaperon
appointed by school officials.

Tips for Safe School Bus Riding

For a safe and enjoyable ride to and from school,
follow these rules:
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1. Leave home early enough to arrive at your bus

stop on time!

2. Wait for your bus in a safe place-well off the
roadway.

3. Enter your bus in an orderly manner, and take
your seat.

e

Follow the instructions of your bus driver.

5. Remain in your seat while the bus is in

motion.

Remain quiet and orderly.

7. Be courteous to your driver and fellow
passengers.

8. Be alert to traffic when leaving the bus-wait

for the Drivers signal to cross

o

INTERNET AND TECHNOLOGY SAFETY
PURSUANT TO THE
CHILDREN’S INTERNET PROTECTION
ACT
It is the policy of the district to: (a) prevent user
access over its computer network to, or
transmission of, inappropriate material via Internet,
electronic mail, or other forms of direct electronic
or digital communications; (b) prevent
unauthorized access and other unlawful online
activity; (c) prevent unauthorized online
disclosure, use, or dissemination of personal
identification information of minors; and (d)
comply with the Children’s Internet Protection Act

[Pub. L. No. 106-554 and 47 U.S.C. 8254(h)].

Definition

Key terms as defined in the Children’s Internet
Protection Act:

Access to Inappropriate Material - To the extent
practical, technology protection measures (or
“Internet Filters”) shall be used to block or filter
Internet (or other forms of electronic or digital
communications)  access to  inappropriate
information.  Specifically, as required by the
Children’s Internet Protection Act, blocking shall
be applied to visual depictions of material deemed
obscene or child pornography, or to any material
deemed harmful to minors. Subject to staff
supervision, technology protection measures may
be disabled or, in the case of minors, minimized
only for bona fide research or other lawful
purposes.

Inappropriate Network Usage
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Any individual who uses the district’s resources to
access the Internet or engage in any electronic or
digital communication is required to participate in
the district’s education efforts (undertaken
pursuant to the Children’s Internet Protection Act)
and comply with the district’s acceptable use

policy.

Supervision and Monitoring

All employees are responsible for supervising and
monitoring student use of the Internet in
accordance with the district's technology policies
and the Children’s Internet Protection Act. The
district's IT director shall establish and implement
procedures regarding technology protection
measures. No individual will be permitted to use
the district's technology resources in a manner
inconsistent with the district's policies.

Personal Safety
Employees and students shall not use the district’s

technology resources in any manner that
jeopardizes personal safety. Students and
employees must follow the district's technology
policies, including the acceptable use policy which
details the district's safe use standards.

ACCEPTABLE USE OF INTERNET AND
ELECTRONIC AND DIGITAL
COMMUNICATIONS DEVICES
The forms of electronic and digital
communications change rapidly. This policy
addresses common existing forms of electronic and
digital communication (email, texting, blogging,
tweeting, posting, etc.) but is intended to cover any
new form of electronic or digital communication
which utilizes a computer, phone or other digital or

electronic device.

As a part of the resources available to students and
employees, the district provides Internet access at
each school site and at its administrative offices.
The district intends for this resource to be used for
educational purposes and not to be used for conduct
which is harmful. This policy outlines the district's
expectations regarding Internet access. The ability
to access the Internet while on school property is a
privilege and not a right. Access cannot be granted
until an individual has completed an "Internet
Access Agreement" and access may be revoked at
any time.
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In addition to Internet access, the district also
provides school employees, as needed, with a
laptop for business use. This equipment is loaned
to the employee for the remainder of the school
year for the express purpose of increasing
educational opportunities. The employee is
required to return the laptop at the conclusion of the
school year in the same condition the laptop was
issued to the employee, minus normal wear and
tear. In the event the laptop is damaged, lost or
stolen, the employee agrees to reimburse the
district in accordance with the laptop agreement.
Any individual using district resources to engage in
electronic or digital communications has no
expectation of privacy. Further, employees and
students must be cognizant of the fact that
electronic or digital communications which occur
on private equipment are often permanently
available and may be available to school
administrators.

Employees and students are expected to use good
judgment in all their electronic or digital
communications - whether such activities occur on
or off campus or whether the activity uses personal
or district technology. Any electronic or digital
communication which can be considered
inappropriate, harassing, intimidating, threatening
or bullying to an employee or student of the district
- regardless of whether the activity uses district
equipment or occurs during school/work hours - is
strictly forbidden. Employees and students face the
possibility of penalties, including student
suspension and employee termination, for failing to
abide by district policies when accessing and using
electronic or digital communications.

The Internet provides users the ability to quickly
access information on any topic - even topics which
are considered harmful to minors. The district's IT
department has attempted to filter this access in
order to protect students from harmful content. In
the event inappropriate material is inadvertently
accessed, students should promptly report the site
to their teacher so that other students can be
protected. No individual is permitted to circumvent
the district's privacy settings by accessing blocked
content through alternate methods. In the event an
employee needs access to blocked content, he/she
should make arrangements through the building
principal or IT director.

Although the district's IT department has taken
appropriate steps to block offensive material, users
may unwittingly encounter offensive material. All
users of the district's electronic resources are
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required to exercise personal responsibility for the
material they access, send or display, and must not
engage in electronic conduct which is prohibited by
law or policy. If a student inadvertently accesses or
receives offensive material, he/she should report
the communication to the assigned teacher. If an
employee accesses or receives offensive material,
he/she should report the communication to the
building principal or IT director. No individual is
permitted to access, view or distribute materials
which are inappropriate or create a hostile
environment.

INTERNET ACCESS - TERMS AND
CONDITIONS.
Acceptable Use
Students. Students agree to access material in
furtherance of educational goals or for personal
leisure and recreational use which does not
otherwise violate this policy. No student may make
an electronic or digital communication which
disrupts the education environment - even if that
communication is made outside of school or on
personal equipment.
Types of electronic or digital communications
which can disrupt the education environment
include, but are not limited to:
e Sexting
e Harassing, intimidating, threatening or
bullying posts, tweets, blogs, images, texts,
etc.
e Distributing  pictures,  recordings  or
information which is harmful or embarrassing
Students who engage in electronic or digital
communications which disrupt the education
environment are subject to disciplinary action,
including suspension from school. Depending on
the nature of the electronic or digital
communication, students may also be subject to
civil and criminal penalties.
Acceptable Use - Employees. Employees agree to
access material in furtherance of educational goals,
including research and professional development.
Employees are also permitted to judiciously use the
district's electronic resources for limited personal
use, provided that the use is of no cost to the
district, does not preempt business activity, impede
productivity, or otherwise interfere with work
responsibilities. Electronic or digital
communications made using district owned
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equipment must be professional in nature and
cannot be used for the exercise of the employee's
free speech rights.

Any electronic or digital communication in which
the employee can be identified as an employee of
the district — regardless of whether the
communication is made with district owned
equipment or during work hours - must be a
professional communication. Accordingly, if the
individual is identifiable as a district employee,
electronic or digital communications must not
contain sexual, harassing, discriminatory or
immoral content. Further, the communication
cannot promote the use of tobacco, drugs, alcohol
or be otherwise inconsistent with the district's
objectives.

Employees are permitted to utilize electronic or
digital communications with students provided the
communication is available to all students of a
specific group. For example, a teacher may create
a dedicated site for all his/her students, or a coach
may send a group text to all players on a team. In
order to engage in any electronic or digital
communications with students, an employee must
make arrangements through the building principal
prior to the start of the year/season and must
provide parents with a written plan for the
electronic or digital communications. District
employees are prohibited from engaging in private
exchanges with students, and should only
communicate with groups or in such a manner that
the communication can be publicly viewed.
Furthermore, employees are to refrain from
engaging in electronic or digital communications
which show an undue interest in select student(s),
are of a personal nature, model inappropriate
conduct, or are otherwise inconsistent with the
district’s mission and goals. Any employee who
engages in unauthorized or inappropriate electronic
or digital communication with students is acting
outside the scope of his/her employment with the
district.

Prohibited Use. Users specifically agree that they
will not use the Internet to access material which
is: threatening, indecent, lewd, obscene, or
protected by trade secret. Users further agree that
they will not use the district's electronic resources
for commercial activity, charitable endeavors
(without prior administrative approval), product
advertisement or political lobbying.

Parental Consent. Parents must review this policy
with their student and sign the consent form prior
to a student being granted Internet access.
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Privilege of Use. The district's electronic resources,
including Internet access, is a privilege which can
be revoked at any time for misuse. Prior to
receiving Internet access, all users will be required
to successfully complete an Internet training
program administered by the district.

Internet Etiquette.
All users are required to comply with generally
accepted standards for electronic or digital
communications, including:
1. Appropriate Language. Users must refrain
from the use of abusive, discriminatory,
vulgar, lewd or profane language in their
electronic or digital communications.
2. Content. Users must refrain from the use of
hostile, threatening, discriminatory,
intimidating, or bullying content in their
electronic or digital communications.
3. Safety. Students must not include personal
contact information (name, address, phone
number, address, banking numbers, etc.) in
their electronic or digital communications.
Students must never agree to meet with
someone they met online and must report any
electronic or digital communication which
makes them uncomfortable to their teacher or
principal.
4. Privacy. Users understand that the district has
access to and can read all electronic or digital
communications created and received with
district resources. Users agree that they will
not use district resources to create or receive
any electronic or digital communications
which they want to be private.
5. System Resources. Users agree to use the
district's electronic resources carefully so as
not to damage them or impede others' use of
the district's resources. Users will not:
¢ install any hardware, software, program or
app without approval from the |IT
department

o download large files during peak use hours

¢ disable security features

e create or run a program known or intended
to be malicious

e stream music or video for personal
entertainment

6. Intellectual Property and Copyrights. Users
will respect others' works by giving proper
credit and not plagiarizing, even if using
websites designed for educational and
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classroom purposes (See
www.copyright.gov/fls/fl102.html)
Users agree to ask the media center director for
assistance in citing sources as needed.

Limitation of Liability.

The district makes no warranties of any kind,
whether express or implied, for the services
provided and is not responsible for any damages
arising from use of the district's technology
resources. The district is not responsible for the
information obtained from the use of its electronic
resources and is not responsible for any charges a
user may incur while using its electronic resources.
Security. If a user notices a potential security
problem, he/she should notify the IT director
immediately but should not demonstrate the
problem to others or attempt to identify potential
security problems. Users are responsible for their
individual account and should not allow others to
use their account. Users should not share their
access code or password with others. If a user
believes his/her account has been compromised,
he/she must notify the IT director immediately.
Any attempt to log on to the district's electronic
resources as another user or administrator, or to
access restricted material, may result in the loss of
access for the remainder of the school year or other
disciplinary measures.

Vandalism.

No user may harm or attempt to harm any of the
district's electronic resources. This includes, but is
not limited to, uploading or creating a virus or
taking any action to disrupt, crash, disable,
damage, or destroy any part of the district's
electronic resources. Further, no user may use the
district's electronic resources to hack vandalize
another computer or system.

Inappropriate Material. Access to information shall
not be restricted or denied solely because of the
political, religious or philosophical content of the
material. Access will be denied for material which
is:

1. Obscene to minors, meaning (i) material
which, taken as a whole, lacks serious literary,
artistic, political or scientific value for minors
and, (i) when an average person, applying
contemporary community standards, would
find that the written material, taken as a
whole, appeals to an obsessive interest in sex
by minors.
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2. Libelous, meaning a false and unprivileged
statement about a specific individual which
tends to harm the individual's reputation.

3. Vulgar, lewd or indecent, meaning material
which, taken as a whole, an average person
would deem improper for access by or
distribution to minors because of sexual
connotations or profane language.

4. Display or promotion of unlawful products or
services, meaning material which advertises
or advocates the use of products or services
prohibited by law from being sold or provided
to minors.

5. Group defamation or hate literature, meaning
material which disparages a group or a
member of a group on the basis of race, color,
sex, pregnancy, gender, gender expression or
identity, national origin, religion, disability,
veteran status, sexual orientation, age, or
genetic information or advocates illegal
conduct or violence or discrimination toward
any particular group of people. This includes
racial and religious epithets, "slurs", insults
and abuse.

CYBER BULLYING AND INTERNET

SAFETY FACT SHEET
People can be bullied in lots of ways, including
through cyber bullying. Cyber bullying is when
someone sends or posts things (words, pictures,
recordings) that are mean, embarrassing or make
people feel scared, embarrassed or uncomfortable.
Even if they don't do this at school sometimes
cyber bullying makes things at school hard. No
student is allowed to disrupt school through cyber
bullying.

Cyber bullies work in lots of ways, but here's some
of their most common:
e Send or post mean messages
e Make up websites or accounts with stories,
cartoons, pictures or "jokes" that are mean to
others
o Take embarrassing pictures or recordings
(without asking first)
o Send or post stuff to embarrass others
Hack into other people's accounts or read their
stuff
e Hack into other people's accounts and send or
post their private stuff
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e Pretend to be somebody else to get someone
to give them private info
e Send threats

If you're a cyber bully knock it off! Ask your
principal/counselor how you can make things
right.

If someone is cyber bullying you, there's something
you can do about it:

e Don't respond to and don't ignore a cyber
bully. Instead, tell an adult you trust. If cyber
bullying follows you to school, tell your
teacher, counselor or principal.

o Even if what the bully does is embarrassing,
don't delete it. Instead, get a copy so you can
prove what happened.

e Have an adult help you contact a company
representative (cell phone company, Yahoo,
Facebook, Twitter, etc.) about blocking or
removing the bad stuff. You can't always stop
people from being mean, but there are ways to
help yourself:

¢ Don't give out your personal info in electronic
or digital communications

¢ Don't tell anyone but your parents what your
login name, password or PIN number is

e Don't post or send embarrassing pics or
recordings (even on your own sites) - bullies
love to copy your stuff

Suggestions for Parents:

e Help your child understand how permanent
electronic or digital communications are

e Talk to your child about understanding,
preventing and responding to cyber bullying

¢ Contact your student's school for help if you
suspect your child is being cyber bullied — or
if you suspect your child is engaging in cyber
bullying

PERSONAL WIRELESS DEVICES
PERSONAL WIRELESS DEVICES AND
ELECTRONIC ACCOUNTS

The district requires that all individuals devote
their full attention to education while at school or
during education activities. Accordingly, the
district expects both employees and students to
limit their use of personal wireless devices
(including, but not limited to, handheld mobile
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telephones) and personal electronic accounts at
school or when engaged in district-related
activities. Wireless devices include, but are not
limited to, cell phones, laptops, cameras, GPS
systems, any type of device capable of
intercepting or recording a conversation, any type
of device capable of providing visual surveillance
or images, recorders, Google Glass, etc.
Electronic accounts include, but are not limited to,
accounts that allow digital communication such as
email and social media accounts. Google Glass
and similar technology is prohibited on campus by
all individuals at all times. Regardless of the type
of technology used, no individual may make any
type of surreptitious recording of others on district
property. Additionally, no person may use any
type of technology to remotely monitor, listen to,
or view actions occurring at school or school
activities. Personal wireless devices shall be
turned off and out-of-sight in locations such as
restrooms, locker rooms, changing rooms, etc.
(“private areas”). The use of any audio/visual
recording and camera features are strictly
prohibited in private areas.

Students who observe a violation of this provision
shall immediately report this conduct to a teacher,
coach, or the building principal. Employees who
observe a violation of this provision shall
immediately report this conduct to a supervisor,
the building principal or other administrator.

Students who possess a personal wireless device
at school must keep that device turned off and out
of sight during class time. No student will be
permitted to access his/her personal wireless
device during class time except with teacher
permission due to an emergency. Students may
use their personal wireless devices during breaks
and lunch. Students who violate this policy will
have their personal wireless device confiscated
until after a parent conference, and may lose the
privileges of possessing such a device at school or
school-related activities for the remainder of the
school year. Students are also subject to other
disciplinary action.

Students may not use any personal wireless device
to:
= send or receive answers to test questions or
otherwise engaged in cheating;
= record conversations or events during the
school day, on school property or at school
activities;
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= threaten, harass, intimidate, or bully;

= take, possess, or distribute obscene or

pornographic images or photos;

= engage in lewd communications;

= violate school policies, handbook provisions,

or regulations.
Personal wireless devices may not be used to
photograph or record conversations or events
outside private areas without first obtaining
consent to record from all parties. In the case of
students, permission from the building principal
must be obtained. Administrative approval for
recordings of students will take into consideration
whether prior approval has been granted from
parents/guardians and whether the recording
would identify a specific category of students
such as special education students. Personal
wireless devices may only be shared with students
for emergency use. No employee may use a
personal wireless device to engage in conduct
which is illegal or which could be construed as
inappropriate conduct with a student or students.
In the event an employee receives an
inappropriate electronic or digital
communication from a student or parent,
the communication must be promptly
reported to the employee's supervisor.

The district fully acknowledges that
personal wireless communications devices
are the personal property of the employee.
Unless an administrator has reasonable suspicion
that an employee’s personal equipment contains
prohibited content, an administrator may not
inspect an employee's personal equipment without
the employee's express consent.

Warning: Possessing, taking, disseminating,
transferring, or sharing obscene, pornographic,
lewd, or otherwise illegal images, photographs, or
communications, whether by electronic data
transfer or otherwise (commonly called texting,
sexting, emailing, and other modes of electronic
or digital communication) may constitute a
CRIME under state and/or federal law. Any
person possessing, taking, disseminating,
transferring, or sharing obscene, pornographic,
lewd or otherwise illegal images, photographs, or
communications will be reported to law
enforcement and/or other appropriate state or
federal agencies, which may result in arrest,
criminal prosecution, and inclusion on sexual
offender registries.
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STUDENT PLACEMENT
The procedure for placement in classes at Sperry
Elementary is designed in a way to insure well-
balanced classes in which all students will have an
opportunity to learn and grow in their academic and
social skills. Any change in class placement is at
the discretion of the principal.

PHYSICAL EDUCATION (P.E.)
Oklahoma requires every elementary school
student to participate in physical education
instruction each week. For this reason, students
must participate unless there is a genuine medical
condition that makes participation impossible.
Ilinesses requiring a student to be excused, by
parent request, for more than two (2) classes will
require a note from a physician with a diagnosis
and the dates the student needs to be excused.

VISION REQUIREMENTS
The parent/guardian of each student enrolled in
Kindergarten, first, and third grades must provide
proof that their student passed a vision screening
within the last twelve months. A certification of a
completed vision screening must be turned into the
school nurse or appropriate administrator.
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NOTICE:

There will be no discrimination in the
district because of race, color, sex,
pregnancy, gender, gender expression or
identity, national  origin, religion,
disability, veteran  status, sexual
orientation, age, or genetic information in
its programs, services, activities and
employment. The following people have
been designated to handle inquiries
regarding the district’s non-discrimination
policies:

Section 504/Title 11 of the Americans with
Disabilities Act Coordinator (for questions
or complaints based on disability)

Traci Taylor

Special ~ Services  Department
Chair

Sperry Public Schools

P.O. Box 610

Sperry, OK 74073

Title VI of the Civil Rights Act
Coordinator (for questions or complaints
based on race, color and national origin)

Brent Core

Director of Instruction
Sperry Public Schools
P.O. Box 610

Sperry, OK 74073

Title 1X Coordinator (for questions or
complaints based on sex, pregnancy,
gender, gender expression or identity)

Randy Shaw

Athletic Director
Sperry Public Schools
P.O. Box 610

Sperry, OK 74073

Age Act Coordinator (for questions or
complaints based on age)

Brian Beagles
Superintendent
Sperry Public Schools
P.O. Box 610

Sperry, OK 74073

Any individual who has experienced some
other form of discrimination, including
discrimination not listed above, may
contact:

Brian Beagles
Superintendent
Sperry Public Schools
P.O. Box 610

Sperry, OK 74073

Outside Assistance may be obtained from:

U.S. Department of Education
Office for Civil Rights

One Petticoat Lane

1010 Walnut Street, Suite 320
Kansas City, MO 64106

(816) 268-0550

(816) 268-0599 (Fax)

(877) 521-2172 (TTY)

E-mail: OCR.KansasCity@ed.gov

All district employees and students will be
provided with age appropriate education
regarding types of discrimination,
harassment and bullying. Students and
employees will also be advised of the
district’s expectations regarding
appropriate conduct. Any student who is
experiencing difficulty fully accessing the
district’s education programs should
contact the appropriate coordinator so a
success plan can be developed for the
student.
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INTERNET ACCESS AGREEMENT
(STUDENTS)

STUDENT SECTION:

Student Full Name:

School Site: Grade:

Home Address:

Home Phone No.:

I have received a copy of the policy titled Acceptable Use of Internet and Electronic and Digital
Communications Devices (as part of the Handbook), including the attachment regarding cyber bullying, and a
copy of the Student Handbook. | have read and agree to abide by their provisions. | understand that any
violation of the policy or handbook provisions may result in disciplinary action including, but not limited to,
suspension and/or revocation of network privileges and suspension from school.

Student Signature Date

SPONSORING PARENT OR GUARDIAN SECTION (Required):

I have received a copy of the policy titled Acceptable Use of Internet and Electronic and Digital
Communications Devices, including the attachment regarding cyber bullying, and a copy of the Student
Handbook. I have read and discussed these provisions with my child. My child and | understand that any
violation of the policy or handbook provisions may result in disciplinary action including, but not limited to,
suspension and/or revocation of network privileges and suspension from school.

I understand that the school district has taken reasonable precautions to ensure that access to controversial
material is limited to the extent possible, but I realize that it is not possible to guarantee that my child will
never encounter objectionable material. | hereby release the school district from liability in the event that my
child acquires inappropriate material through use of the district's technology resources, including the Internet.

I request that the district issue an account for my child and certify that the information contained on this form
is correct.

Parent Signature Date

Student Access Agreement must be renewed each academic year.
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